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FOREWORD

The National Statistics Ofice is currently conducting the
1990 Census of Popul ation and Housing to take an inventory of the
total population and to take stock of the housing units in the
Phi | i ppi nes. The data that wll be obtained from this
undertaking will be the basis of policy makers, planners and
adm nistrators in the social and econom c devel opnent planning
and deci si on meki ng.

As an Enunerator in the 1990 CPH, your participation is of
prime inportance for upon you rests the responsibility of
collecting accurate and reliable data on popul ati on and housi ng.

This manual was prepared primarily for your use as an
Enunerator in this nationw de undertaking. Concepts, operational
procedures and instructions on how to acconplish the various
census forns and questionnaires are presented herein.

Wiile the manual cannot present all the problens you may
encounter in the field, famliarization with the concepts,
procedures and instructions discussed herein wll enable you to
do your work well.

The significance of your work in this nationw de undertaking
should inspire you to perform your duties and responsibilities

efficiently.
:
. o~
TO P4 AFRICA
Admini®trator

Mani | a, Phili ppines
Novenber 1989
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CHAPTER |
| NTRODUCTI1 ON

This chapter introduces the census and explains its
objectives. It also discusses the various uses of census data and
sone other inportant facts about the census undert aki ng.

1.1 THE CENSUS COF POPULATI ON AND HOUSI NG

Census of population and housing refers to the entire
process of collecting, conpiling, evaluating, analyzing, and
publ i shing data about the population and the living quarters in a
country. It entails the Ilisting and recording of the
characteristics of each individual person and each |iving
quarter as of a specified tine and within a specified territory.

In May 1990, a national census of population and housing
wi Il be conducted in the Philippines. It will be the 9th census
of population and the 3rd census of housing to be undertaken in
this country.

The 1990 Census of Population and Housing is designed to
take an inventory of the total population and housing units in
the Philippines and to collect information about their
characteristics. The census of population is the source of
information on the size and distribution of the population as
well as information about the denographic, social, econonic and
cultural characteristics. The census of housing, on the other
hand, provides information on the supply of housing units, their
structural characteristics and facilities which have bearing on
t he mai ntenance of privacy, health and the devel opnent of nornal
famly living conditions. These information are vital for nmaking
rati onal plans and prograns for devel opnent.

1.2 OBJECTIVES OF THE 1990 CENSUS OF POPULATION AND HOUSI NG
General njective

The 1990 Census of Population and Housing ainms primarily to
provi de governnment planners, policy nmkers and admnistrators
with data on which to base their social and econom c devel opnent
pl ans and prograns.
Specific Objectives

a. To obtain conprehensive data on the size, conposition
and distribution of the population of the Philippines.



b. To take stock of the housing units existing in the
country and to get information about their geographic
| ocati on, structural characteristics, avai |l abl e
facilities, etc.

1.3 USES OF CENSUS DATA

Data collected in this census will be conpiled, evaluated,
anal yzed and published for the use of governnent, business and
i ndustry, social scientists and other researchers, and the public
in general. Amng the inportant uses of census data are the
fol | ow ng:

I n gover nnent :

- fornulation of policies, plans and prograns in sectors
such as health, education, |abor, housing, social
wel fare, inmmgration, etc.

- delivery of services

- redistricting and apportionnment of congressional seats

- allocation of resources and revenues

- creation of political and admnistrative units

In business and industry:

- determning sites for establishing business offices and
factories

- determ ning consumer demands for various goods and
servi ces

- determ ning supply of | abor for production and
di stribution of goods and services

In research and academ c institutions:

conduct of research for the wunderstanding of human
behavi or

desi gn of curricular prograns.

1.4 AUTHORI TY FOR THE 1990 CENSUS OF POPULATI ON AND HOUSI NG

Section 2 of Commnwealth Act No. 591 (see Appendix A) ,
approved on August 19, 1940, authorized the Bureau of the Census



and Statistics Ofice (now National Statistics Ofice) to collect
by enuneration, sanpling or other nethods, statistics and other
I nformati on concerning popul ation and to conduct, for statistica
pur poses, investigations and studies of social and econom c
conditions in the country, anong others.

Bat as Panbansa Bl g. 72 (see Appendi x B), which was passed on
June 11, 1980, further accorded the National Statistics Ofice
(NSO the authority to conduct population censuses every ten
years beginning in 1980 without prejudice to the undertaking of
speci al censuses on agriculture, industry, conmmerce, housing and
other sectors as nmay be approved by the National Econom c and
Devel opnment Aut hority.

More recently, Executive Order No. 121, otherw se known as
the Reorganization Act of the Philippine Statistical System
whi ch was passed on January 30, 1987, declared that the NSO shal
be the major statistical agency responsible for generating
general purpose statistics and for undertaking such censuses and
surveys as mmy be designated by the National Statistical
Coordi nati on Board ( NSCB).

1.5 FIELD ORGAN ZATI ON

The conduct of a census of population and housing is such a
massive operation that it requires a well-organized network of
coordi nation anong the various units of the governnent, not only
at the national level, but also at the local level. The chart
below illustrates the field organizational structure of the
census operations.

HATIOHAL STATISTICS OFFICE COORDIHATING UNITS
AUMISTRATOR |- ~ HATIOHAL S1ATISHCAL
<A COOUMHATION DOAHD
I ALGKINAL CEHSUS OFFICCA ]é ""|
|
-_— —>{ PROVIICIAL CEHSUS BOAND

|
L
1

‘ PROVIHCIAL COHSUS OFFICE n—k -

CLHSUS AREA SURE TIMSOR
KM pr.H Conigus Qibcer LL —— > CITYASUHICH AL
Muxwcpral Corveers Asst N s GENSUS BOARD
Drrdesct Supwsevror
1LAM  SUPLAVISOR e “ \
|
, :‘ - DAIANGAY CHAIMAN
, J
CTHGUS EFOIL 101 ~




The National Statistics Ofice, headed by an Adm ni strator

Is the agency responsible for the fornulation and execution of
pl ans for undertaking a census of population and housing. In the
actual conduct of the census, the entire field personnel of the
NSO is nobilized to supervise the census enunerators who are
hired for the purpose of census-taking and to see to it that the
census is conducted according to the standards set at each phase
of the operations.

Ad- hoc census boards are created pursuant to the provisions
of Batas Panbansa Blg. 72. At the national level, there is the
Nati onal Census Coordi nati ng Board (NCCB) whose function has been
inpliedly transferred to the National Statistical Coordination
Board (NSCB) wth the issuance of Executive Oder 121 which
provides that the NSCB shall be the highest-policy and
coordinating body on statistical matters. The NSCB shall issue
rules and regulations that my be necessary for the successful
undertaki ng and conpletion of the census. Under the supervision
and control of the NSCB are the different provincial, city and
muni ci pal census boards. These boards shall assist the NSO with
the facilities and assistance that it requires in the conduct of
the Census of Popul ation and Housi ng.

The conposition of the census boards is as foll ows:

Nati onal Statistical Coordi nati on Board:

Director-General of Nationa
Econom ¢ and Devel opnent Authority - Chai r man

Undersecretary of Departnment of
Budget and Managenent - Vi ce Chairnman

Undersecretaries of the follow ng departnments of the
gover nment :

Agrarian Reform

Agricul ture

Education, Culture and Sports
Envi ronnment and Natural Resources
Fi nance

Foreign Affairs

Justice

Labor and Enpl oynent

Local Governnent

Nat i onal Defense

Public Works and H ghways

Soci al Wel fare and Devel oprent
Trade and | ndustry

Transportati on and Conmmuni cati ons
Tourism

Sci ence and Technol ogy

Heal t h



Deputy Governor of Central Bank

Director of Statistical Research and
Trai ni ng Center

Private Sector Representative
Adm nistrator of the Nat i onal
Statistics Ofice - Executive O ficer

Provi nci al Census Board:

Provi nci al Governor - Chairman

Di vi si on Superintendent of Schools

District H ghway Engi neer

Provi nci al Commander of Philippi ne Constabul ary

Provi nci al Devel opnent O ficer

Provi nci al Assessor

Provi ncial Agricul turi st

Provincial Census Oficer, NSO as Executive Oficer
Cty Census Board:

Gty Mayor - Chairman

Cty Superintendent of Schools

Gty Engineer

Cty Devel opnent O ficer

City Assessor

Provincial Census O ficer, NSO as Executive Oficer

Muni ci pal Census Board:

Muni ci pal Mayor - Chairnman

Muni ci pal Supervi sor

Muni ci pal Agricul turi st

Stati on Commander

Muni ci pal Treasurer

Muni ci pal Devel opment O ficer

Muni ci pal Census O ficer, NSO as Executive Oficer

1.6 DATE AND Tl ME REFERENCE

May 1, 1990 has been designated as Census Day for the 1990
Census of Popul ation and Housing, on which date the enuneration
of the population and the collection of all pertinent data on
housing in the Philippines shall refer.

All information to be collected about the population and
about living quarters, except for a few, wll be counted as of
12: 01 AM, Tuesday, May 1, 1990.



1.7 CONFI DENTI ALI TY OF | NFORVATI ON

Informati on obtained during the enuneration nust be held
STRI CTLY CONFI DENTIAL. It shall not be used as evidence in any
court or in any public office for or against any individual,
neither shall such data or information be divulged to any person
except authorized enployees of the National Statistics Ofice
(NSO who are acting in the performance of their duties. Any
person violating these provisions shall, upon conviction, be
puni shed by a fine of not nore than five hundred pesos or by
ilnpriso)nrrent of not nore than six nmonths, or both (Sec. 9, B.P.
Blg. 72).

Al'l those who are involved in the census undertaking are,
therefore, required to mintain in strict confidence all
information pertaining to any -household or person. Violation of
the confidentiality provision could result in the immed ate
dism ssal, loss of pay and liability to prosecution of the guilty
parties.



CHAPTER |
THE ROLE OF AN ENUMERATOR

The quality of the census data greatly depends on the people

who actually collect these data — the enunerators. Thus, vyour
acceptance of the job as enunerator commts you to maintain the
standards of the highest quality by ensuring that all information

you collect are correct and conplete and are obtained strictly in
accordance wth the instructions set forth in this manual.

As enunerator, you play a major role in the undertaking of
the census. Your work requires tact in approaching people,
attention to the snmallest detail and a sense of responsibility to
keep confidential all information about individuals and
househol ds. Dedication to your job is of prime inportance.

2.1 CERTI FI CATE OF APPO NTMENT

As an enunerator, you wll be issued an appointnment and
identification card as proof of your authority. Wenever you are
at work, you should always wear your identification card and
bring your appointment with you because it may be necessary to
show themto the respondent to obtain the needed information.

Your appointment as an enumerator will be effective
officially at the start of training. As a condition for your
appoi ntnment, you have to undergo training and to conplete the
enuneration work assigned to you. It is expected that enuneration
will last for about twenty (20) days. However, vyou nust be
prepared to work for nore than 20 days as sone areas may take
nore than that to enumerate.

2.2 DUTIES AND RESPONSI BI LI TIES OF AN ENUMERATOR

As an enunerator, you are expected to do the best job
possible and to gather correct and precise information according
to the guidelines discussed in this manual. You should think of
the task of data collection as involving three inportant tasks,
nanel y:

a. asking the questions correctly as discussed in this

manual ;

b. recordi ng/ noti ng down accurately the responses given to
you; and

C. checki ng each response to see to it that it is

reasonabl e and consistent with every other response.



You must pay careful attention to each of these tasks. Your
being able to do this will <contribute to the success of this
undert aki ng.

Your basic duties in this inportant undertaking are as
foll ows:

a. To update the map of your enuneration area (EA) and to
make bl ock maps for congested areas found in your EA

b. To list on the listing booklet all living quarters
found in your EA

C. To enunerate all households and housing units in your
assigned EA and to acconplish correctly the required
census forns.

d. To transmt all acconplished forns to your supervisor
on the designated day(s).

In order to fully carry out your basic duties, you should
perform the follow ng:

a. To attend the training for enunerators and understand
the concepts, definitions and instructions regarding
t he conduct of the popul ation and housi ng census.

b. To use this Enunerator's Mnual for reference on your
j ob.

C. To plan your travel route in advance to reduce
unnecessary |oss of time and call backs.

d. To fill out the census fornms conpletely and accurately.

e. To check your work for conpleteness, reasonabl eness,

consistency, legibility, etc. If you find any om ssion
or inconsistency which cannot be corrected using other
information within the census questionnaire, revisit
t he household to get the required information.

f. To conplete your enuneration assignnment within the
speci fied peri od.

To keep al | I nformation collected strictly
confidential by not showing the acconplished forms to
persons other than your supervisors and authorized NSO
per sonnel

«Q



2.3 RELATIONSH P WTH THE TEAM SUPERVI SOR

For a proper appreciation of your role as enunerator, you
must al so understand your relationship with your team supervisor
(TS). In general, the TS is assigned to supervise about 5 census
enunerators during the field operations. Sone of the duties and
responsibilities of the team supervisors are as foll ows:

a. Your TS is responsible for ensuring that you, and other
enunerators under him do the listing and enunmeration
wor k satisfactorily. He plans and organizes the work in
his area of supervision and sees to it that everything
is conducted efficiently and conpleted within the tine
al | oned.

b. If for sone reasons or another, the other enunerators
assigned to your team supervisor are unable to
enumerate or to conplete the enuneration in their
respective areas of assignment on tinme, he may assign
you to cover these areas if you have already finished
your assignnment. You are expected to accept this task
in the interest of the service. O course, the team
supervisor will" only assign additional work that you
can reasonably do.

C. Your TS is required to check your work as enuneration
proceeds to make sure that you have done your work
correctly and have followed the standard procedures
laid down by the NSO You nust show and submt your
work to himand report to himthe progress of your work
as required. You nmust correct any error he points out
In your work and avoid commtting the sane error again.

d. As part of his supervisory functions, your TS wll
visit the EA assigned to you to check that you have
compl etely covered your area. He will also reinterview

some of the households you have interviewed to check
whet her the information you have obtained are valid.
Such checking by the supervisor is a standard procedure
in all censuses in order to collect high quality data.

e. The TS wll receive the necessary field supplies such
as questionnaires, instruction manuals, field reporting
forms, EA maps and sketches, etc. You, in turn, wll
receive such materials from your TS. As soon as you
conplete the enuneration, you nmust return all wunused
supplies and materials to him

f. The TS may have general information on such matters as
travel, accommodation, terrain, etc., in your
assigned area. It is your duty to obtain all relevant
information from him



The TS serves as a link between you and higher
officials of the NSO Just as he infornms you of
I nstructions fromcensus officials, you nust inform him
of any problem or difficulty you may experience. Feel
free to discuss your problens with your supervisor

2.4 SUPPLIES AND MATERI ALS

The follow ng basic census fornms, admnistrative forns and
supplies are needed in the course of your work. Check if the
materials allocated to you are correct.

TOS3IRATTFQ 000D

CPH Form 1 - Listing Bookl et

CPH Form 2 - Comon Househol d Questionnaire

CPH Form 3 - Sanpl e Househol d Questionnaire

CPH Form 4 - Institutional Population Questionnaire
CPH Form 6 -  Self-Adm nistered Questionnaire

CPH Form 7 - Notice of Listing/Enuneration

CPH Form 8 - Appointment Slip

CPH Form 12 - Enunerator's Summary Report

Bar angay/ Enuner ati on Area Map

Enunerator's Manua

I dentification Card

CSC Form No. 48 - Daily Tinme Record

General Form No. 5(A) - Disbursenent Voucher
General Form No. 3(A) - Reinbursenent Expense Recei pt
Itinerary of Travel

Enunerator's Kit containing the follow ng supplies:
penci |

bl ue bal | pen

eraser

penci | shar pener

| ong bond paper

cl i pboard

oghwhE
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CHAPTER 111
BASI C UNI TS OF LI STI NG AND ENUVERATI ON

This chapter discusses the basic units of listi
enumeration in a. census of population and housing, na
buildings, housing wunits, institutional 1living guarter
households, and institutional population. Guidelines on how to
identify them are also discussed in this chapter.

—

3.1 BU LDI NG
Definition of Building

A building is defined as any structure built, designed or
i ntended for the enclosure, shelter or protection of any person
animal or property conprising of one or nore roons and/or other
spaces, covered by a roof and usually enclosed within externa
walls or with common dividing walls wth adjacent buildings,
whi ch usually extend fromthe foundation to the roof.

Bui Il dings to be Listed

Each building within an enuneration area will be assigned a
building serial nunber as it is being listed in the listing
bookl et .

For purposes of the census of population and housing, not
all buildings, however, wll be included in the listing. As a
general rule, only those buildings which contain living guarters,
whet her occupi ed or vacant, are to be listed. Living guarters are
structurally separate and independent places of abode. They may:

a. have been constructed, built, converted or arranged for
human habitation, provided that they are not at the
time of the census used wholly for other purposes; or

b. al though not intended for habitation, actually be in
use as such at the time of the census.

More specifically, the buildings to be listed are the
fol | owi ng:

a. residential buildings which are presently occupied by
a househol d;

Resi dential buildings are buildings which, by the way
they have been designed or constructed, are intended
for abode such as single houses, multi-unit residential
bui | di ngs, etc.
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vacant resi denti al bui | di ngs except those which are
open to the elements, that is, if the roof, walls,
w ndows, and/or doors no |longer protect the interior
fromwind and rain as a result of fire, deterioration
or vandal i sm

vacant deteriorated residential buildings which show
sone signs that deterioration is being prevented to
sonme extent such as when w ndows and/or doors are
covered by wood, netal, or other materials to keep them
from being destroyed or to prevent entry into the
bui l ding or secondary posts are added to prevent
it from col | apsi ng;

new residential buildings which are still not occupied
or still wunder construction, if at the tinme of the
visit, the roof and walls are already in place;

residential buildings which are presently not occupied
by a household but are used for purposes other than as
resi dence, provided they still have one or nore vacant
housi ng units;

Exanpl e: an apartnment building with 3 units, two of
whi ch are used as business offices, and the other one
i's vacant .

institutional living quarters which are in operation
such as hotels, notels, dormtories, |odging houses,
sem naries, nental hospitals, etc.;

non-residential buildings presently occupied by a
househol d;

Non-resi denti al buil dings are buildings which have
been designed or constructed for purposes other than as
abode. These include commercial, industrial, and
agricultural buildings such as offices, rice mlls,
barns, etc.; and other non-residential buildings such
as churches, etc.;

non-residential buildings which have one or nore vacant
housing units with conplete facilities for cooking,
dining and sleeping, with or without inner partitions;
and

Ot her structures not intended for human habitation but
are presently occupied by a household such as caves,
old railroad cars, old buses, culverts, trailers,
bar ges, boats, etc.

12



3.2 HOUSING UNI T
Definition of Housing Unit

A housing unit is a structurally separate and independent
pl ace of abode which, by the way it has been constructed,

converted, or arranged, is intended for habitation by one
househol d. Structures or parts of structures which are not
intended for habitation, such as comrercial, industrial, and
agricultural buildings, or natural and nan-made shelters such as
caves, boats, abandoned trucks, culverts, etc., but which are
used as living quarters by households, are also considered as

housi ng units.
How to ldentify Housing Units in a Building

A buil ding usually conmprises one housing unit being
occupi ed by one household. However, in sone cases, two or nore
househol ds share the same building or the same housing unit as
their place of habitation. The building my have nore than one
housing unit but fromits physical |ayout, the different housing
units may not be discernible.

Di scussed below are the guidelines on how to identify and
count the housing units in a building.

A portion of a building (a room or a group of roons)
qualifies as a separate housing unit if It neets both the
follow ng requiremnents:

1. Separateness - the portion of the building nust have
facilities for sleeping and preparing/taking nmeals and
its occupants mnust be isolated from other persons in
t he building by neans of walls or permanent partitions;

2. Direct access - the occupants nust enter the portion
of the building directly from the outside of the
building (from the street, pathway, alley, callejon,
road, yard, catwalk, etc.) or through a common hall,

i.e., the occupants nmnust enter the portion of the
building w thout passing through anybody else's
prem ses.

If the portion of the building is vacant, the above
guidelines will apply to the intended occupants.

13



[l lustrati ons of housin

understanding of the guidelines on how to identify
bui | di ng.

1.

DIRECT ACCEST FROM A COMMON HALL

DINECT ALCESS FROM THE OUTSIOE

g units are given below for a better
them in a

A single house has been nodified, the structure of
which is shown below. The nodified structure has four

roons, a comon hallway, a comon toilet and bath and
one main entrance from the outside. The

i ndi vi dual
rooms can be accessed from the common hall way. The
occupants take their meals and sleep in their
respective rooms. This building has four (4) housing
units. -

nooMd AOOM 2
HALLWAY ENTRANCE
ROOM 3 ToILET] ROOM 4
ABATH
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A house has two roonms. The occupants of the roons share
all other areas in the house including the kitchen and
dining area. Since the occupants of either roonms have
no private area for dining and have to pass thru the
common prem ses to reach their own room this structure
actually contains only a single housing unit.

TOILET

KITCHEN apaty| BEOROOM

DINING ROOM

LIVING ROOM
REDROOM
ENTRAMCE

3. A house has two storeys. The first floor of the house
is subdivided into two units, each having a separate
entrance from the outside. The access to the second
floor is the stairs in the living room of one of the
units on the first floor.

This house has two (2) housing units; one is the
unit on the ground floor covering only the area which
has a bedroom a kitchen and a toilet and bath, and
the other one is the unit covering the rest of the
ground floor and the entire second floor. Note that in
this case, the second floor cannot be considered as a
separate housing unit even though it has facilities for
sl eepi ng and preparing/taking meal s because
its access is only through the prem ses of the ground
floor.

ENTRANCE

TOWET TOILET
8 BATH BEDROOM KITCHEN KITCHEN & BATH

BEDROOM

TOILET
5 BATH BEDROOM

ITAIR

STAIR

OINING LIVING

DIHING LIVING

——
ENTRANCE
FIRST FLOOR SECOND FLOOR
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Housing Units to be Listed

The housing units within an enuneration area wll |ikew se
be identified and listed in the |isting booklet.

Not all housing units, however, wll be assigned housing
unit serial nunber and listed. To be included in the listing are
the follow ng housing units:

a. occupi ed or vacant housing units in single residential
houses
b. occupi ed or vacant housing units in multi-unit

residential buildings such as dupl ex, accessoria or row
houses, condom nium tenenent house, townhouse, etc.;

C. occupi ed barong-barong or shanti es;

d. vacant housing units in residential buildings used
for purposes other than as residence;

e. housing units which are still under construction, but
the roof and walls are already in place;

f. occupi ed housing units in institutional living quarters
such as hotels, motels, dormtories, semnaries, etc.;

g. occupi ed housi ng units in non-residential buildings
such as offices, barns, churches, etc;

h. vacant housing wunits wth conplete facilities for
cooki ng, dining and sleeping in institutional |Iiving

quarters and non-residential buildings;

I . occupied nobile housing wunits such as boats,
trailers,etc;

j. occupi ed inprovised housing units in structures such as
cul verts, abandoned trucks, caves, container vans,
tents, railroad cars.

The following are to be excluded from the |listing of
housi ng units:

a. housing units which are still under construction with
wal | s and roof not yet in place;

b. vacant housing units which are open to elenents, that
is, when the roof and the walls no |onger provide
protection from the wind and rain and there are no
signs that deterioration is being prevented,

C. vacant housing units which are being denvolished;
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d. vacant housing units w thout conplete facilities for
cooki ng, dining and sleeping in institutional |iving
guarters and non-residential buildings;

e. vacant nobile housing units such as boats, trailers,
etc; and

f. vacant inprovised housing units in structures such as
caves, culverts, railroad cars, container vans, carts,
etc., even if they had been used as place of abode in
t he past.

If a housing unit appears to be vacant because nobody
responds to your call, ascertain from nei ghbors whether or not it
is indeed vacant. Note that a housing unit wused only during
vacation, weekends or only during certain tinmes of the year is
consi dered vacant even though at the time of your visit,
somebody is occupying it. The persons using them should be
enunmerated in their usual residence.

3.3 HOUSEHOLD

Definition of Househol d

A household is a social unit consisting of a person living
alone or a group of persons who

1. sleep in the sanme housing unit; and

2. have a common arrangenent for the preparation and
consunption of food.

In nmost cases, a household consists of persons who are

rel ated by kinship ties, like parents and their children. In sone
I nstances, several generations of famlial ties are represented
in one household while, still in others, even more distant

relati ves are nenbers of the househol d.

Househol d hel pers, boar ders, and non-relatives are
consi dered as nenbers of the household provided they sleep in the
sane housing unit and have comon arrangenent for the preparation
and consunption of food and do not wusually go home to their
famly at |east once a week.

A group of wunrel ated individuals, as in the case of a
group of students or workers who decide to rent a place and nake
common arrangenents for the preparation and consunption of their
food, constitutes one househol d.
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Usually, a household is the entire group of persons who
customarily live in the sane housing unit. However, there are
cases when two or nore distinct famly groups or groups of
unrel ated persons maintain separate food arrangenents even though
they share one housing unit. Each of these two or nore distinct
groups constitutes a househol d.

A person who shares a housing unit with a household but
separately cooks his neals or consunes his food el sewhere is not
consi dered a nenber of the household he shares the housing wunit
wi th. That person should be listed as a separate househol d.

Furthernore, if two groups of individuals ©prepare and
consumne their nmeals together but sleep in separate housing
units, then the two groups constitute two different househol ds.

Househol d Menber ship
I ncl ude as nenbers of the household, the follow ng persons:

a. Those who are present and whose usual place of
residence is the place where the household I|ives.

Usual place of residence is the place where the person
usually resides. This nmay be the sane or different from
t he place where he was found at the tine of the census.
As a rule, it is the place where he usually sl eeps.

b. Those whose usual place of residence is the place where
the household lives but are tenporarily away at the
time of the census because they are:

1. on vacation, busi ness/ pl easure trip or
study/training sonewhere in the Philippines and
are expected to be back wthin six (6) nonths;

2. on vacati on, busi ness/ pl easure trip or
study/training abroad and are expected to be back
wthin a year

3. working or attending school in sone other place
but comes home at |east once a week;

4. confined in hospitals for a period of not nore
than six (6) nmonths at the tine of enuneration
except when they are confined as inmates of such
institutions as:

tubercul osis pavilions
nmental hospitals

| eprosaria or |eper colonies
drug rehabilitation centers;
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5. det ai ned in nati onal / provi nci al /ci ty/ muni ci pa
jails or in mlitary canps for a period of not
nore than six (6) months at the time of
enunerati on except when their sentence or
detention is expected to exceed 6 nonths;

6. training for not nore than 6 nonths with the Arned
Forces of the Phili ppines;

7. on board coastal, inter-island or fishing vessels
within Philippine territories; and

8. on board ocean-going vessels but are expected to
come home at |east once a year.

C. Boarders/| odgers of the household or enployees of
househol d- operated business who do not wusually go to
their respective hones weekly.

d. Citizens of foreign countries, excluding nenbers of
di plomatic mssions and non-nmenbers of international
organi zations, but including Filipino Balikbayans who
have resided or are expected to reside in the
Philippines for nore than a year from their
arrival .

e. Persons tenporarily staying with the household who have
no usual place of residence or who are not certain to
be enunerated el sewhere.

Take note of the follow ng special cases:

a. Boarders are nenbers of a household if they fall under
rule #3 above. However, if there are 10 or nore of
such persons in the household, do not include them as
menbers of the household with whom they board. These

boarders will all be considered as institutional
popul ation and will be enunerated separately from the
househol d.

b. A person who | odges with a household but makes

arrangenments for his own nmeals or takes his neals
outside (e.g., bed-spacer) is not a nenber of that
househol d. He constitutes a one-nenber household
provi ded he does not usually go hone to his famly at
| east once a week.

C. Two or nore famlies who share the sanme housing unit
are considered one household if they have comon
arrangements for the preparation of food. They

conprise different households if they prepare their
food separately.
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d. Two or nore unrelated individuals who share the sane

housing unit also constitute one household if they
have common arrangenments for the preparation and

consunption of food. |If each of themtakes care of his
own neal, then each one is considered a one-nenber
househol d.

e. Persons who take their neals with a househol d but sleep
el sewhere are not considered menbers of that
househol d.

f. Famly nmenbers who are overseas workers and who are

away at the time of the census are considered nenbers
of the household even though they are expected to be
away for nore than a year

3.4 I NSTI TUTI ONAL LI VI NG QUARTER
Definition of Institutional Living Quarter

Institutional living quarters are structurally separate and
i ndependent places of abode intended for habitation by Ilarge
groups of individuals. Such quarters usually have certain conmon
facilities such as kitchen and dining roons, toilet and bath, and
| oungi ng areas which are shared by the occupants.

The occupants of institutional living quarters are usually
subject to a commopn authority or nanagenent or are bound by
either a common public objective or a commpbn personal interest.
Institutional Living Quarters to be Listed

Institutional living quarters in operation at the tinme of
the census are also to be listed in the listing booklet and to be
assigned institutional living quarter serial nunbers.

Among the common institutional living quarters are the
fol | ow ng:

a. hotels, motels, inns, dormtories, pension and other
| odgi ng houses which provide |odging on a fee basis

b. hospitals, sanitaria, rehabilitation centers
c. orphanages, hones for the aged
d. sem naries, convents, boarding schools

e. penal col onies, prisons

20



f. mlitary canps and barracks, refugee canps, and canps
established for the tenporary housing of workers 1in
m ning, agriculture, public works and other types of
enterprises

Institutional living quarters which are in operation but at
the time of the census have no residents that qualify for
enuneration are also to be listed. An exanple is a dormtory
whose residents all went hone for vacation.

Do not list those previously used as institutional |iving

gquarter but are no longer used as such or are already abandoned
at the tinme of the census.

3.5 I NSTI TUTI ONAL POPULATI ON
Definition of Institutional Popul ation

Institutional population conprises persons who are found
living in institutional living quarters. They may have their own
famlies or households elsewhere but at the tinme of the census,
they are conmtted or confined in institutions.
I nstitutional Population Menbership

Consider the following persons as menmbers of the
i nstitutional popul ation:

a. per manent | odgers in boardi ng houses

b. dormtory residents who do not go hone at |east once a
week

C. hotel residents who have stayed 6 nonths or nore at the
time of the census

d. boarders in residential houses, provided that their
nunber is ten (10) or nore. (Not e: | f the nunber of
boarders in a house is less than 10, they wll be
consi dered nmenbers of regul ar househol ds, not

institutional).
e. patients in hospitals who are confined for at |east 6

nont hs
f. war ds in orphanages
g. I nmat es of penal colonies or prison cells
h. sem nari ans, nuns in convents

i soldiers residing in mlitary canps
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] - workers in mning and simlar canps

It should be noted here that within the prem ses of
institutional living quarters, there are persons who are not
menbers of the institutional population. They should be included
In the household where they are actually a nmenber of.

Exanpl es:

a. mlitary officials (and nenbers of their househol ds) who
have housing units within mlitary installations or
canps

b. the managers (and nmenbers of their househol ds) of
refugee canps, dormtories, hotels, hospitals, etc. who
occupy and regularly use as their place of abode |iving
quarters in the institutions that they nmanage
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CHAPTER |V
FI ELD ENUMERATI ON FORMS AND PROCEDURES

Thi s chapter discusses the field enuneration procedures. It
I ncludes instructions on how to identify enuneration areas, how
to determ ne whom to enunerate, how to conduct an enuneration,
and how to handle enuneration problens. It also describes the
basic census forns to be used during the field enuneration and
gives a brief outline of the fieldwork procedures. Sone of these
topics are discussed with nore details in the succeeding
chapters.

4.1 BASI C CENSUS FORMS

Listed below are the basic census fornms that you, as an
enunerator, wll use during the field enuneration.

a. CPH Form 1 - Listing Bookl et

This is a booklet of 10 listing pages wherein you wll
list the buildings, housing units, households and

institutional living quarters within an enumeration
area (EA). You wll also record other information
pertaining to the population of households and
institutional living quarters.

b. CPH Form 2 - Common Househol d Questionnaire

This is the basic census questionnaire which you wl|l
use for interview and for recording information about
the common (non-sanple) households. This questionnaire
gat hers information on the follow ng demographic
and soci al characteristics of the popul ation:
relationship to household head, date of birth, age,
sex, marit al st at us, religious affiliation,
citizenship, disability, residence five years ago,
literacy and highest educational attainment. This also
gathers information on building and housi ng wunit
characteristics and household characteristics and
amenities.

C. CPH Form 3 - Sanple Household Questionnaire

This is the basic census questionnaire which you wll
use for interview and for recording information about
t he sanple households. This questionnaire contains the
sanme questions as in CPH Form 2 and additional
guesti ons, nanely: not her tongue, nother's usual
resi dence, previous residence, duration, |anguage,
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school attendance, place of school, wusual occupation,
kind of industry, enploynment status, occupation and
industry in the past week, place of work, availability

of work, [looking for work, reason for not |ooking for
wor k, and some items on fertility. It also asks
addi tional questions on household characteristics and
aneni ti es.

d. CPH Form 4 - Institutional Population Questionnaire
This questionnaire records i nformati on about persons
considered part of the institutional population. It
contai ns questions on residence status, date of birth,
age, sex, marital status, religious affiliation,
citizenship and disability.

e. CPH Form 7 - Notice of Listing/Enuneration
This is a sticker which you will post to all housing
units and institutional |iving quarters which you have
listed and enunerated within the enuneration area. You
will post one sticker for every institutional [Iiving
quarter and as many stickers as there are housing

units within the building. A space is provided for the
househol d/institution serial number(s).

f. CPH Form 8 - Appointnment Slip Form
You will use this formto make an appointnent with any
responsi bl e menber of the household in case you fail to
I nterview one during your first visit. You wll
indicate in this form the date and tinme of your next
visit.

4.2 ENUMERATI ON AREA ASSI GNVENT

As an enumerator, you wll be assigned one or nore
enuneration areas (EAs) depending on your workload and on the
expected duration with which to cover the EAs. An EA usually
consists of about 300 to 400 households. An EA nmay be part of a
barangay or may be an entire barangay by itself.

If a barangay is divided into several parts, each part
constitutes one EA. Al EAs wthin a barangay will be serially
nunbered beginning wth serial nunber 01. An entire barangay
which is not split will be assigned an EA nunber of 00.

Exanple: |f Barangay San Mguel with an estinmated nunber of 550
househol ds Is divided into two (2) parts, then the
enuneration areas will be identified as EA 01 and EA 02
of Barangay San M guel .
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The EA or EAs that will be assigned to you should already
have a pre-assigned serial nunber. Mke sure that you know what
this or these nunbers are.

4.3 WHOM TO ENUMERATE
Persons to be Included in the Enuneration
The persons whom you w Il enunerate during the census wll

be those who are alive as of 12:01 a.m of May 1, 1990 and who
ar e:

a. Filipino nationals permanently residing 1in the
Phi | i ppi nes;
b. Filipino nationals who are tenporarily at sea or are

tenporarily abroad as of census date;

C. Filipino overseas workers as of census date, even
t hough expected to be away for nore than a year;

d. Phili ppi ne governnent officials, both mlitary and
civilian, including Philippine diplomatic personnel and
their famlies, assigned abroad; and

e. Civilian citizens of foreign countries having their
usual residence in the Philippines or foreign visitors
who have stayed or are expected to stay for at |east a
year fromthe time of their arrival in this country.

Take note of the foll ow ng cases:

a. A person who died at exactly or after 12:01 A M, My
1, 1990 should be included in the enuneration.

Exanpl e:

The enunerator interviewed the Reyes household on My
10, 1990, and he was told that Mario died on My 4,
1990. The enunerator should include Mario along wth
ot her nmenbers of the household because he was stil
alive on May 1, 1990, which is the reference day of the
census.

b. A person who died before 12:01 A M, My 1, 1990
shoul d be excluded from the enunerati on.

Exanpl e:

Ansel no Gaspar died from a heart attack at m dnight
(12:00 P.M) of April 30, 1990. The enunerator should
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exclude Anselno from the enuneration of the Gaspar
househol d. He was no |longer alive at 12:01 A M, My 1,
1990 and therefore, he is not part of the population as
of the census date.

A baby born before 12:01 A M, My 1, 1990 should be
included in the enunerati on.

A baby born at exactly or after 12:01 A M, WMy 1,
1990 shoul d be excluded from the enuneration.

Persons to be Excluded from the Enuneration

You should exclude the following persons from enuneration
al t hough they happen to be within the territorial jurisdiction of
the Philippines at the tinme of the census enuneration:

a.

Forei gn ambassadors, m ni sters, consuls or other
di plomatic representatives, and members of their
famlies (except Filipino and non-Filipino enployees
who have been residents of the Philippines prior to
sai d enpl oynent) ;

Citizens of foreign countries living within the
prem ses of an enbassy, |egation, chancellery or
consul at e;

Oficers and enlisted nen of U S. Mlitary or Naval
Forces and non-Filipino menbers of their households,
irrespective of residence; foreigners who are civilian
enpl oyees in U S. mlitary or naval stations and
menbers of their famlies living within the prem ses of
said stations or reservation; (Note: for foreigners
who are civilian enployees of said stations |Iliving
outside the station or reservation, see Item5.);

Citizens of foreign countries who are chiefs or
officials of international organizations Ilike United
Nations (UN), International Labor Organization (ILO,
Asi an Devel opnment Bank (ADB), Food and Agricultural
Organi zation (FAO, the US Agency for International
Devel opment (USAID) who are subject to reassignnent to
other countries after their tour of duty in the
Phi |'i ppi nes, and nenbers of their famli es;

Citizens of foreign countries together with non-
Filipino nenbers of their famlies, who are students or
who are enployed, or have business in the Philippines
but who are expected to stay in the country for |ess
than a year from arrival;

Citizens of foreign countries and Filipinos wth usual

place of residence in a foreign country who are
visiting in the Philippines and who have stayed or are
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expected to stay in the country for less than a year
fromarrival (e.g., a Balikbayan who will return to his
usual place of residence abroad after a short vacation
or visit in the Philippines);

g. Citizens of foreign countries in refugee canps/vessels;
and
h. Residents of the Philippines on vacation, pleasure or

business trip, study or training, etc. abroad who have
been away or expected to be away from the Philippines
for nore than one year from departure.

Al t hough the persons |listed above are not to be enunerated,
you should still visit their househol ds. Persons working for them
or Tiving wth them may be anong those who should be included
according to the rules of enuneration.

4.4 HOWN TO CONDUCT AN ENUVERATI ON
Whiom to I nterview

Interview any responsible nenber who can provide accurate
answers to the questions and who can give information for the
househol d. The head of the household or his spouse would be the
nost qualified respondent. Household hel pers or boarders usually
cannot give accurate information.

How to Conduct an Interview

Getting accurate and conplete information is the prinme
objective of a data gathering operation. As an interviewer, you
can do this by being polite at all tines but, at the sane tine,
being authoritative enough to win the trust and confidence of the
respondent. A good inpression of you counts much towards the
success of the interview.

Be guided by the follow ng interview ng techniques:

LOOKING
NEAT

1. Be presentable.

Vake aafqood |rrpreSS| on by dressing
appropriately and neatly.

Sone pe%,ol e Judge others by what they
wear not open thé door for
soneone V\ho appears nessy or untidy.
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OH OH!

BETTER BE
EBSPECIALLY
RICE ", -

T WHO'S
THEREP

3. Introduce yoursel f and the Gensus.

Your introduction is inportant. )
introducti on, you nay say the fol |l ow ng:

" GO MORN NG AFTEHRNOON | AM(YAR

AN ENUMERATCR CF THE NATI ONAL
STATISTICS _CFFI CE. HERE
HCION CARD ~ VEE ARE

CONDLCTT NG THE 1990 AENSLS F POALLATT ON
CANTRY.

?

HOE NG IN THE

APPRE] ATE VERY MUH YO.R ANSVER NG THE
ONS INTHS UNCERTAKING  ALEASE
ASSLRED THAT ALL YOLR ANSVERS WLL BE

TREATED GONA CENTT AL "

WE RE DOING THIS
CENSUS BECAUSE..

2. Bepdite.

People will react to you differently.
However, you nust al ways renain cordial
and polite.

Aways try to smle.

Be prepared for all types of questions
and gi ve honest answers.

As an

4. Ex&lain the objective of the
nsus.

Sonetines it is necessary to explain the
objective of the GCensus to  gain
cooperation from a person. Explain to
him the objective of the Census as
di scussed in Chapter 1 of this nanual .
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HE LOOKY LIKE Y WHO I8 THE
THE HELD OF HEAD OF THIS
THIS HOUSEHOLD

HOUSEHOLD®

5.

| AM THE HEAD
OF THIS HOUSE-

6. Db not settle for an unsatisfactory

answer .

Qccassional |y a person’'s answer nay be
conf usi nP o’ unclear. In that case, do
not settlfe for his answer.

CAN YOU QIVE 7.

AN ESTIMATE?

| f

*

Thank the person for cooperating.

8.
Aways try to | eave the respondent wth
a good feeling toward the Census.

t he

Express your appreciation for

per son' s cooper at i on.
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Never assune answers.
even if
answer toit.
the right answer.

satisfactory,

Ask all the questions.

Ask a question
you think you already know the
Wiat “you thi nk " nay not be

I DON'T KNOW THE EXACT
FLOOR AREA.

Probe if a person's answer isn't
sati sfactory.
the person's answer is not

ou shoul d *probe for nore

i nfornation. e nost common types of

pr obes are:

* reﬁeatlng the question

* asking for nore infornation )

* asking. for an estinate, if
appropri ate

pausing to give the person tine to
t hi nk

THANK YOU! 'mu'vs—,
BEEN VERY




How to Ask Questions
I n aski ng questions, observe the follow ng rules:
a. Ask all questions exactly as they are worded in the

guestionnai re. Changing the wording can change the
meani ng of the question and, thereby, change the

answer .

b. If the respondent cannot understand or is not
confortable with the English |anguage, use the
transl ati on of questions.

c. Ask all questions In the order shown in the
guestionnaire. Follow "skip" instructions.

d. Never ask a leading question - one that suggests the
answer desired by the interviewer. By asking a |eading
guestion, the respondent's mnd is set into believing
that the answer suggested by the question is the right
one.

Exanpl e of |eading question:
" Are you the head of this househol d?".
The right question should be:
" Who is the head of this househol d?"
e. Do not interrupt the respondent unless necessary.
f. Finish recording an answer before asking the next

questi on.
How to Record Answers

(oserve the following rules in recording answers to the
questi onnaires:

a. Use blue ballpen to record information. Do not use
pencil or any other color of ball pen.

b. Wite legibly.

C. Most of the itenms are provided with possible answers
and their correspondi ng codes. Encircle or enter the
code for the answer given, as the case may be.

d. O her itens require wite-in entries. Enter the
specific answer to the question. Be concise but clear
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e. I f you make an error in encircling a code, line out the
wrong entry and encircle the correct code. Also, if
you make an error in witing the entry, line out
entirely the wong entry and wite the correct one. Do

not use liquid or rubber erasers, etc. nor shade the
wrong entry.

T
Exanpl e: M-ﬁ"‘:: i
E RQIIBE ch:*ﬁiﬂ CODE © ves
H | MDUSTRY AS " s,
SR oM Il A5 S 3
AND 2 Nu,
PROVINGE. | SWIPTO | 2 No
]
SKP O 132
]
mn 20 2 | £3O Fan
I L 17 1Y l
[Ty polay e’i‘l"""._ -
frmin in ’
| | (D) @\r L
— — | e
l | A A
—
f. If an answer needs further explanation, wite a renmark

on the available space at the bottom of the
guestionnaire. For the population questions, precede
the remark with the line nunber of the person and the
item identifier (e.g., P27, P28, P29, etc.) referred
to, while for the housing questions, precede the renmark
by the itemidentifier (e.g., Bl, B2, B3, D, etc.).

g. You nmust fill up the questionnaire during the actual
I nterview. You nust not wite the answers on a
separate piece of paper wth the intention of

transcribing the answers to the questionnaire at a
later time.

How to Check the Conpleted Questionnaire

After each interview, review the |listing booklet and
guestionnaire inmediately. This nmeans going over the entries to
see to it that they are legible, conplete, reasonable, and
consistent with each other. Verify from the respondent certain

answers about which you are in doubt and enter remarks when
necessary.

If it is not possible to make a thorough review of the
questionnaire inmmediately after conpleting the interview, you
must at least go over it before leaving the household to nmake
sure that no question is omtted. You nmay do the detailed check
| ater. In case of mmjor errors or discrepancies, revisit the
househol d as soon as possible to verify and correct such errors.
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4.5 HOW TO HANDLE ENUMERATI ON PROBLEMS

Some of the problems you nmay encounter during the
enuneration are listed below. |If you encounter difficulties not
covered here or in any part of this manual, do not hesitate to
contact your team supervisor for assistance.

a. No possible respondent at honme or entire household is
awnay

If in your first visit you do not find any possible
respondent at hone or the entire household is away, you
must nmake a callback at your earliest opportunity. A
callback is a revisit to a household whose respondent
has not been interviewed by the enunerator during the
previous visit. It is an aimto contact the respondent
and obtain information pertaining to the househol d.

Inquire from children, mids or neighbors the best day
and tine for a callback. Leave to any person in the
house CPH Form 8 (Appointnent Slip) indicating the date

and tinme you will be back for an interview. Enter the
same date and time in the "remarks'* colum of CPH Form
1.

However, in case the whole household is away, you nmay

| eave the form to any place where it can be easily
seen or just leave it to a responsible neighbor. Be
sure to give sone instructions regarding the purpose of
your visit.

May __© , 1990 at 3'0°  am/pm.

ured that allfdata

POFULA.
101
COUNI

LTSN L S
TR S ING -
U TR EMANKS
PoH IS TIEE "
r HOAAE LI
Enter the same date and QUARTERS
time of the callback in
CPH Form 8 and in the R
Temarks column of CPH tets | Foameln
Form 1,

111}

' mm Jﬁqu‘, '3:0G fumy
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Househol ds you are unabl e to contact after three
visits

If during your third visit you are still not able to
contact any responsi ble nmenber of the household despite
i ssuance of CPH Form 8, Appointnent Slip Form try to
obtain last resort information from a nei ghbor or other
sources of information about the household. Last resort
information is information about a housing unit and the
people who live there obtained from sources other than
those to whomthe infornmation pertains. After obtaining
| ast resort information , wite LR and the source of
information in the "Remarks" colum of CPH Form 1.

POPULA-
T

COUNT
LA IECLE BN
TRIFL B L
IHTISE AN T -

Ferg VST NEMARKS
FHW AL LI NG

{HILARTERS
[ 1KY BN '1 amals

{7} i1} ti11)

2 |3 _
BRI R

N B . & e

Cases of refusa

Occasional ly, a respondent wi | | refuse to
cooperate with you. In this case, stress to the
respondent that:

1. the census data are strictly confidenti al

2. this Census is a very inportant undertaking; the
conduct of censuses by the NSO is undertaken under
the authority of Comonwealth Act 591; Batas
Panbansa Blg. 72 further accorded the NSO the
authority to conduct censuses every ten years
begi nning in 1980;

3. it covers all i ndi vi dual persons and living
quarters throughout the country;

4. the information collected is needed by the
governnment and private sectors; and

You may have an argunentative type of respondent who

asks questions about certain aspects of the census. You
will not gain nmuch if you argue with him 1[It is better
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not to say anything controversial and just let himair
his views. Very often, after having his way, he wll
become cooperative.

If you still fail to obtain an interview, wite
refusal: for referral in the "remarks" colum in CPH
Form 1, and report the matter to your supervisor. |If

even higher authorities fail to convince the respondent
of the household to cooperate, try to obtain |[ast
resort information. Wite LR from (source/s) in the
"remarks" colum of CPH Form 1.

4.6 LI STING AND ENUMERATI ON PROCEDURES

Generally, the field data collection activities for the
census invol ve:

a. mappi ng - updating and verifying the boundaries and
physical features of the EA map provided to you;

b. canvassing - door-to-door visit in the entire EA to
|l ook for enumeration units to list ensuring conplete
coverage of the area,;

C. listing - simul taneous listing of buildings, housing
units, institutional Iliving quarters, households and
i nstitutional population using CPH Form 1; and

d. enuneration - interviewng and acconplishing CPH Form 2
for comon househol ds; CPH Form 3 for sanple
househol ds; and CPH Form 4 for institutional
popul ati on.

You will do all the above activities sinmultaneously as you

cover the entire enuneration assigned to you.

Below is the sequence of steps that you, as enunerator
should follow in covering your area of assignment during the
census field operations:

Step

Step

|. Before vyou start the listing and enuneration, be
sure to fill wup the geographic itens (province,
city/municipality, barangay and enuneration area
nunber), of CPH Fornms 1, 2, 3 and 4.

2. Using your EA mp, acquaint vyourself with the
area by going around it and through it. \Were
necessary, correct its boundaries and |andmarks to
avoi d overl apping of coverage with adjoining areas
and to establish a check for conpleteness of
cover age.

34



Step

Step

Step
Step
Step

Step

Step

Step

Step
Step

3.

7.

8.

9.

10.

11.
12.

Pl an your canvassi ng route for listing and
enuneration to cover the entire EA

Locate a place where you can conveniently start
and mark this point S on your map.

Go to the first building.
Ascertain if the building is to be |Ilisted.

If the building is to be listed (as per the rules
specified in Section 3.1 of Chapter 111), proceed
to Step 8. O herw se, proceed to Step 20.

Plot on the map the building synbol and serial
nunber. If you find the CB building sticker on the
buil ding, copy the CB building serial nunber to
colum 2 of CPH Form 1. (Note: The CB building
stickers are the green stickers which were posted
on each building during the 1989 Census of
Bui |l di ngs. These stickers have the serial nunbers
assigned to each building in urban areas and
sel ected rural areas of the country).

As you enter the building for enuneration, watch
out for basenents, side and rear entrances of the
building for they my lead to other Iliving
quarters. Look for two or nore doorbells, electric
meters, etc. which are signs of separate |iving
quarters. Apply Steps 10 to 19 to each separate
l'iving quarter in the building.

If living quarter is a housing wunit, proceed to
Step 13; if institutional, proceed to Step 11.

Fill up colums 1 to 8 of CPH Form 1.

If there are no residents in the institutional
l'iving quarter who qualify for the enuneration,
fill up colums 9 to 10 of CPH Form 1 and the
t he geographic identification of CPH Form 4.

Wite on the remarks colum of CPH Form 1 " <c/o
(your name)". Proceed to Step 19.
If the institutional living quarter is a hotel.

dormtory or boarding house with 20 or Tess
residents, acconplish colums 9 to 10 of CPH Form
1 and all itenms of CPH Form 4. Wite on the renmarks
colum of CPH Form 1 "c/o (your name)" to indicate
that it is your task to fill up CPH Form 4 for this
particul ar institutional unit. Revi ew the
questionnaire before |leaving. Proceed to Step 19.
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Step
Step

Step
Step

Step

Step

Step

Step

Step

13.

14.

15.
16.

17.

18.

19.

20.

21.

If the institutional living quarter is not anong
those nmenti oned above, acconplish colums 9 to 10
of CPH Form 1 and leave CPH Form 4 to the manager
or head of the institution. Inform him that your
team supervisor will collect the conpleted
guestionnaire a week after. Wite on the renmarks
colum of CPH Form 1 " c¢/o TS " to indicate that
it is the task of your TS to «collect the
acconpl i shed CPH Form 4. Proceed to Step 19.

Ascertain if the housing unit is to be listed.

If it is to be listed, proceed to Step 15.
Ot herwi se, proceed to Step 20.

Fill up colums 1 to 8 of CPH Form 1.

If the housing wunit is vacant or used only as
vacation or rest house, or if 1t is occupied by
persons excluded from the enuneration, proceed to
Step 17; 1f the housing unit is occupi ed by persons
included in the enuneration, proceed to Step 18.

Acconplish the geographic itenms and itens Bl to B5
and DL of CPH Form 2 or 3. Proceed to Step 109.

Interview each household in the housing unit.
During each household interview, acconplish colums
9 to 10 of CPH Form 1. If the household is a comon

househol d, acconplish all items of CPH Form
2; 1if a sanple household, acconplish all itens of
CPH Form 3.

Post CPH Form 7 - Notice of Listing/Enunmeration in
a conspicuous part of the housing wunit or

institutional living quarter. I[f a household is
meant to be revisited because you fail to interview
an eligible respondent, do not place the sticker
yet. You wll place this sticker only after you are
able to get information about the househol d.

If the building is the last building in the EA
mark the point E on your map and proceed to Step
23. O herwi se, proceed to Step 21.

Go to the next building.
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Step 22. CGo back to Step 6.
Step 23. Conpute the colum totals on each page of CPH Form
1.

Step 24. Edit acconplished CPH Fornms 1, 2, 3, and 4.

Step 25. Submt al | acconplished forns to your team
supervi sor.
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CHAPTER V
MAPPI NG AND CANVASSI NG

This chapter describes the detailed instructions and
procedures for the mapping and canvassi ng operation. It discusses
the instructions on how to read and update an enuneration area
(EA) map, how to canvass an EA, which involves |ocating an EA and
devel oping an efficient and systematic route of travel through
the EA to ensure conpl ete coverage.

5.1 Mapping

For purposes of the 1990 CPH, you will be provided with a
sketch of the EA map. If your EA was covered during the 1989

Census of Buildings (CB) , you will also receive the map used by
the GB enunerator. The CB map will be your reference in updating
the sketch map which you wll wuse in plotting the |ocation and

serial nunmbers of buil dings.

How to Read a Map

Learn to read your map. In Appendix C, the standard
geographic and cartographic synbols are presented for your
reference in reading the barangay/ EA map.

In general, maps are oriented to the North represented by an
arrow pointing upwards. 1In the absence of this arrow it is
presuned that the North is towards the top of the paper. Note,
however, that sone maps may have the wong orientation. |If this
is true in your case, correct or indicate the proper orientation.

Anot her inmportant feature to know is the general
| ocation of the barangay and EA boundaries properly. A barangay
boundary is represented by:

whil e an EA boundary is represented by:

X X

How to Update a Barangay/ EA Map

Fam liarize yourself with the standard cartographic synbols
to be used in updating the map. Establish the exact EA
boundari es before the enuneration. Consult the barangay chairman
or other local officials for boundaries which are imaginary or
doubtful and for the correct nanes of streets or roads, rivers,
etc. In case of boundary dispute, consult your supervisor.
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During the mapping and canvassing operation you should do
the foll ow ng

1.

Oient your map in such a way that the arrow really
points to the north to establish your bearing.

Be observant of the physical features found on the
ground. Verify whether the natural features |Iike
rivers, streans, creeks, nountains, etc., are found in
their proper places on the map. See if man-mde
features |ike roads, streets, trails, bridges, schools,
churches, ceneteries, etc., are also indicated using
the proper synbols on the map or that they are in their
proper |ocation, or drawn correctly on the map. Cross
out any feature appearing on the map that no |onger
exi sts on the ground.

See to it that the names of streets, roads, rivers
etc., are correctly spelled/l abel ed.

Enter the nanmes of heads of households, stores,
factories, etc., or other |andmarks along or near
i magi nary boundary lines, including those outside the
barangay. Be sure to indicate the proper synbol of the
barangay boundary so that features i ndi cated outside
the barangay are properly identified as outside the
bar angay.

If the enuneration area has bl ocks, nunber the bl ocks
in your map in a serpentine manner, starting from 1 and
so on up to the last block to identify each block

properly.

A block is an area bounded on all sides by visible
features such as streets, roads, railroad tracks/
rivers, etc., or by invisible features such as

city/municipality or province limts.

Do not number entire bl ocks whi ch contain no
buil ding such as vacant |ot, park, basketball court,
etc. Instead, wite the description of the block such
as "vacant lot", "park", "basketball court", etc. to
serve as | andmark on the map.

In highly congested areas, if it is not possible to
plot all the buildings because of the Iimted space on
the map, you nust do bl ock nmappi ng (see next section).

Bl ock mapping is sketching/drawing the enlarged bl ock
of an area on a separate sheet of |ong bond paper. This
will enable you to plot all the buildings |isted.
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If you think the barangay/EA map will suffice for
plotting the buildings in your EA (especially if the
area has few buildings) , you do not need to draw bl ock
maps.

8. Print and sign your nane at the lower |eft corner of
the map ( barangay/ EA map and/or block maps) and the
date when the updating/sketching of the map is
conpl et ed.

How to Prepare Bl ock Maps
Bl ock maps are to be drawn in long bond papers. These bond

papers will be provided for such purpose. Below are the
I nstructions for block mapping:

1. Print the nane of the province, city/municipality,
barangay, EA number and bl ock nunber at the upper
right corner of the long bond paper. Indicate also the
orientation of the block by the arrow synbol pointing
nort h.

2. Draw t he general shape or contour of each block in the
| ong bond paper (size 8.5" X13"). Indicate all its
outer limts or boundaries (streets, rivers, etc.)

3. I ndi cate the names of the boundaries.

4. Paths, alleys or trails found in the block nust also be
I ndi cat ed.

How to Indicate the Location of Buildings on the Mp

In the course of canvassing the EA, indicate on the map the
approximate |ocation of buildings. Use the proper synbols for

each as shown in the illustrations bel ow

In CPH Form 1 - Listing Booklet, colum 3 is for "Building
Serial No." During the enuneration, Ilist and assign a seria
nunber to all buildings or shelters where househol ds or
institutional population are living, and to buildings wth
housing units which are all vacant. These buildings are to be

i ndi cated on the map using the follow ng synbols:

SYMBOL DESCRI PTI ON
(:) Resi dential buildings wherein one or nore
househol ds are actually Iiving
@ Resi dential buildings which are conpletely
vacant
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SYMBCL DESCRI PTI ON

Commer ci al bui | di ngs or agricul tural
[::::] bui | di ngs with housing units wherein one or
nore households are actually Iiving

Commer ci al bui | dings or agricul tural
buil dings with housing units which are
conpl etely vacant

Purely institutional living quarters
(hotels, motels, dormtories, etc.)

Institutional 1living quarters wherein one
or nore households are actually living

nore housing wunits which are all vacant

O her kinds of buildings where househol ds
are enunerated |ike schools, chur ches,
public markets; etc.

v l
Institutional living quarters with one or

O her kinds of structures where househol ds
are enunerated such as caves, boat s,
abandoned trucks, culverts, etc.
NOTE: Plot only inportant conmercial, industrial or agricultura
bui | di ngs w t hout househol ds or housing units to serve as

| andmar ks. However, they should not be listed in CPH Form 1 nor
assi gned building serial nos.

How to Indicate Building Serial Nos. on the Mp

In colum 3 of CPH Form 1, assign a 3-digit serial nunber to
the building starting from 001. Indicate also these building
serial nunbers on the map, right below the building synbols. For
each map, mark the location where you started listing the
buildings by the letter S and where you ended by the letter E
(see Illustration 5.2 How to Canvass an EA on page 46).

5.2 CANVASS|I NG AN ENUMERATI ON AREA
CGCeneral Instructions on How to Canvass an Enunerati on Area

I n canvassing your enunmeration area, be guided by the
follow ng instructions:
VN

1. Study the map of the barangay/EA carefully and¢,

¥

figure out the most methodical and convenieft way of %

CLIBRARY -
\ /
N
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completely canvassing the EA |If necessary, consult
wi t h know edgeabl e persons.

Cover every part of the EA. To ensure the conplete
coverage of your EA, do not fail to visit each house or
building in your EA Tf no one responds to your calls,
I nqui re from nei ghbors.

In densely populated areas, especially in places
where the buildings are close to each other, watch out
for ground floors, and side and rear entrances of
buildings for they nmay lead to living quarters. Wtch
out also for two or more front doors, doorbells,
electric neters, etc., which are signs of separate
living quarters.

Do not assune broken down buil dings as abandoned. Make
inquiries from people around if there are people
residing there.

Check whether a building contains one or nore housing

units. Be sure that all housing wunits wthin the
buil ding are visited.

Be sure to cover thoroughly each floor of nmulti-
storey residential buildings.

Make an inquiry whether there are persons residing in
of fices, stores, restaurants, shops, factories, etc.,

For households Iliving along or near i magi nary
boundaries of two barangays/EAs, ascertain whether or
not their residence is part of the EA Ask their
addr ess and if it is wthin or part of the
barangay/ EA, include it in the specified EA

How to Canvass an EA with Bl ocks

| f you are assigned to an EA conposed of bl ocks, follow the
following rules on how to canvass the area:

1

Canvass the area BLOCK BY BLOCK, beginning from the
| owest nunbered block. Then conpletely canvass each
bl ock in bl ock nunber order. Exanple, Block 1, Block 2,
Bl ock 3 and so on up to the Ilast bl ock.

In each block, start at a corner and go around the
bl ock preferably in a clockw se direction (KEEP RI GHT),

along the inner side of the bounding streets until the
starting point is reached.

When you are near the boundary of the EA, ascertain
whet her the block belongs to your area before

42



proceedi ng to canvass the said bl ock.

4. Be observant at every point along the way for buildings
at the back of the front-row buildings. If a short
alley or path is seen, enumerate the Dbuilding
encountered as soon as you cone to the alley or path;
always try to finish one side of the pathway or alley
first until you reach a dead-end, then proceed to the
ot her side of the pathway/alley.

5. In enunerating along the street or road, never go from
one side of the street or road to the other side. |If
you do, then you wll no |onger be canvassing bl ock by
bl ock as earlier directed.

6. Encircle the block nunber on the map when you have
finished canvassing the block so that you can keep
track of your progress.

7. O course, you need not travel blocks which entirely
contain no building such as vacant | ot, park,
basebal | field, basketball court, etc.

How to Canvass an EA W thout Bl ocks

| f your EA does not have blocks, canvass the area as
systematically as possible. If a street or road cuts through the
m ddl e of the EA, you can canvass on one side of the street or
road first, and later on the other side.

In a densely populated EA wi thout blocks and the buil dings
are in disarray, begin fromone outer part of the EA and proceed
to the next part and so on until all the densely popul ated areas
are covered. Sonetines buildings are in clusters and the clusters
are separated from each other by a path, alley, <canal, water
pi peline, fence, etc. In such a situation, proceed cluster by
cluster. In any case, be sure to go thru alleys, paths, etc.

In rural areas, canvass from one end of an EA to the other
end, as when buil dings are along a road, river, shore or
mountains. O, fromone outer sitio, village or locality to the
next, and so on until the whole EA is covered. For buildings
away from clusters of buildings, determine the routes to follow
in order to canvass the whol e area.

In an EA where the buildings are dispersed and far apart
from each other, <consult with barangay officials or other
know edgeabl e persons on the best way to cover it. |If necessary,
draw lightly with a pencil on your map the routes to take. In the
course of your enuneration, always inquire about buildings in the
vicinity that are hidden from view, the routes to follow and
ot her hel pful information.

43



How to Canvass Multi-storey Buil dings

In a nmulti-storey building, canvass storey by storey,
starting with the ground floor. Inquire about persons living in
cl osed roons and roons apparently used as office.

In multi-storey residential buildings, wat ch out for
separate entrances and stairways leading to individual housing
units. Canvass the buildings by going from one entrance/stairway
to another, including those on the ground fl oor.

In cormmercial and industrial buildings, inquire fromoffices
or establishnments on the ground floor or from other sources
whet her or not there are living quarters in any of the floors. Be
sure to canvass the entire building.

Canvassing Illustration

For purposes of illustrating the above instructions, here is
a case wherein an enunerator systematically canvasses his
assi gned EA.

An enunmerator is assigned in Barangay La Paz in Makati. The
Barangay is split into 5 EA's and he is assigned to enunerate EA
01 and EA 02.

[llustration 5.1 shows the sketched map of one of his
assigned area, that is, EA 02. The area has 4 bl ocks, including
a small block which contains only a basketball court. The
enuner at or nunbers the bl ocks according to the manner by which he
canvasses the entire EA systematically. He nunbers as Block 1,
t he bl ock bounded by Zobel Roxas, Mscardo, Sunnico, Onyx, Guam
and Eureka; as Block 2, the block bounded by Eureka, Archinedes
and Dumas; and as Block 3, the block bounded by Caton,
Archi medes and Dumas. He no |onger assigns a block nunber to the
smal | bl ock which contains only a basketball court since he does
not canvass it. He sinply prints on the bl ock "basketball court™".

The enunerator does block mapping since the area is highly
congested. Wiile enunerating, he finds out that there are alleys
within Block 1. Illustration 5.2 shows how he goes about in
canvassing and enunerating Block 1, the direction of which is
indicated by arrows starting from the ~circle with S (meaning
start) and ending with an E (nmeaning end) . Take note on how he
canvasses from one side of each alley (synbolized by
to anot her.
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I[llustration 5.1
ENUMERATI ON AREA NMAP
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I[llustration 5.2

HOW TO CANVASS AN EA

or

PROVINCE: 2nd DISTRICT, MANILA
CITY/ MUNICIPALITY: MAKATI
BARANGAY: LA PAZ

EA NQ.: 02

BLOCK NO.*)

LEGEND

~ START (O — RESIDENTIAL BUILDING WHEREIN ONE
— OR MORE HOUSEHOLDS ARE ACTUALLY
(& —ewo LIVING

@ RESIDENTIAL BUWLDING WHICH IS
— DIRECTION COMPLETELY VACANT
TO 8E TAKEN

COMMERCIAL 7 INDUSTRIAL J AGRICULTURAL

BUILDING WITH HOUSING UNITS WHEREIN
ONE OR MCRE MOUSEHOLDS! ARE
ACTUALLY LIVING
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CHAPTER VI
HOW TO ACCOWPLI SH CPH FORM 1 - LI STI NG BOOKLET

This chapter provides the detailed instructions on how to
fill up the listing booklet.

CPH Form 1 - Listing Booklet is a booklet of 10 listing
pages wherein buildings , housing units, households and
institutional living quarters wll be listed. It also gathers
information on the popul ation of the households and institutiona
[iving quarters.

6.1 |INSTRUCTIONS ON HOW TO FILL UP CPH FORM 1
Geographic Area ldentification
Secure from vyour team supervisor t he geogr aphic

identification of your enuneration area which consists of both
the nanes of the places and their correspondi ng codes.

Wite the geographic identification of the EA in the cover
page of the booklet to ensure that it can be readily identified
as belonging to a specific area. Wite the nane of the province,
city/municipality and barangay on the lines provided and enter
the codes in the corresponding code boxes. The nunber of code
boxes for each geographic item indicates the nunber of digits in
the code for that area. Thus, the province has a 2-digit code;
the city/nmunicipality, a 2-digit code; the barangay, a 3-digit
code; and the enuneration area nunber, a 2-digit code. The 2-
digit enuneration area nunber (EA No.) indicates that part of the
barangay whi ch constitutes your area of assignnent.

All itens of the geographic identification, namely,
province, city/nmunicipality, barancray and enumeration area
nunber . shoul d be correctly and conpletely specified and coded.

However, if the city/nunicipality and/or barangay of your
area of assignnent is newWwy created, it is possible that the
codes are not yet avail able. If this is so, sinply leave the

code boxes bl ank.

Wite also the geographic nanmes on the top portion of the
right page of every spread to ensure that even if the pages are
accidentally separated from the booklet later on, they could be
easily identified.

NOTE: You should fill up the geographic identification before you
go to the field for enuneration.
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Speci al cases:

Highly urbanized and chartered cities are considered
i ndependent entities from the province. However, for
our purpose, we wll identify such cities along the
provi nces where"they are |ocated. For exanple, we wll
consider Cebu City as part of the Cebu province and
therefore, both these geographic nanes shoul d appear on
t he cover.

Exanpl e:

GEQGRAPHIC IDENTIFICATION

Pravince CESU IZE

City/Municipality CEBU CITY -
Barangay GUARPALURPE ol 21 o
Enumeration Area No.. ol o

2. In the National Capital Region, each of the seven

districts corresponds to a province. Manila is one of
the districts and therefore it should be reported as a

province rather than as a city. In turn, the districts
within it like Ermta, Sanpaloc, Tondo, etc., wll be
the equivalent of <city/municipality. The ot her
districts of NCRwill be treated in the sanme manner.
Exanpl e:

GEQGRAPHIC IDENTIFICATION

Province NCR 1 (MANILA) | 3l Q I

City/Municipaiity SAMPALOC 0| 6
Barangay BeY. 446 o]l 5|2
Enumeration Area No.. o f

Not e that the barangay number, which is used as the barangay
nanme is not necessarily the sanme as the code for that barangay.
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Random St art

Secure from your team supervisor the random start to be used
in the selection of sanple households in your EA and wite it on
the space provided. The random start is any nunber from 1 to 10
or from1l to 5 as the case may be, depending on the sanpling
rate applicable in your EA assignnment. In sone areas, no sanpling
will be applied in which case, the space for random start wl
sinply be left blank.

Col. 1 - Date of Visit

This colum should be filled out for every first building
listed in each day. Enter the date in terns of the nonth and the
day, separated from each other by a slash. For exanple, My 6
should be witten as 5/6. To indicate the date of visit of al
other buildings listed in the same day, sinply draw a downward
arrow in colum 1 that extends to the last building listed during
t he day.

Col. 2 - CB Building Serial Nunber

During the 1989 Census of Buildings operations, each of the
building in the urban areas and in sone selected rural areas has
been assigned a wunique building serial nunber indicated on a
sticker and posted on a conspicuous part of the building. Thus,
If you are assigned to enunerate in one of these areas, |ook for
this sticker from each building that qualifies for inclusion in
the |isting. Copy the serial nunber assigned to the building
into colum 2 of the listing page. However, if you fail to find a
CB sticker in the building, sinply put a dash (-) in colum
2.

1989 CB BU LDI NG STI CKER

CEYorm2
Republic of the Fhilippines
NATIONAL STATISTICS OFFICE
Manila

1989(}awusq£8ndﬂhq5

no-ntdelhumtlsmm o

S -

Adminftrator
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Col. 3 - Building Serial Nunber

As you cone across a building, observe and determ ne whet her
it is one of those types of buildings that should be listed. |If
it is to be listed, assign to it a unique building serial nunber,
which may be different fromthe CB building serial nunmber. Never
copy the CB building serial nunber.

Assign 3-digit building serial nunbers consecutively, that
Is, assign Building Serial Nunber 001 to the first building
listed, 002 to the second building, 003 to the third building,
and so on up to the last building listed in your EA. Wite the
bui l ding serial nunber in colum 3.

If a large institutional population occupies two or nore
bui | dings, assign a building serial nunber to each building.
Enter the building serial nunbers in only one |ine. Wite the
first and |last serial nunbers, separated by a hyphen.

If a garage or other small structure is structurally
separated from the house and a household nenber may be sl eeping
in it, do not count as separate buil ding. However, if another

househol d resides in it, assign another building serial nunber
to this structure.

If two or nore households live in one building or there are
two or nore housing wunits in the building, enter the building
serial nunber only in the line for the first househol d/ housing
unit. Enter a ditto mark (") for the other househol ds/housing
units in the sanme buil ding.

Col. 4 - Housing Unit Serial No.

Assign Housing Unit Serial Nunber 001 to the first housing
unit that you encounter, 002 to the second, 003 to the third, and
so on up to the last housing unit.

Renmenber that a building may contain one or nore housing

units. Now, if the first few buildings that you encounter are
single housing units, the building serial numbers and the
housi ng unit serial nunbers wll be the sane. They will start

to differ only after you encounter a building that has two or
nore housing units.

If two or nore households are living in the sane housing
unit, enter the housing unit serial nunber on the line for the
first household in that unit only and wite a ditto mark (") for
t he succeedi ng househol ds.

Institutional living quarters will not be assigned housing
unit serial numbers. Put a dash (-) in colum 4 for such living
quarters. However, if a household resides within the prem ses of
the institutional living quarters, the place where the househol d
lives nmust be identified as a housing unit and assigned a
housing wunit serial nunber in columm 4.
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For exanple, if in a hospital conpound, there is a separate
and i ndependent house being occupi ed as residence of the hospital
director and his famly, such house should be counted as a
housi ng uni t.

In the sane way, a room or a group of roonms in a hotel
which are used as private quarters by the hotel manager and his
famly, should be counted as a housing unit if it has conplete
living facilities and has direct access to the corridor or to
the street.

In cases like those above, enter the housing unit serial
nunber of the private quarters in one row of colum 4 of the
listing page, and enter a dash (-) under colum 6. On the next
line, enter a dash (-) in colum 4 and wite the institutiona
living quarters serial nunber in columm 6.

Assign a housing unit serial nunber to housing units
occupied by persons who are to be excluded from enuneration
according to the rules specified in Chapter IV. Wite 888 in
colum 5 (Household Serial No.) to indicate that the housing unit
is occupied by persons who should be excluded from enuneration
and then enter a dash (-) in colums 6, 9 and 10. In colum 11,
wite the appropriate remark such as "Household of U. S
anbassador .

Al so assign housing unit serial nunbers to vacant housing
units. Wite VHU in columm 7, and enter a dash in colums 6, 9
and 10. If all housing units in a building are vacant, wite in
this colum the first and last housing unit serial nunbers,
separated by a hyphen and enter VBLDG in colum 7. Enter a dash
in colums 6, 9 and 10.

- Al'so assign housing unit serial nunbers to those housing
units used only occassionally by their owners such as rest houses

and vacation houses. |In these cases, assign 889 as household
serial nunmber in colum 5 to indicate that the occupants of these
housing units have residence sonmewhere else and will be listed
t here.

Col. 5 - Household Serial No.

Assign a 3-digit nunber for the household serial nunbers.
The first household enunerated will be assigned household seria
nunber 001; the second, 002; the third, 003 and so on.

As nentioned earlier, if you encounter a household whose
menbers are excluded from the enuneration, such as foreign
di pl omats, assign the household serial nunber 888. However, if
there are persons living with the household (e.g., household

hel per) who is included in the enuneration and who is actually a
menber of that househol d, assign a unique household serial nunber
to the household (the only nenber of which is the household
hel per).
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If you come across a vacant housing unit, assign the
househol d serial nunber 999 to that housing unit to indicate that
no househol d occupies it. However, for housing units which are
used only as vacation house or rest house, assign serial nunber
889 to indicate that the housing unit is being used as such.

The sanple households will be identified through their
househol d serial nunbers. As you list a sanple household, you
should encircle its household serial nunber. However, in the
areas where sanpling will not be applied, i.e., all househol ds
in the EA will be enunerated using CPH Form 3, the household
serial nunber should not be encircled.

Col. 6 - Institutional Living Quarters Serial Nunber
Assign a unique 3-digit serial nunber to every institutiona

living quarters. The first institutional Iliving quarters wll
have serial nunber 001; the second 002; and so on.

If an institutional living quarters is in operation but at
the time of the census, there are no residents that qualify for
the enuneration, list and provide a serial nunber just the sane.

An exanple of this may be a dormtory w thout any resident during
the census. Enter a dash (-) in colums 9 and 10 and enter the
remark "no eligible resident” in colum 11.

Col. 7 - Name of Household Head or Nane/ Type of Institutiona
Living Quarters

The head of the household is an adult person, male or
female, who is responsible for the organization and care of the
household or who is regarded as such by the nenbers of the
househol d.

Enter in colum 7 the name of the head of the household
being enunerated. Wite the surnane first, followd by a conmm

and then the first nane and mddle initial, if given. For an
institutional Iliving quarter, enter the nanme of the hotel,
institution, etc. |If the institution has no official nanme, enter

the nane of the person or the entity that manages it and the type
of institution, as in the foll ow ng exanpl es:

- Alfredo Reyes' boardi ng house - San Marcelino orphanage

- Cebu Gty jail house - UP sorority house

For vacant housing unit and vacant building (with an entry
of 999 or 889 in colum 5), enter in colum 7 the followng
not ati ons:

VBLDG - for a building having housing unit(s) which are

all vacant or used as vacation or rest house

VHU - for a vacant housing unit or housing unit used
as vacation or rest house
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Col. 8 - Address

Enter the house nunmber and the street name or area
description in colum 8. However, if there is no house nunber,
enter only the street name or common nanme by which the area is
known (e.g., sitio San Pascual). To indicate the sane address for
ot her households listed, sinply draw a downward arrow in colum 8
that extends to the |last household with the sane address.

Cols. 9 and 10 - Popul ati on Count

Ask from the respondent the total nales and females in the
household or in the institutional living quarters and enter in
colums 9 and 10, respectively. I|If you have to |eave CPH Form 4
to the manager or head of an institutional living quarter, ask
for the total males and females. Encircle the entries in colums
9 and 10 for institutional living quarters.

These colums can also provide a check whether you have
listed all the househol d nmenbers. | f upon further probing it is
established that there are nore nenbers of the household than
what is listed, cancel the entry/ies in the listing page and
enter the correct population count from the questionnaire.
See to it that the entries in these colums of the listing page
are consistent with those in the questionnaire (CPH Form 2, 3 or
4).

If a housing unit is vacant or if an institutional 1living
guarters has no institutional population during the census, enter
a dash (-) in colums 9 and 10. On the other hand, if al
menbers of the household/institutional |living quarters are
females or males, enter O in colum 9 or 10 , as the case nmay be.

NOTE: Draw a diagonal line after the last listing unit in the EA
to indicate that all the listing units in the EA have been
listed.

Col. 11 - Renarks

Enter in this colum remarks on inportant matters whi ch need
explanation as cited in the preceding topic.

If you have distributed CPHForm 4 to the manager or head of
an institutional living quarter, enter c/o TS in this colum.
However, if you have done the interviewand acconplished CPH Forn¥
enter the remark c/o (your name).

Also use this colum to indicate the date of your callback
to the household, and such remarks as LR (last resort) in cases
wherein the information for the household has been obtained from
a nei ghbor or other sources.
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Suppose you visit a household on May 5, 1990 and there is no
responsi ble nenber to interview Wite in this colum the date
of callback you indicated in CPH Form 8 - Appointnent Slip Form so
you would renmenber your appoinment with the household. For
exanple, if you indicated Moy 6 , 3:00 p.m as the date and tine
of callback in CPH Form 8, you have to wite 56 and 3:00 p.m

under colum 11. If on May 6, you return to the household but
still there is no responsible nenber, and the sane thing happens

on your third visit, gather last resort information and wite LR
from (sources) in colum 11.

Suppose again that you visit another household on My 5,
1990 and the household refuses to be interviewed, wite refusal:
for referral in this colum of CPH Form 1. Wth the assistance
of the barangay chairnman, an interview of the same household is
made on May 8. Enter 5/8: interview OK (bgy. chairman) in
colum 11. Always enter the date of callback when an interview
has been nade.

Use colum 11 liberally and wite as many remarks as you
think are necessary to relay to your supervisor and other census
of ficials.

Filling up of Columm Totals
1. Buildings

Tot al : Subtract the first Building Serial Nunber
fromthe last Building Serial Nunber of the
sane page, PLUS ONE (1).

Vacant : Count the number of entries marked "VBLDG' in
colum 7.

2. Housing Units

Tot al : Subtract the first Housing Unit Serial Nunber
from the last Housing Unit Serial Nunber of
t he sane page, PLUS ONE (1).

Vacant : Count the nunber of housing units with "VHUJ
and "VBLDG' in colum 7 and make sure that
multiple entries in one |line under colum 4
are considered in the count.

3. Tot al Househol ds

Subtract the first Household Serial Nunber from the
| ast Househol d Serial Nunber of the same page, PLUS ON\E

(1).
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4. Total Institutional Living Quarters

Subtract the first Institutional Living Quarters Seria
Number from the last Institutional Living Quarters
Serial Number of the sane page, PLUS ONE (1).

5. Popul ati on Count

Tot al : Add all entries in columm 9 downward and
enter the total in the box for males; do the
sane for colum 10 and enter the total in the
box for fenale.

Institutional: Add all encircled entries in colums
9 & 10 downwards and place the totals in the
boxes for mal es and femal es, respectively.

Page Tot al

At the lower right corner of each listing page, there is a
big box provided for the page total. Enter in this box the sum
of all the colum totals.

Nunber of Sanple Househol ds

Bel ow t he geographic identification on the cover page, there
is code box for the nunmber of sanple households in the
enuneration area. You should fill this up only after you have
finished the enuneration of your EA

The number of sanple households can be determ ned by
counting all the encircled household serial nunbers in colum 5
in the listing pages used for the entire EA. However, for areas
where sanpling has not been applied i.e., all households were
enunerated using CPH Form 3, the nunber of sanple househol ds
sﬂould be equal to the total nunber of households enunerated in
the EA.

The nunmber of sanple households for the entire EA is
approximately 10% or 20% of the total nunber of households in the
enuneration area, as the case may be.

Exanpl e: Total nunber of households listed in the EA = 200
Sampling Rate = 10%

Nunber of sanple househol ds shoul d be approxi mately
equal to .10 x 200 which is equal to 20.
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Total Listing Pages Used

A Listing Booklet (CPH Form 1) consists of 10 |isting pages
whi ch can accommopdate a total of about 250 households. As soon
as you have conpleted the listing and enuneration of al
households in your EA, wite on this section the listing page
nunmber where the |ast household is entered.

In case your enuneration area exceeds 250 househol ds, ask
your team supervisor for additional |oose spread sheets. Each
spread sheet consists of 4 listing pages which can accomopdate a
total of about 100 househol ds.

If | oose spread sheets are used, always fill wup the
geographic identification (City/Mn., Barangay and EA No.)
portion of the spread sheets to determ ne where the |oose spread

sheet s bel ong. Simply wite on the |lower right corner of each
listing page the correspondi ng page nunber: as for exanple, for
the first |oose spread sheet, the listing pages should be

nunbered Page 11, Page 12, Page 13 and Page 14.

Insert the |oose spread sheets securely to the |ast page of
the listing booklet.

Indicate on the cover page, the total nunber of listing
pages used for the entire EA

Processi ng Record

At the lower portion of the cover page is the processing
record. This is divided into 6 activities.

As an enunerator, you mnmust provide the information opposite
the first activity: Listing and Enuneration as foll ows:

Date Started - Indicate on this space the date you started
the enuneration of the EA

Date Finished - Indicate on this space the date you finished
the enuneration of the EA

Signature - Print your nane and sign above it.

Remarks - Use this space for remarks on inportant matters

regarding the enuneration, especially those which
are related to the acconplishnent of your work.

[llustration 6.1 shows the correct way of filling up the
listing booklet.
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Illustration 6.1

FI LLI NG UP CPH FORM 1
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[llustration 6.1 (Con»t.)
FI LLI NG UP CPH FORM 1

Roxeesy 3
’gﬁr 029{030/032] - | SAW 423 RowssT| 7] 2
I T losz[o%0on 1809 - | veupe. 2 MASCARDO ST - | -
P n | ¥ loamfoss| - |moces, maria i 3 |v
0?3 loai|o33 - |COmDOVA , LEO 4MASCARDOST] O [ 3
1 ' LI
c:::izgnu:rtr:::dh::n ! 1= 003BoaRpING HOUSE * @ @ clo RQ"".‘Y
- 032|333 155% \ VvBL.peG MASCARPO ST} — | - 1
s | - lom03g035] - |mgnTaLmO, JOB iz mascaroo St ¢ | |
531037 1034|039 - |Mma¥moo , ALFreeD [14 MascARpOSH 2 | 5
W AT 1037)] - | acel, mario 3|2
v (] {038 d zAPANNa, MaRIGSA < 4 |
0381035/ 040f039) | . Rasanicily, wiLiA [icmascarpost] 1 | 6
o 04! ~ \Panomio) ART gmascarcosy 3 | ©
3
2::‘:n;sd::n:;:d lz:iogu‘i:?:ling /;. ' o4l - HWPICHO, \‘IO.JO 4 1
listed during the day. L] 1] 43]999| _ ~
ToTaL 19 zz 17 -3 ToTM 82 78
Mo
PAGE TOTAL 284 |—_£
ditto wark for number of sampie Nowcehalds.
sevaral housing l Enter I.Ilrk..‘]
:ﬂ::'biflﬁﬁ:g ‘several housing unite in
v.i:nt housing a vacant bullding ¢
un. N

Encircls entriss for
institutional living

quartars.




6.2 HOWTO | DENTI FY AND SELECT THE SAVMPLE HOUSEHOLDS

In the 1990 CPH, there are basically two types of
gquestionnaires to be used for the enunmeration of household
menbers. These are CPH Form 2 or the Common Household
Questionnaire and CPH Form 3 wor the Sanple Household
Questionnaire. As nentioned earlier, CPH Form 3 contains nore
questions than CPH Form 2. There are procedures for selecting
t hose households to whom CPH Form 3 will be adm nistered. All
enunerators are required to strictly follow these procedures.

The sanpling rate, or the proportion of households to be
selected as sanples within each EA, varies from one EA to
anot her. It can be either 100% 20% or 10% If the sanpling
rate applied to an EA is 100% it neans that all households in
that EAwill use CPH Form 3. If it is 20% or 10% it neans that
one-fifth or one-tenth, respectively, of all households will use
CPH Form 3 while the rest will use CPH Form 2.

Ascertain from your team supervisor, the appropriate
sanpling rate for the EA assigned to you. If it is either 20%
or 10% ask from him her the random start nunber that you wll
use. The randomstart is a nunber froml1l to 5 (in the case of 20%
sanpling rate) or from1l1l to 10 (in the case of 10% sanpling rate)
which is used to select the cluster where the first sanple
household in an EA, and subsequently the other sanple househol ds
are included. Renenber that the random start is pre-determ ned
for each EA You should not change the random start assigned to
your EA

The scheme for the selection of sanple households is known
as systematic sanpling with clusters as the sanpling units.
Under this scheme, the households in an EA are grouped in
clusters of size 5 . Clusters are forned by grouping together
househol ds that have been assigned consecutive serial nunbers as
they are listed in the listing booklet.

Li sted bel ow are the household serial nunbers conprising the
first 10 clusters in an EA

Cl ust er Househol ds in the d uster
Number

001 to 005
006 to 010
011 to 015
016 to 020
021 to 025
026 to 030
031 to 035
036 to 040
041 to 045
046 to 050

QOO ~NOOITA~WNE

|_\
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How to Draw Sanpl e Househol ds Using a 20% Sanpling Rate

Step 1.

Step 2.

Det erm ni ng households in the first sanple cluster

Your random start will be a nunmber from 1 to 5

It corresponds to the first cluster to be included in
the sanple. To determ ne the househol ds conprising the
cluster, multiply the random start by 5 and subtract 4
fromthe product. The resulting nunber corresponds to
t he household serial nunmber of the first household in
the sanple cluster. The next four households 1isted
w Il conplete the sanple cluster

Exanple 1. Your randomstart is 3.
(3X5) - 4=15- 4 =11

Therefore, the first sanple household in the
cluster is the 11th household in the list or household
O 1, and households 012, 013, 014, and 015 conplete
your first set of sanple households corresponding to
the first sanple cluster

Hence, vyour first sanple cluster is conprised by
househol ds 011, 012, 013, 014 and 015 in the Listing
Bookl et .

Exanple 2. Your random start is 4.
(4x5) - 4 =20 - 4 = 16

Therefore, your cluster sanple is nunber 4 and the
first sample household in the cluster is the 16th
household in the list, or household 016, and househol ds
017, 018, 019 and 020 conpl ete your first set of sanple
househol ds corresponding to the first sanple cluster.

Hence, your first sanple cluster is conprised by
househol ds 016, 017, 018, 019 and 020 in the Listing
Bookl et .

Det ermi ni ng households in the next sanple clusters

The next sanple clusters are determned by just
adding 5 to the cluster nunber of the imediately
precedi ng sanple cluster.

Exanple 1. Your random start is 3.

First sanple cluster : 3

Second sanple cluster: 3+5=28

Third sanple cluster : 8 + 5 = 13

Fourth sanple cluster: 13 + 5 = 18
etc.

60



NOTE:

Exanple 2. Your randomstart is 4

First sanple cluster : 4

Second sanpl e cl uster: 4 +5 =9

Third sanple cluster : 9+5-14

Fourth sanple cluster: 14 + 5 = 19
etc.

Since the cluster identification nunber is not
actually indicated in the Listing Booklet, your concern
therefore is to locate the sanple households in the
succeeding sanple clusters as determned in the above

two exanpl es.

In order to determ ne the households conprising
the second and succeeding sanple clusters, you only
need to determ ne the household no. of the first
household in the sanple cluster. To do this, add 25 to
the household nunber of the first household in the
i medi ately preceding sanple cluster. The resulting
nunber corresponds to the household serial nunber of
the first household in the current sanple cluster. The
next four households wll conplete the [list of
househol ds in the said sanple cluster.

Exanple 1. Your randomstart is 3.

Sanpl e First Sanple Compl ete List of
Cl uster Househol d Sanpl e Househol ds
3 (3x5)-4 =11 O, 012, 013, 014, 015
3+5 = 8 11 + 25 = 36 036, 037, 038, 039, 040
8+5 =13 36 + 25 = 61 061, 062, 063, 064, 065
13+5 =18 61 + 25 = 86 086, 087, 088, 089, 090

18+5 =23 86 + 25 111 111, 112, 113, 114, 115
etc. etc. etc.

Exanple 2. Your randomstart is 4.

Sanpl e First Sanple Conpl ete List of

Cl uster Househol d Sanpl e Househol ds
4 (4x5)-4 = 16 016, 017, 018, 019, 020
4+5 =9 16 + 25 = 41 041, 042, 043, 044, 045
9+5 =14 41 + 25 = 66 066, 067, 068, 069, 070
14+5 =19 66 + 25 = 91 091, 092, 093, 094, 095
19+5 =24 91 + 25 = 116 116, 117, 118, 119, 120

etc. et c. et c.

Since the total nunmber of households in an EA nay not be
in nultiples of 5 it is possible to have less than 5
households in the last cluster. VWhen this cluster is a

sanple cluster, the nunber of sanples for the cluster may
be [ ess than 5.
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Example 1. Random Start = 2
Total nunber of households = 132
Total nunber of clusters to be forned

= 27
Sampl e Custer Sanpl e Househol ds

2 006, 007, 008, 009, 010
7 031, 032, 033, 034, 035
12 056, 057, 058, 059, 060
17 081, 082, 083, 084, 085
22 106, 107, 108, 109, 110
27 131, 132

Exanpl e 2. Random Start = 5
Total nunber of households =22

Total nunber of clusters =5
Sampl e Custer Sanpl e Househol ds
5 021, 022

How to Draw Sanpl e Househol ds Using a 10% Sanpling Rate

Your random nunber will be a nunber from 1 to 10. It
corresponds to the first cluster to be included in the sanple.
To determ ne the households conprising the cluster, nultiply the

random start by 5 and subtract 4 from the product. The
resulting nunber corresponds to the household serial nunber of
the first household in the sanple cluster. The next four
househol ds listed will conplete the sanple cluster.

Take note that the procedure is the sane as in Step 1 above.
The only difference is the constant interval of 10 as shown

bel ow.

Exanple 1. Your random start is 8 in an EAwith at |east 50
househol ds.

Sampl e First Sanple Conpl ete List of Sanple

Cl uster Househol d Househol ds

random start =8 (8x5) - 4 = 36 036, 037, 038, 039, 040
8 + 10 = 18 36 + 50 = 86 086, 087, 088, 089, 090
18 + 10 = 28 86 + 50 = 136 136, 137, 138, 139, 140
28 + 10 = 38 136 + 50 = 186 186, 187, 188, 189, 190

Exanmple 2. Your random start is 8 in an EA with less than
50 househol ds.

Sampl e First Sanple Conpl ete List of Sanples
Cl uster Househol d Househol ds

random start =8 (8x5) - 4 = 36 036, 037, 038, 039, 040
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However, if the EA has only 32 househol ds, you can formonly
6 clusters of 5 households each and 1 cluster of 2 househol ds.

Wth only 32 households, you can form 6 conplete clusters of
5 households each and 1 cluster of 2 households. Since the
random start is 8, then the 8th cluster should be the sanple
cluster. To conplete the seventh cluster, the first three

households listed for the EAwill be considered as nenbers of the
cluster. The eighth cluster, which is the sanple cluster, wll be
the next 5 households, i.e., household serial nunbers 004, 005,
006, 007 and 008, as shown bel ow.
Cl uster No. Househol d Serial Number
1 001, 002, 003, 004, 005
2 006, 007, 008, 009, 010
3 011, 012, 013, 014, 015
4 016, 017, 018, 019, 020
5 021, 022, 023, 024, 025
6 026, 027, 028, 029, 030
7 031, 032, 001, 002, 003
Your Sanple - 8 004, 005, 006, 007, 008
If the random start is 10, continue formng the cluster
usi ng households already listed as illustrated bel ow.
Cl uster No. Househol d Seri al Number
9 009, 010, 011, 012, 013
10 014, 015, 016, 017, 018

Take note that you actually have to go back to the
househol ds earlier listed if the random start selected is beyond
the nunber of clusters actually formed from the househol ds
already i sted. This method is called the circular nethod of
sanpl e sel ection.

6.3 ENUMERATOR S DAILY ACCOWPLI SHVENT REPORT

As an enunerator you are required to acconplish every day
the Enunerator's Daily Acconplishment Report which can be seen on
page 12 of the listing booklet. Thru this report you and your
Team Supervisor and other authorized census personnel wll be
able to see at a glance how the enuneration in your EA is
progressing from day to day, and whether or not you are able to
nmeet your daily expected output.

You should acconplish the Enunerator's Daily Acconplishnment
Report for each EA assigned to you.

Dat e

The lines in this colum are pre-nunbered according to the
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Nunmber of Househol ds Enuner at ed

At the end of each day's work, enter in the second colum
t he nunmber of househol ds enunerated. Your report in this colum

will be the total common and sanple households, i.e, those
enunerated using CPH Form 2 and CPH Form 3, respectively. This
will be taken fromcolum 5 of the listing booklet. Subtract the

househol d serial nunber of the first household fromthe househol d
serial nunber of the last household enunerated during the day,
pl us one (1).

In the third colum, keep a daily cunulative total of the
nunber of househol ds enuner at ed.

To obtain the cunulative total for a day's work until your
EA is conpletely enunmerated, add the total for the day to the
cunul ative total of the previous day.

Once you are through with the enumeration of your EA
assignnent, conpute for the total nunmber of households in the
second col um. Check if the total is equal to the cunulative
total entered in the third colum on the last day of work.
Correct if there is any discrepancy.

Be up-to-date and accurate in acconplishing this form as
your report will be the basis of the progress report of your Team
Super vi sor.

Remar ks

Enter here any remark that has a bearing on your
work, especially those that affect your output.

[llustration 6.2 on the next page shows the correct way of
filling up the Enunerator's Daily Acconplishnment Report.

Illustration 6.2 shows that the EA has been covered in a
span of 15 days. It shows that during the first day of
enuneration, May 1, 1990, 25 households are enunerated. On May 2,
enuner ated are 20 househol ds, on May 3, 23, and so on

As shown, on May 1, the cunulative total reported in the
third colum is the sane as the daily total reported for the day.
On May 2, the cunulative nunber of households is 45, which is
equal to the sumof 25 and 20.

6.4 ENUMERATOR S QUESTI ONNAI RE TRANSM TTAL RECCRD

You are also required to acconplish the Enumerator's
Questionnaire Record which can also be seen on page 12 of the
listing booklet. You have to fill up this form each tinme you
transmt the acconplished questionnaires to your team supervisor.
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Submtted to Team Supervi sor

Indicate in their corresponding cells the specific nunber of
CPH Forms 2, 3 and 4 that you have submtted to your team
supervisor. Once you are through with the enuneration of your EA
assignnment, conpute for the total nunber of CPH Forns 2, 3 and 4
that you have submtted to your TS. Enter the total of each form
in the last row and encircle.

Ret urned by Team Supervi sor

Al'l colums under this heading will be filled up by your TS
each tinme he returns back to you questionnaires which are not
accept abl e.

TS Signhature and Remarks
Each time you submt/receive the acconplished/returned
guestionnaires, your TS will sign and wite his remarks, if any,
inthis colum.
[Ilustration 6.2

FI LLI NG UP ENUMERATOR S DAILY ACCOWMPLI SHMENT REPORT

DATE u”o'i’.lsuzmuu?;s
ENUMERATED REMARICS

oo [ [0

1 26| 26

2 20| 45

i 123 | &8

4 Zt 89

s 2] HE

& |70 | 120

7 1241 154

8 |23 | 177

0 | 27 19

10 ]| 20] 219

H 21 240 I

12 | 201 260

13 1 19| 279

14 241 303

18 22 | 325

16 [ N

17 N

18 \Y;_

19

20 7/
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CHAPTER VI |

HOW TO ACCOWPLI SH CPH FORM 2-
COVWON HOUSEHOLD QUESTI ONNAI RE

This chapter discusses the detailed instructions on how to
fill up CPH Form 2, the Conmmon Household Questionnaire. This
guestionnaire which is a 4-page booklet, gathers information on
t he denographic and social characteristics of the population as
well as the characteristics of the building and housing units.
It also gathers information on household characteristics and
ameni ti es.

7.1 CONTENTS OF CPH FORM 2

CPH Form 2 is the form that you will use to enunerate all
common (non-sanpl e) househol ds.

The cover page of the questionnaire contains the particulars
about the geographic location of the household that is being
interviewed. Certifications by the enunerator and his supervisor
regardi ng the manner by which the data are collected are |ikew se
to be recorded on the cover page.

The contents of this form are divided into two parts,
nanel y:

1. Popul ation Census questions (Pl to P12, P17, P19 and
pP22) - gather data on the denographic and social
characteristics of the popul ation.

2. Housi ng Census questions (Bl to B5, DI, H4, H5, HI and
H12) - gather data on the characteristics of the
bui | di ngs and housing units. These al so gather data on
househol d characteristics and anenities.

NOTE: You should acconplish this form even for vacant housing
units and housing units used only as rest house, vacation
house, etc. in order to get conplete information about all
housing units in the country. Li kewi se, acconplish it for
occupi ed housing units whose occupants are excluded from
enuneration as in the case of the housing units occupied by
foreign diplomats. In these instances, however, fill up
only t he geographic itens (province, city/nmunicipality,
baranaav, enuneration area nunber and the serial nunbers)
and the housing itens Bl to B5, and DI. Cross out the rest
of the questionnaire itens.
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7.2 | DENTI FI CATI ON | TEMB
Bookl et Nunber

A booklet of CPH Form 2 can accommpdate only a total of 8
househol d nenbers. Hence, if a particular household has nore
than 8 nenmbers, then another booklet will have to be filled up
for this househol d.

In order to properly account for all booklets which have
been utilized to record the information about all the nenbers,
you nust always fill up this portion of the questionnaire.

If a household has 8 or less nenbers, and hence, only 1
bookl et is used, indicate this by:

Bookl et 1 of 1 Bookl et s

However, if 2 or nore booklets are used, nunmber these
bookl ets in consecutive order as:

Bookl et 1 of n  Booklets
Bookl et 2 of n Booklets
and so on
up to

Bookl et n of n  Booklets,

where n is the nunber of booklets used.
Geographic ldentification

Copy t he geogr aphi c i dentification (province,
city/municipality, barangay and enuneration area nunber) from
the cover page of the listing booklet - CPH Form 1. You should do
this before you go to the field for enuneration.

During the actual visit of the household, transcribe the CB
buil ding serial nunber, building serial nunber, housing unit
serial nunber and household serial nunber from the correspondi ng
line of colums 2 to 5 of the listing page. If there is no CB
serial nunber, |eave the code boxes bl ank.

Li ne Nunber of Respondent

You should fill this up after you have listed in item Pl all
the members of the household. It is inthis way that you can
determine the corresponding line nunber of the respondent. Enter
In the code boxes the 2-digit code line nunber of the respondent.
The respondent is the nmenber of the household who provides
information for the household. However, if the respondent is not
a nmenber of the household (e.g., neighbor), or if this itemis
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not applicable (i.e., housing unit is vacant or househol d
menbers are not eligible for enuneration) enter 00 in the code
boxes.

Nanme of Househol d Head

Transcribe the nanme of the household head from the
corresponding line in colum 7 of the listing page. |If the
housing unit is vacant, this itemis not applicable. Sinply |eave
it bl ank.
Addr ess

Transcri be the address of the household from colum 8 of the
l'isting page.

Certification Portion

You will fill up this portion only after you have
conpleted the interview and edited the questionnaires.

Print your name clearly on the space provided for the
enunerator and sign your name over it. Your signature certifies
that the questionnaire is conplete and accurate to the best of
your know edge and ability. Enter also the date you conduct the
interview Do not fill the portion for the supervisor.

All questionnaires that you have acconplished should bear
your nanme and your signature.

7.3 I NSTRUCTI ONS ON THE POPULATI ON CENSUS QUESTI ONS

In CPH Form 2, itens Pl to P12 will be asked for al
menbers of the households, and P17, P19 and P22 for all househol d
menbers who are 5 years old and over. During the interview of
househol ds, encircle or enter the codes corresponding to the
answer of the respondent. The codes are found at the bottom of
t he questionnaire. If the answer of the respondent is not anong
the pre-coded answers, nerely wite the answer on the space
provided in each cell.

Li ne Nunber
Every questionnaire is provided wth eight (8 Iines or
rows. You will wite in these lines the nanes of all the nenbers

of the household and their characteristics. Each |line has a pre-
coded nunber printed at the leftnost colum. This is the line

nunber . This nunber automatically identifies each nmenber of the
househol d. Thus the first menber is entered on the first row
with line nunber 01; the second nenber will be on the second row

with Iine nunber 02, and so on.
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Ask the respondent the question "How many persons are in

this househol d?". |If the respondent answers 6, check |ine nunber
06. This will guide you later in determ ning whether or not you
have listed all the nenbers of the household in PI. As you ask

this question, be sure to explain to the respondent what we nean
by househol d and househol d nmenbers.

If there are nmore than eight (8 menmbers in the
househol d, an additional CPH Form 2 is necessary to list all the
menbers. In this case, you have to renunber the |ine nunbers of
the nenbers listed in the additional booklet. Thus |ine nunber
01 in the second booklet will be line nunmber 09; |ine nunber 02
will be 10; etc. When renunbering the subsequent |ine nunbers,
cross out the original |ine nunber and wite the correct Iline

nunber above it.

The shaded question "Are there nore than 8 nmenbers in this
househol d?" found at the bottom of the page of CPH Form 2 is not
to be asked from the respondent. This question is neant for
you, the enunerator. If there are nore than 8 nenbers in the
househol d, encircle 1 - YES, and get another booklet for the
househol d; otherwi se, encircle 2 - No.

After l'isting t he names of the household nenbers,
encircle the line nunber of the respondent. If there are two or
nore respondents, encircle only the line nunber of the one who
answer s nmost of the questions. If the respondent is not a
menber of the household, wite a remark at the bottom of the page
stating the identity of the respondent (e.g. neighbor) and the
circunst ances why he becane the respondent.

Transcribe the encircled |ine nunber to the code box
provided for the line nunber of the respondent at the cover page.

P1. - Nane, P2 - Ildentification of Overseas Wbrker,
P3 - Relationship to Head

Data on the relationship to head of household identify the
different types of famly groups and their structures within a
househol d. They provide an indication of the typica
rel ati onshi ps anmong househol d nmembers. Know edge of changing
famly characteristics is needed for the devel opnment of social
security and wel fare prograns.

Wite the nanes of the nenbers of the household in colum Pl
and the codes corresponding to their relationship to the head of
the household in P3.

You begin to ascertain the nenbers of the household by
asking the respondent: "Who is the head of this househol d?"
Wite the nane of this person on the first |ine.

You then proceed to ask the names of the other nenbers of
the household by asking, "Wo are the persons usually residing
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here as of May 1, 1990?". Inform the respondent that you want to
list the nmenbers in the follow ng order:

a Head
b. Spouse of the head
C. Never-married children of head/spouse from oldest to

youngest, regardl ess of sex

d. Ever-married children of head/spouse and their famlies
from oldest to youngest (son or son-in-law first,
foll owed by daughter-in-Iaw daughter and grandchildren)

e. Parents, grandparents, brothers, sisters, parents-in-
law and other relatives of the head or the spouse of
t he head

f. Non-rel atives of head (boarders, househol d hel pers,

friends, etc.)
Ask the respondent if there are nmenbers of the househol d who
are overseas contract workers. You should also include them in
the list of nembers.

Overseas contract workers are Filipino workers who are

presently out of the country to fulfill an overseas work contract
for a specific length of time or who are presently at home on
vacation but still have an existing overseas work contract.

In writing the names of the members of the household
enter the surname first, followed by a conma and then the first

or given nane and mddle initial, if given. If the surnane of a
menber is the sane as the one immediately preceding him just
draw a horizontal line and a conma ( , ) inplace of
his surname and wite the first nane of the person as

illustrated in the follow ng exanpl e:

Santi ago, |snael

_______ , Rodora A
, Teresa
De | a Fuente, Jose
________ , Karnel a
Note that in some parts of the country, people do not have
surnanes. |If you encounter such a case, just wite the nane as
gi ven.
As the respondent nmentions a nane, inmmediately ask him the

relationship of this person to the head of the household. O
course, each menber of the household has a specific relationship
to the head by virtue of his presence in the househol d. Such
rel ati onship may or may not be based on kinship.

Enter the appropriate code for the relationship of each
househol d menber to the head in P3. The code should be one of
those listed at the bottom part of the questionnaire.

If the person is an overseas contract worker, enter 1 in P2,
ot herwi se, enter 2.
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In the interpretation of relationship, "children" of the
head are the sons/daughters of the head, regardless of age or
marital status. A married son, who, together with the nenbers of

his famly, is a nmenber of his father's household, should be
reported as "son " and his wife and children, "daughter-in-Ilaw'
and "grandson"/"granddaught er " of t he househol d head,

respectively.

~"Qher relatives" includes such relatives as parents-in-Iaw,
cousins, grandparents, sisters/brothers-in-law, etc.

Menbers of the household who are related to the head by
blood or affinity but who are boarders, or household helpers
shoul d be considered as "non-rel atives".

Verify whether you have listed all the household nenbers
correctly. Read your list to the respondent and ask "Have |
m ssed anyone?" Then ask: "I's there anyone who is usually a
menber of this household, but is presently away from honme on
busi ness, on vacation, in school, etc.?" If another nane is
given, determne if the person is a nenber according to the rules
on househol d nmenber shi p. If he is, add his nanme to the list and
correct the line nunber checked in the first col umm.

Draw a diagonal line after the nanme of the last nenber of
t he househol d.

As nmentioned earlier, you have to use another booklet if the
househol d has nore than 8 nenbers. In this case, list in the
first line nunber of the second booklet (which you have to
renunber to 09) the 9th nenber. Cancel the pre-printed code 01 in
P3, relationship to household head and wite above it the correct
code for the relationship of this person to the househol d head.

P4 Date of Birth

The information to be asked for all persons in this columm
is the specific nonth and year when the person was born.

Ask the respondent the nonth and year of the date of birth
of each person. Enter the nmonth in word (abbreviate such as QOct.,
Nov., Dec.) and the year as 194 5, 1964, etc.

Exanpl e: A person born on March 7, 1947 will have an entry

of:  Mbd. March
Yr. 1947
P5 Wiat is age as of his/her last birthday?

Age, sex and marital status are essential for inclusion in a
census for the purposes of analyzing factors of population
changes and preparing population estimtes and forecasts.
Information on these topics are also needed for actuarial
anal ysis of probability of survival and other related life-table
functions.
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For purposes of this census, age as of last birthday refers
to the interval of time between the date of birth and before My
1, 1990, expressed in conpleted years.

Determ ne the age of each household nenber by asking the
respondent "What is 's age as of his/her |ast
bi rt hday?".

If during your visit, a nmenber of the household has just
celebrated his last birthday on or after May 1, 1990, then you
have to report his age in his previous birthday. For exanple, a
person has just celebrated his 24th birthday on May 2, 1990, then
the age to be reported for this person should be 23 and not 24.

Enter the age of every person 1 year old and over in
conpl eted years. However, for persons less than 1 year old,
enter 00. Entries on age should consist of two digits. For ages
1to9, prefix zero (0). For exanple, 02, 07, etc.

However, for persons 100 years and over, enter the age in
three digits as reported.

Al ways ask the age of the person even if the date of birth
is already given. Do not conpute for the person's age from the.
reported date of birth.

| f the exact age is not known, ask for an estimate.

Note that the exanples are expressed in whole years. Never
make an entry containing a fraction such as 7 1/2, 5 years and 2
mos., etc.

Extra care should be exercised as the respondent may give
incorrect information either from ignorance or forgetful ness, or
for sone other reasons like a desire to conceal one's age.
Therefore, probe the answer for unreasonable inconsistencies of
t he ages anong husband and wi fe and chil dren.

It may also help to ask an aged person to recall sone well -
known | ocal, national or world event in the past by which his age
may be associated, or if he is older or vyounger than sone
prom nent persons. |If all possible nmeans have been exhausted and
the respondent is unable to give the correct information, enter
his best estimate.

Age as of Last Birthday Conversion Table (Appendix D) wll
hel p you check the reported age of a person against his date of
birth. Refer to this table when checking your entries on age for
consi st ency.

P6 Sex

Sex holds a position of prinme inportance in denographic
st udi es. Separate data for nales and fenmales are inportant in
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t hensel ves, for the analysis of other types of data, and for the
eval uation of the conpleteness and accuracy of the census counts
of popul ati on.

The sex of each household nmenber can usually be determ ned

by his name or relationship to the head, hence, in npbst cases
there would be no need to ask the respondent whether the person
is male or fenale. However, sonme nanes such as Chito, Cielito,
Loreto, Trinidad, Dakila, Resurreccion, Rosario, Joey, Regine,
Gene (Jean), etc., could be those of nmale or fenale persons.
When the nane is conmon to both sexes, ask: "Is mal e or
femal e?"

Encircle 1 for Male and 2 for Femml e.

P7 Marital status

Marital status refers to the personal status of each
individual in reference to the marriage laws or custons of the
country. It is the sanme as "civil status", the termusually used
in official and private records, docunents, transactions, etc.,
in the country.

For persons 10 years old and over ask: "What is S
marital status?" For persons below 10 years old, enter 1
(Single) wthout asking the question.

Encircle the code for the person's marital status as
reported by the respondent. Avoid antagoni zing the respondent. Do
not refute the reported marital status of any person. Disregard
your personal know edge about the person or your know edge of any
official record.

Determne the appropriate code for the person's marital
status as defined bel ow,

1 Singl e - for a person who has never been married.

2 Married - for a person married in a religious or civil
cerenony, either living together with spouse
at the time of the visit, or tenporarily
living apart because his spouse is enployed
el sewhere or is in the Arned Forces, etc.

3 W dowed - for a marri ed person whose spouse
died and who has not remarried up to the
time of visit.

4 Separated/Divorced - for a person who is permnently
separated fromhis spouse, legally or through
mutual consent. Also for a person whose

marriage with another has been annulled or
di ssol ved and can therefore remarry.
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5 QO hers - for persons or couple l'iving consensually
together (by nere consent) as husband and
wi fe without the benefit of a legal marriage.

6 Unknown - for a person whose marital status is not
known to the respondent, or whose nmarital
status is being conceal ed by the respondent.

P8 Religious Affiliation

Religious affiliation refers to a particular system of
beliefs, attitudes, emptions and behaviors constituting man's
relationship with the powers and principles of the universe.
Data on this are required for the planning of religion-related
and religion-sponsored activities. They may also be used for an
exam nation of ethnic characteristics of the popul ation.

Enter the code for the religious affiliation of each person
as reported by the respondent.

If the reported religious affiliation is not anong the pre-
coded answers provided in the questionnaire, wite the specific
religious affiliation on the space provided.

An infant who is not yet baptized nust carry the religious
affiliation of his nother.

Take note that the "Protestant™ religion has different
denom nations, and so with "other" religions. |In case you are in
doubt on how to classify a certain religious sect, wite the
specific religion on the space provided.

There are Roman Catholics, Protestants, etc. who joined sone
charismati c nmovenents or fellowships and now claim thensel ves as
"born-again" Christians or charismtics. In this case, verify
where they are attending religious services.

Ascertain I f hi s conver si on as a "born-agai n"
Christian/charismatic nmakes his religion different from Catholic,
Protestant, etc. If this is so, wite "born-again" or
"charismatic" for other religion. However, if the person

considers himself as a born-again Christian but is still
attending mass in his respective church, then classify him
according to the religion with which the church is associated.

P9 and P10 Citizenship

Citizenship is defined as the legal nationality of a person.
A citizen I1s a legal national of the country at the tinme of
census, while an alien is a non-national of the country. The
collection of data on citizenship permts the classification of
the population into (a) citizens and (b) aliens.
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Data on citizenship are valuable in the study of problens
relating to the legal status and civil rights of inmmgrants.

A person's citizenship depends on the country to which he
owes |egal allegiance or where he exercises the right of
suf frage.

P9 - 1Is a citizen of the Philippines?

Ask the question in P9, "Is a citizen of the
Phili ppines?" for all persons. This question determ nes who
anmong the menbers of +the household are citizens of the
Philippines and who are not. If the household nenber is a
citizen of the Philippines, encircle 1 for Yes in P9 and enter a
dash (-) in P10. However, if the household nenber is not a
citizen of the Philippines,, encircle 2 for No in P9 and ask the
guestion in P10, "Wuat country is a citizen of ?"

P10 - Wsat country is a citizen of?

Enter the appropriate code for the country of citizenship of
househol d nmenbers who are not Filipinos. The codes are listed
at the bottom of the questionnaire. For persons wth dual
citizenship, both aliens, inquire which one should be reported
and enter the code for the preferred country of «citizenship.
However, for those with dual citizenship, Filipino and an alien
citizenship, encircle 01 for Yes in P9. For persons whose
citizenship is other than those provided with codes at the bottom
of the questionnaire, wite on the space provided the nane of the
country to which they owe |egal allegiance to.

If the person being interviewed hesitates to answer this

guestion, remnd himthat the information wll be held strictly
confidenti al and no reference to individual persons wll be
made.

Pll and P12 D sability

Disability refers to any restriction or lack (resulting from
an inpairnent) of ability to performan activity in the manner or
within the range considered normal for a human being. Data on
disability wll enable planners to prepare plans for
rehabilitation, education devel opnment and preventive prograns.

Pl - Does have any physical and nental disability?

Ask the question in PIl, "Does ____ have any physical or
mental disability?" for all persons. If the answer is Yes,
encircle 1 in PIl and ask the question in P12, "Wat type of
disability does __ have?". O herwise, encircle 2 in Pl and

enter a dash (-) in P12.
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P12 -

What type of disability does __ have?

A person is considered physically or mentally disabled
if he has any of the follow ng inpairments:

1
2

(0¢]

9

Bl i ndness - if one eye or both eyes are reported
totally bl i nd and have no vi si on.

Deafness - if one ear or both ears are reported the
i ncapabl e of hearing sounds or noises. A
person can be conpletely deaf or partially
deaf . Conpl etely deaf persons do not hear
sounds or noises at all. Partly deaf persons

can hear or respond to |loud noises only, but
not to soft or |ow noises. Persons who are
partly deaf hear a little when people speak

to them

Mut eness - if the person is unable to speak or
utter words.

Deaf ness and Miuteness - if the person is reported to
be both deaf and nute.

Speech Inpairnment - if the person can speak but

not sufficiently clear to be understood.
Thi s al so I ncludes those people who can
only make meani ngl ess sounds.

Mental |llness - i f the person suffers from
schi zophreni a, mani ¢ depressive illness,
psychosi s, or severe depr essi on

characterized by strange behavior.

Ment al Ret ardati on - i f t he person has
di sorders/danage of the brain resulting in
mental retardation.

Ot hopedi ¢ handi cap - i f the person suffers from
bone deformties or has the follow ng
i mpai rnent s:

absence or deformty of one or both hands
or arns

- absence or deformty of one or both feet
or |egs

-  fractures

- severe scoliosis
kyphosi s

third degree burns, etc.
Multiple Disability - i f the person is reported

to have a conbination of two or nore
di sabilities.
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0 O hers - if the answer does not fall in any of the
pre-coded answers, wite the answer as stated
by the respondent on the space provided
Exanpl es: cancer, | eprosy, paralysis,
cerebral pal sy, cross-eyed, etc.

NOTE: For persons below 5 years old in P3, end interviewin P12.
Questions P17 to P22 are not applicable for persons below 5
years old. Draw a straight line fromPl7 to P22.

P17 Residence 5 Years Ago

The question on residence 5 years ago pertains to the place
where a person was residing 5 years ago. Data on this are vita
for projects concerning housing and industrial devel opnent.
Estimates of mgration are needed for preparing popul ation
projections necessary for planning" and policy purposes.
Distribution of internal mgration at certain geographic |evel
wll be better judged as to its inplications to social changes
given a detailed analysis of the volume and trend of internal
m gration.

Enter code 8 in P17 if the person's residence 5 years ago is
the same as his present residence. However, if his residence 5
years ago is in another city/rmunicipality, wite the name of the
city/municipality and province on the space provided.

For those whose residence 5 years ago is in a foreign
country, enter code 7 in the code box.

If the respondent does not know the residence of the nmenbers
of the household 5 years ago, ask the person hinself about his
resi dence 5 years ago. However, if the person cannot recall the
nane of the city/municipality and province where he lived 5 years
ago after exhaustive probing, enter code 9 for unknown in the
code box.

P19 Literacy

Data on literacy provide an inportant indication of the
capability of the nation for economc, social and cultura
devel opnent. Such data serve as guide to planners concerned with
the policies for the devel opnent of the educational system

Literacy is the ability to read and wite a sinple
nmessage. A person is literate when he can both read and wite a
sinple nmessage in any |anguage or dialect. A person who cannot
both read and wite a sinple nessage is illiterate. Also consider
a person illiterate if he is capable of reading and witing only
his own nane or nunbers, as well as a person who can read but not
wite, or vice versa.
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A person who knows how to read and wite but at the tinme of
the census he/she can no longer read and/or wite due to sone
physi cal defects or illness is considered literate. Exanpl e of
this is an aged person who knows how to read and wite but can no
| onger performthese activities due to poor eyesight.

Di sabl ed persons who can read and wite through any nmeans
such as braille are considered literate.

Ask the question in P19, "Is  able to read and wite a
sinple nessage in any dialect/language?". Encircle code 1 |,
Yes, for those persons who are literate, and code 2, No, for

t hose persons who are illiterate.
P22 Hi ghest Educational Attai nment

Data on hi ghest educational attainnment furnish nmaterial for
a conparison of the present educational equipnent of the adult
popul ation with the present and anticipated future requirenents
of manpower for various types of economc activities.

Hi ghest educational attainnent refers to the highest grade
or year conpleted in school, college or university.

Ask the question in P22, "Wat is the highest grade/year
conpl eted by ?" for all persons 5 years old and over.

If the answer given is in terns of the level of the school
only and not the specific grade or year conpleted, determ ne the
specific grade or year by asking the respondent additional
gquesti ons. The answer "Elenmentary" or "H gh School"” is
i nsufficient. It is necessary to know the highest grade or year
of elenmentary school or high school attended and passed.

Enter in P22 the code corresponding to the highest
educati onal attainnent. For exanple, enter 1100 if the person
has only conpleted G ade 1, 1300 for Grade 3 or 2200 for 2nd
year Hi gh School . | f the person has not conpleted any grade at
all, enter 0000. Codes for highest grade conpleted are listed
at t he bottom of the questionnaire.

Report also in P22 the post secondary course that a person
has conpleted. Post secondary course refers to the stage of
formal education follow ng the secondary education |evel covering
non-degree progranms that have varying duration lasting up to
three years, concerned primarily with devel oping strong and
appropriately trained mddle |evel manpower.

Include here those vocational/technical courses under post

secondary education (formal education). These courses are
offered in school, wuniversity/college and require conpletion of
hi gh school course (high school graduate). Excl ude those post

secondary courses taken in NMYC and other schools that are not
within the regular system of education.
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In order to determ ne whether the vocational/technical
course reported by the respondent is under post secondary

education (formal education) the follow ng probing questions
shoud be asked:

a. Is the course of fered/taken in school, college/
university or NMYC? [|f in NMYC, the course is non-formnal
and therefore, wll not be considered as post secondary
educati on. | f in school, college/university, the

foll ow ng question should be asked:

b. Is conpletion of hi gh school course a requirenent for
adm ssion? |If yes, the course is considered fornmal

Under graduate post secondary students- refer to those who
have taken a post secondary course at least a year but have not
conpl eted the course. For exanple, a person, who at the tine of
census, s a 2nd year student of a 2-year Autonotive Technol ogy.
If he has finished his 1st year in Autonotive Technol ogy, he is
consi dered as under graduate post secondary student.

| f the person has successfully conpleted his post secondary
education, specify the title of the course/certificate conpleted
and its corresponding duration on the space bel ow the code boxes.

Exanpl es:

2-Yr. Associate in Arts

2-Yr. Certificate in Physical Education
6-Mb. Basic Conputer System

6-Mb. Auto Diesel Technol ogy

Take note of the follow ng cases:

1. If a person finished a post secondary course and is
currently a 1st year college student, his post
secondary course should be reported.

2. | a person is currently enrolled in a 6-nonth or
1-year post secondary course but has not finished the
course, he should be reported as a high school graduate.

3. If a person is currently in 1st year college or post
secondary, do not assunme that he is only a high schoo
graduat e. Verify if he has taken/conpleted other
courses (degree or non-degree courses).

Usual ly, it is difficult to differentiate certificate and
di pl oma courses that are wunder post secondary education from
post graduate courses. In order to determ ne whether the course

reported by the respondent is a post secondary or post graduate
course, the follow ng question should be asked:
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a. Is a baccalaureate or a college degree a requirenent
for admi ssion to certificate or diplom course? If yes,
the course is considered under post graduate course.
O herwise, it is classified as post secondary course.

Exanpl es:
Certificate in Devel opnment
Economni cs - post graduate course
Diploma in Population
Conmruni cat i on - post graduate course
D pl oma in Junior
Secreatri al - post secondary
Certificate in Agri-Business - post secondary
If the person is a college undergraduate, i.e., he has not

earned a degree, enter the code for the year of his conpleted
education as 3100 for 1st year college, 3400 for 4th year
col l ege, etc. Note that code 3500 stands for 5th or higher
year in college, wthout earning a bachelor's degree.

The acquisition of a college degree inplies the successful

conpletion of a course study. Informati on on degree received
shoul d be collected only for persons who have conpleted a course
study at the third level of education. Such information should

include the title of the highest degree received, and an
indication of the field of study if the title does not make it
cl ear.

For a college graduate, enter in the space provided the
speci fic Bachelor's or higher degree obtained.

Exanpl es:

BS Conmerce

BS Cheni cal Engi neering
BS Mat h

Doct or of Medi ci ne

For law or nedical students who have earned a degree, e.g..,
BS Political Science, BS Zool ogy, BS Med Tech, etc. but are still

in law or nedical school, report the specific degree obtained
The sane rule applies to graduate students who are still working
for their master's degree. For students taking doctorate

studies, report master's degree conpleted, if any.

For those who have pursued and conpleted two or nore degrees
of the same |evel and duration, report only one degree or
whi chever degree the person preferred to be reported.

Verify from the respondent if a very high educational
attainment in relation to the age of the person is reported. For
exanpl e: 3rd year high school for a boy who is 13 years old or
BS Conmerce for a person who is 17 years ol d.
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Il'lustration 7.1 shows the correct way of filling up the
popul ati on questions of CPH Form 2.

[llustration 7.1
FI LLI NG UP THE POPULATI ON QUESTI ONS OF CPH FORM 2

The illustration below shows the household of |[snael
Santiago aged 49 who lives with wife, Rodora who is 47 yrs. old,
daughters Marissa, 22 yrs. old, and Karnela, 30 yrs. old and
her husband Jose Reyes who is 31 yrs. old. Jose is a contract
worker in Saudi Arabia. Karnela and Jose have two children,
Carlito, who are 7 yrs. old, and Anna, who is only 6 nonths old.
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[Ilustration 7.1 (Con't.)
FI LLI NG UP THE POPULATI ON QUESTI ONS OF CPH FORM 2

Ismael is an architecture graduate, while her wife, Rodora is a
nursing graduate. Karnmela is a secretarial graduate while her
husband Jose is an electronics engineering graduate. Their son,
Carlito is only in Gade 1. Marissa, on the other hand, quit
schooling after she lost her hearing in a car accident. She was
then in the mddle of her 3rd year in college. Another nenber of
this household is a helper Alma Cruz, who is 39 yrs. old and
single. She has not conpleted any grade at all but can read and
wite.

CENSUS QUESTIONS
PERSOMNS &8 YEARS OLD AND OVER
’ Posich " Highazt Educatonal
Cueenshipg Bizabaty § Yuds AQOD y ALainmnnt
B ol Wwcoumyu | Doa What ppe of - | In whor ey dat [gun Wt 1y the Aghel groneiyear
caeen of | oemueng? & Lubiuydeer pwncedil __ reanle on read b compleintby ¢
e PHiLT Adve any Bl My §, 005t wrte L
dotaf and . iple |
permu: 7 Foreign Coumry erivge
) new ENTER & Sama City/ Muncipaby. | iy any N
ENTERAPPRO- | et | apPROPARIATE # Unknown himgeage E
FRATE CODE * [y et | CODE LISTED o e ENTER APPROPRIATE CODE
cOnE | USTEDBELOW | 4 py. BELOW Nei? LISTED BELOW.
tayi
N
1 'Yus, # ANOTHER
sKp | WOTERS, |poras| FORERS, MACPALITY IF GRADLWTE OF u
TOPIL. SPECKY CODE SFECFY cm";’pgcw © lewceaE POST-SECONDARY M
THE CITY AN, CODE ORCOLLEGE a
2 No 1ves AND PROVINGE COURSE, SPECIFY E
1Y% FIELD GF STuDY
2o, R
L 2Ma
| YT
{Pa) (P10} P11 ®12) P17 19) iF22)
1) [ Ty ‘ 1 & @Dy | B.9. ‘
| D)
Z N - @N - 2N A(‘Chl.’l‘l?cﬂ"u_ve;
% 1Y ¥
10 [ L] L& Jor] s T 1],
'] - €3]] —_ 2 v | NurSing
v G 2 v 3200
© | | 8 o | -
2N — 2N 2 N
O | 1Y | | 8 [® lEleclionicy o
an | — @n | — 2 8 |Engineerirg
Bh R [ & |o ] &5 ]
los
- — ol — 2 n |Secretonr cendd
oL IR | ‘ g O | oo |
| -]
PR . W 2 N
r@" | VoY | | 1y |
07
LY - @N _ T .
5 My l [ l "y I
r\_) b1y Bauan, 2X0 o8
v | — [N | — Botangas @
Codan for $I0, Couniry of Coilas for #12 Disybiliy Coden fJur P2, lhphew  Educasivns!  Adimamend
Cinzenship ; m::: — -
- Feoplas Roputhe o China 3 Mo 0100 Prd-school HIGH SCHOOL COLLEGE
00 W 4 Dualnass/Mulanass ELEMENTARY 2400 15| Year
[T 5 Spwach lnyuemant HOO Grade d 00 2 Yeat % ;;Ia\;i:;
W dagan & Muniatibuss 1200 Gracu2 00 i Yew 000 e Year
U5 wun 7 Moneal Fotudation 1200 Giacud 20 A0 Yeur Soo anveu
OF  Austiala B Onnopudsc Haxithcap MO0 Gradud KD Undergrucuike FOst o gan e
W Laed Kapoom 8 Muliplo Disibinty 500 Guyges S0Cu lany
Othricts, Mputaty 0 Ochom, spod W0 Guacobur ¥

82



7.4 I NSTRUCTI ONS ON THE HOUSI NG CENSUS QUESTI ONS

The housing portion consists of questions on building
characteristics (Bl to B5) , housing unit characteristic (D) and
househol d characteristics and anenities (H4, H7, HI| and H12).

Generally, be guided by the following in filling up the
housi ng questi ons:

1. For all housing questions, enter code in the box
provi ded. ONLY ONE CODE MJUST BE ENTERED

2. Fill up Iltens B-I to B4 (Type of Building/House,
Construction Material of +the Roof, Construction
Material of the Quter Walls, and State of Repair) by
observation. Even before you enter the building, vyou
can al ready determ ne t he answer s to t hese
questions. However, if doubtful, ask the respondent.

3. If you use two or nore booklets (for households with
nore than 8 nmembers), fill up only the housing portion
of the LAST BOOKLET used. Cross out (X) the housing
portion of the other booklets.

In cases where there are nore than 1 housing unit in a
building or there are nore than 1 household in a housing unit,
the follow ng guidelines should be foll owed:

5. Ask question B-5 Year Built, only fromthe respondent
of any household in the sane building, preferably from
the first household interviewed.

6. Transcribe the sane entries for Bl to B-5 to the
correspondi ng questionnaire itens for other househol ds
l[iving in the sanme buil ding.

7. Ask Item DI Fl oor Area from any household in the
housing wunit. If there are two or nore househol ds
l[iving in the same housing unit, ask this item from any
of the households, preferably fromthe first household
interviewed. Trancribe the sane entries for DI to the
questionnaires of the other households residing in the
same housing unit.

Bl Type of Buil di ng/ House

The distribution of households by type of building supplies
i nformati on about the avail abl e housi ng accommopdation at the tine
of the census, patterns of l|iving, and building trends. Such
details are essential for planning future housing needs. For
housi ng programres, information is required on the nunber of
househol ds that need to be provided with housing. The nunber of
househol ds living in marginal housing wunits (comercial/-
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i ndustrial/agricultural buildings wused as living quarters such
as barns, warehouses, mlls, offices, etc., and other housing
units such as boats, caves, etc. ) provides a first approximtion
of this elenent of housing needs.

Enter in the box provided the code applicable to the type of
bui |l di ng occupied by the household. The types of building and
their corresponding codes are as foll ows:

1 Single house - This is an independent structure
i ntended for one household separated by open
space or walls fromall other structures. It
includes the so-called "nipa hut" or a small
house that is built as a more or |ess
per manent housing unit or a "barong-barong”

made of sal vaged/ makeshi ft/i nprovi sed
materi al s.

2 Duplex - This is a structure intended for two house-
holds, wth conplete living facilities for
each. | t IS di vi ded vertically or

horizontally into two separate housing units
whi ch are usually identical

3 Mul ti-unit residential (3 or nore units) - This is a
building intended for residential use only,
consisting of 3 or nore housing units. These
houses may consist of one or nore storeys in
a row of three or nmore housing units,
separated from each other by walls extending
from the ground to the roof or a building
having floors to accomobdate three or nore
housi ng units.

Exanpl es:

a. Apartment Building - a structure usually
of several stories, made up of three or
nore i ndependent entrances from interna
halls or courts. An apartnent has one
conmon entrance from the outside.

b. Accesoria - a one or two-floor structure
divided into three or nmore housing
units, each housing wunit having its own
separate entrance from the outside.
Anot her nane for accesoria is row house.

C. Resi denti al Condom nium - a high-rise
buil ding where the housing units are
owned individually but the land and
other areas and facilities are owned in
common.

84



4

NOTE: A building that was originally constructed as a

si ngl

e house or duplex, but now partitioned into

three or nore roons/groups of roons (with separate
entrance from a common hall or passage) wthout
changi ng the outside structure or appearance, wll
be classified as a single house or a duplex, as
the case may be.

Commerci al /I ndustrial/Agricultural: office, factory,

Instituti

rice mll, barn, etc. - These buildings are
not intended mainly for human habitation but
used as living quarters of households at the
time of the census.

A conmercial building is a building built for
transacting business or for rendering
prof essi onal services, such as a store,
of fice, warehouse, ricemll, etc.

An industrial building is a building built
for processing, assenbling, fabricating,
finishing, manuf act uri ng or packagi ng
operations, such as a factory or a plant.

An agricultural building is any structure
built for agricultural purposes, such as a
barn, stable, poultry house, granary, etc.

onal living quarters: hotel, 1odging house,
dormtory, hospital, convent, school, penal
institution, refugee camp, mlitary canp,
etc. - Hotels, motels, inns, boarding

houses, dorm tories, pensions and | odging
houses fall within this category. This group
conprises permanent structures which provide
| odgi ng and/or meal s on fee basis.

I nstitutional buildings are bui | di ngs
i ntended for persons confined to receive
medi cal, charitable or other care/treatnent

such as hospital and orphanages, for persons
detained such as jails and penal col onies,
and other buildings |like convents, school
dormtories, etc.

Al'so included in this category are canps
whi ch are defined sets of premses originally
intended for the tenporary acconmodation of
persons with comon activities or interests
like mlitary canps, and other canps
established for the housing of workers in
mning, agriculture, public works or other
types of enterprises.
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6 O her housing units: natural shelter, boat, etc. - This

refers to living quarters which are not
intended for human habitation nor |ocated in
per manent bui | di ngs but whi ch are

neverthel ess, used as living quarters at the
time of the census. Caves, old railroad cars,
ot her natural shelters and nobile housing
units such as trailer, barge, cart, boat,
etc., fall within this category.

NOTE: \When a building is intended partly for
residential purposes and partly for commercial or
I ndustrial purposes, REPORT AS RESIDENTIAL (CCDE
1, 2, OR3 ) |IF HALF ORMORE OF THE BU LD NG IS
RESI DENTI AL. Thus, if the ground floor of a two-
storey building is for business establishnents and
the second floor for housing, the building should
be classified as residential. Likewise, if a one-
storey building is divided into several units, and
the front part of each unit is for business
pur poses and the back part is for living quarters,
al so report the building as residential.

See Illustration 7.2 for the types of buildings.
B2 Construction Material of the Roof

The construction material of the roof and walls provides
information on the construction, replacenent and inprovenent of
housi ng units.

This indicator provides data in evaluating construction
statistics, programe inplenmentation, and for estimating the
i nvestnment, past and future, in housing construction. It also
determ nes how nmany of the households are housed in structurally
acceptable housing units. Structural acceptability of housing
units inmplies that these be built of durable construction
materials that wll safeguard the household occupants from
adverse climatic effects and provide protection and privacy.

Enter in the box provided, the code corresponding to the
kind of material used in the construction of the roof. This item
can be filled up through observation but if you are in doubt, ask
t he respondent.

The kinds of materials used and their codes are as foll ows:

Gal vani zed 1ron/ Al um num

Tilel/ Concrete/Clay Tile

Hal f Gal vani zed Iron and Half Concrete
Wood

AWNERE
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[l lustration 7.2

TYPES OF BUI LDI NGS

¥ -

Multi-unit Residential
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[llustration 7.2 (Con't.)
TYPES OF BUI LDI NGS

Commercial/Industrial /Agricultural

Other Housing Units

88




5 Cogon/ Ni pa/ Anahaw

6 Asbest os

7 Makeshi ft/ Sal vaged/ | nprovi sed Material s
8 Ot hers, specify

If two or nore kinds of nmaterials are used, report the
material nost used. Thus, for a house with different kinds of
roofs, report the material used in the main portion (usually
containing the living roomsala and bedroons). Specify the kind
of construction material used for the roof if it is not one of
those described in codes 1 to 7.

Banboo used as roofing is included in code 4 Wod.

Housing units in structures such as culverts, bridges, etc.
should have an entry of code 7 Makeshift/Salvaged/ |nprovised
Materials in this item
B3 Construction Material of the Quter Walls

Enter in the box the code applicable to the kind of
materials used in the construction of the outer walls. Fill up
this item only through observation but if in doubt, ask the
respondent for the material mainly used for the outer walls.

The kinds of materials used and their codes are as foll ows:

01 Concrete/ Bri ck/ St one

02 Wood
03 Hal f Concrete/Brick/Stone and Hal f Wod
04 Gal vani zed | ron/ Al um num

05 Banboo/ Sawal i / Cogon/ Ni pa

06 Asbest os

07 d ass

08 Makeshi ft/ Sal vaged/ | nprovi sed Material s
09 Ot hers, specify
10 No Walls

For a house or building in which half of the storeys is
wal led with concrete/brick/stone and the other half, wth wood,
enter code 03. Enter also code 03 for one-storey buildings
wherein the walls are mde of about half of each of the two
groups of materials.

For a two-storey house especially in rural areas wherein the
ground floor is used for poultry, storage of grains, farm
I npl ements, etc., report the material used in walling the second
floor, unless the walls can be classified under code O03. In
other cases wherein the walls are nmade of different materials,
report the material dom nantly used.

Housing units in non-building structures such as culverts,
bridges, etc. should have an entry of code 08
Makeshi ft/ Sal vaged/ | nprovi sed Materials in this item
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Specify the kind of material used for the outer walls if it
is not one of those described in codes 01 to 08.

B4 State of Repair

This provides information on the current status of the
buil di ng which is of special significance to housing progranmes.
It is also useful for housing priorities and for the
identification of groups in need of housing repair

Determ ne the current state of repair of the building/house
and enter in this frame the appropriate code.

1 Needs no repair/needs mnor repair - This building is
usually new or has a good  building
mai nt enance, i.e., no deterioration is
apparent from the outside.

2 Needs nmmjor repair - The building cannot fully protect
the occupants from the elenents (rain, w nd,
tenmperature) . It my have cracks in the
interior walls, leaking roof, holes on the

fl oors, broken wi ndows, etc. which can only
be nmended by major repair.

3 Di | api dat ed/ condemmed - This building is beyond
repair. Dilapidated parts are found on
pillars, roofs and outer walls needing

renovati on. Condemned buil dings, wherein
substandard material s/ procedures were used in
the construction or which are structurally
defective, are also included here.

4 Under renovation/being repaired - This is a building
which was fully constructed and finished but
IS now being repaired for sone deterioration
or damages. This also includes buildings
being renovated to make addi ti onal
structures or to nodify/repair existing
structures.

5 Under construction - The construction work has started
but not yet conpleted and the construction is
still going on.

Construction nmeans all on-site wor k done
from site preparation, excavati on,
foundation, assenbly of all conponents and
installation of wutilities and equipnment of
bui | di ngs/ structures.

6 Unfinished construction - This is a partly constructed
bui | di ng but at the tinme of visit,
construction is tenporarily or pernmanently
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stopped. That is, no construction activity is
going on for quite sonetine.

B5 Year Bui |l di ng/ House was Built

This provides the basis for appraising the building/house
inventory in terms of durability, the expected rate of
repl acenent, the estimate of the annual rate of building/house
construction during the inter-censal period or the preceding 10
years. It also provides the estimate for nai ntenance costs and
an insight into the housing patterns of the population.

The year the building was built refers to the year when the
construction was conpleted and when ready for occupancy and not
when contruction began. Generally, buiTding construction
commenced and finished within the sane year, although there are
cases when the period of construction extends to several years.
Report the year when the building was finished.

If the building is being constructed and vacant , enter 98
to signify that the question is not applicable to the building.
If the building is being constructed but already occupied, enter
the year when it was occupied.

Enter the appropriate code as per coding schene bel ow

01 1990
02 1989
03 1988
04 1987
05 1986

06 1981 - 1985
07 1971 - 1980
08 1961 - 1970
09 1951 - 1960
10 1950 or earlier
98 Not Applicable
99 Don't know

If the respondent finds difficulty in giving the year the
bui | di ng/ house was ready for occupancy, help approxi mate the year
by nentioning some historical/national events. The respondent
hi msel f may nention an event that occurred when the building was
built.

Exanpl es:
a. 1950 or earlier

Prior to 1945 - President was either Osnena,

Laurel, or Quezon
1945 - Liberation
1946 - | ndependence Day
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1948 - Death of President Roxas
1948 - 1953 - President was El pidio Qirino

b. 1951 - 1960

1954 - Pr esi dent Magsaysay was el ected
presi dent

1957 - Death of President Mgsaysay in a plane
crash

1957 - 1960 - President was Carlos Garcia

c. 1961 - 1970

1961 - Diosdado Macapagal was el ected president

1965 - Ferdi nand Marcos was el ected president

1968 - Ruby Towers was ruined by an earthquake

1969 - Ferdinand Marcos was re-elected (Sergio
OGsnena, Jr. was the presidential candidate
by the other party then)

d. 1971 - 1980

1972 - President Marcos declared Martial Law
1978 - Elections for Interim National Assenbly
(Nl noy Aqui no was a candi date)

e. 1981 - 1985

1981 - Pope John Paul 11 came to the Philippines
1983 - Forner Senator Benigno Aquino was
assassi nat ed

f. 1986

Presi dent Corazon Aqui no was proclainmed president
via People's Power/February Revol ution

DI FIl oor Area of this Housing Unit

Density of occupancy in terns of floor area per person is a
nmeasure of the adequacy of housing. In line with the aim of
housing policy to provide adequate housing space to a |evel
consistent with the mai ntenance of health of the occupants, it is
important in planning to adopt housi ng standards.

The data on floor area will provide planners informtion on
the current status of the density of occupancy of existing
housing units in the country.

Enter in the box the code applicable to the estimated fl oor
area of the housing unit.
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Square Meters Squar e Feet

01 | ess than 10 | ess than 108
02 10 - 19 108 - 209

03 20 - 29 210 - 317

04 30 - 49 318 - 532

05 50 - 69 533 - 748

06 70-89 749 - 963

07 90 - 119 964 - 1286

08 120 - 149 1287 - 1609
09 150 - 199 1610 - 2147
10 200 and over 2148 and over

Floor area refers to the space enclosed by the exterior
wal ls of the housing wunit. In case of several floors, get the
area of each floor in square neters or square feet and add
together to get the total floor area of the housing unit.

There are many ways in approximating the total floor area.
You may use any nmethod which is nore convenient to you. You may
use a neter stick, visual approxinmation (using your eyes only) or
your pace factor (see Appendix E) . In case the respondent does
not know the floor area of the housing unit, you can approxi mate
the floor area using any of the above nentioned methods.
Fam liarize yourself with the length of a neter so that you can
do vi sual approxi mati on.

An exanple of getting the estimate of floor area is shown in
Illustration 7.3. In this illustration, it is assuned that the
width and length of the floor spaces are already determ ned using
one of the nmethods discussed above.

H4 Tenure Status of the Housing Unit

The extent to which households own or rent the living
gquarter which they occupy is of special significance to housing
programres. This is useful for housing priorities and policies,
al so in pronotion of house ownership and identification of
groups in need of housing assistance.

Ask the respondent the question, "Is this housing unit (read
the categories to hinm) by this househol d?".

Enter the code corresponding to the tenure status of
the housing unit by the househol d.
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Illustration 7.3

ESTI MATI NG FLOOR AREA

g
T IT &
satn WETCHEH
Ak twINg AAKS
m.| |—
————
LAEFINE AL LIVIME AREA
+ 10 p. J
GROUND FLOOR
T
NUTK ROOM
TN ILEL NG AARS
B ——————
am.
PARRAEWAY
SLAEPtne ARCL
T TTFNE ARES rougre
BATH
il
} om.

SECOND FLOOR

To get the estimated floor area of the ground floor,
ESTI MATED FLOOR AREA = 10 meters X 7 meters =
Using the same procedure for the second floor,

ESTI MATED FLOOR AREA = 10 meters X 9 meters =

To get the TOTAL ESTI MATED FLOOR AREA of the housing
70 sq. m + 90 sqg. m = 160 sg. m

For this example, code 09 should be entered for D1.
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The tenure status of the housing unit and their
correspondi ng codes are as follows:

1 Omed/ being anortized - The household is the owner and
has |egal possession of the housing unit or
t he household clainms to owmn it. Include also

the housing units which are being anortized
or on nortgage.

2 Rented - The occupant actually pays rent either in
cash or in kind.

3 Being occupied for free with consent of owner - The
househol d occupies the housing unit with the
perm ssion of the owner and w thout paying
any rent in cash or in kind to the owner,
tenant/| essee or subt enant/ subl essee.
I ncl uded here are t he households of farm
tenants/| essees who occupy rent-free houses
bel onging to the owner of the lands they
farm al so those enpl oyees given free housing
as part of fringe benefits (they are nmade to
vacate the housing unit upon separation from
wor k) .

4 Bei ng occupied for free wi thout consent of owner - The
househol d occupies the housing unit wthout
the consent or know edge of the owner.
Exanpl es are squatters who are occupying
public and private buil di ngs.

| f the household owns the housing unit, go to H7, otherw se,
skip to H8.

H7 Tenure Status of the Lot

Ask the respondent the question, "Is this lot (read the
categories to him by this househol d?"

Enter in the box the code corresponding to the tenure status
of the lot on which the housing unit is built.

The tenure status of the lot and their correspondi ng codes
are as follows:

1 Owned/ being anortized - Omnership of land includes
mere occupancy of any public land in rural
areas. This also includes house owners paying
the land on installnment basis or holders of
certificate of land under the Land Reform
Program or house/l ot awardees of housing | oan
fromPAGBIG SSS, GSIS or cormercial banks.
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2 Rented - There is a fixed anount paid by the occupant
in cash or in Kkind.

3 Being occupied for free with consent of owner - The
household occupies the ot with the
perm ssion of the owner and w thout paying
any rent in cash or in kind to the owner
tenant/| essee or subtenant/subl essee.

4 Bei ng occupied for free w thout consent of owner - The
househol d occupies the Ilot wthout the
consent or know edge of the owner.

H | Presence of Househol d Conveni ences

Thi s provi des I nformati on on sel ected househol d
conveni ences, the presence of which in the household is
considered inportant in connection with programres of public
information or education to know by what neans of conmunication
the popul ation can be nost easily reached. It is also inportant
in assessing the inpact of new radio and TV stations. This also
provides a basis for leisure statistics. The presence of notor
vehicles in the household provides data about access to private
transport. It can also provide information for the construction
of roads and solution to traffic problens.

If the household has a radio/radio cassette (including
transi stor or radi ophono), enter 1 for Yes. If none, enter 2 for
No. Do the same for television (TV) , for refrigerator/freezer,
for telephone and for notor vehicle.

Mot or vehicles include notorcycles, cars, jeeps, tricycles,
etc.

Excl ude her e radi os, tel evi sions, t el ephones,
refrigerators/freezers or notor vehicles that have not been in
wor ki ng condition for six nonths or |onger (although intended to
be repaired). Also exclude those notor vehicles which are used
excl usively for business purposes.

H12 Land Oamnership

If a household owns residential |and(s) other than what is
bei ng occupied by the housing unit, enter 1 for Yes, otherw se,
enter 2 for No. Do the sane for agricultural land(s) and other
| and(s) .

O her lands include comrercial and industrial |ands.

[Ilustration 7.4 shows the correct way of filling up the
housi ng questions of CPH Form 2.
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[l lustration 7.4
FI LLI NG UP THE HOUSI NG QUESTI ONS OF CPH FORM 2

'HOUSING CENSUS QUESTIONS

81 TO Bs ARE TO BE ANSWERED BY MERE OBSER-
VATION. IF DOUBTFUL, ASK THE RESPONDENT.

D1 1S TC BE ASKED FROM ANY HOUSEHOLD IN
THIS HOUSING UMNIT.

B1 TYPE OF BUILDING/HOUSE

1 Single House

2 Duphox

3 Multi-undt resicential {3 Unis of MorQ)

4 Convnercialfindustriai/Agricuhural (office.factory.oic.}

& Otherhousing uni {boat, cave, etc.)

1 5 Institujonat living quarters (hotel, hospital, eic.)
f

| ENTERCODE I |
1

B2 CONSTRUCTION MATERIAL OF THE ROOF

Tile/Concretp/Clay 14

Hak gatvamized son and hall concrete
Wood

Cogon/NipafAnahaw

Asbeslos
Makeshit/SalvagedAmprovisedmalerials
Dihars, spacily

NP e WY -

DV FLOOR AREA OF THIS HOUSING UNIT

What is the estimared floor area of this housing unit 7

SOUARE METERS BQUARE FEET
o lassthan 10 less ihan 108
14 10- 19 108- 209
w 20- 29 #10- N7
08 30 - 49 218, 534
[+ 50 B89 535. 744
1] 70 89 749. 962
or 96119 863 - 1287
1: 120-149 1288 - 1608
e 150199 1609 -2149
10 200 & Oover 2150 & over

o7

ENTERCODE

mwne{i

H4, H7, H1t AND H12 ARE TO BE
ANSWERED 8Y ALL HOUSEHOLDS.

e — _1

83 CONSTRUCTICNMATERIAL OF THEQUTERWALLS

Concrate/Brick/Siona

Wood

Half concratefbrickiuinne and halfl wood
Galvanized ¥orvAluminum
Bamboo/SawalifCogonNipa

Asheslos

O7 Gliss

08 Makashift/Savagedimprovisad matorials
09 Others, spocify

10 Nowalis

ERE8Re

H&  TENURE STATUS OF THE HOUSING UNIT
What ic the tenure stagus of this housting usis ?
1 Cwnedfbeing amodtized
2 Ranted

3 Baing occupied lor rea with consont of ownar
4 Being occupied for aa without consem of owner

ENTERCOOE §

mm‘ O

B4 STATE OF REPAIR
Derermine ihe current condition of the buildingthosse.

1 Neadsno repak/needs minol repai
2 Nesds maor repal

4 Unadar renavation/baing repaired
§ Under construction
& Unlinished construction

H7? TENURE STATUS OF THELOT
Whai is ihe tenure stams of the foi 7

1 Ownedfbeing amorntized

2 Ranted

3 Being octupled for frea with consact of owner

4 Being occupied for ree without consent of owner

ENTER CODE |

mml[

| B5 1S TO BE ASKED FROM ANY HOUSEHOLD IN THE

‘l 3 Diapicaed/eondenimest
|
I
|

BUILDING/HOUSE,

H11 PRESENCE OF HOUSEHOLD CONVENIENCES

Does thiz household have whe foliowing household convenicnces in
working condition?

I
I
i
165  YEAA BULDING/HOUSE WAS BULT

‘ When was this buiddingibouse builf?

o 1990 ar 181 - 1880
e a9 0B 1961 - 1970
0 1968 0| 1951 - 1960
04 1987 10 1950 or aarlier
05 1086 o Mo applicable
D6 1941 - 16865 8 Dol know
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|

ENTERCOOE
A Racio/Radio Cassalte 1Yes 2No |
B. Television 1Y 2No !
C. Rekigermor/Freersr iYes 2N0 | )
D. Telephonie 1Yes 2Ha i
E Hotor vehicte tves 2N |2
HI2 LAND OWNERSHIP
Does any menther of this househald own the following? Nmm
A, Otharresidentialianciis) 1Yes 2No 2
B. Agriculnxaliand{s} T¥es 2No | ___2__
C. Other land(s) 1Y 2 Mo | 2 ‘

eaecoe | 04




CHAPTER VI I |

HOW TO ACCOWPLI SH CPH FORM 3 -
SAMPLE HOUSEHOLD QUESTI ONNAI RE

This chapter provides the detailed instructions on how to
fill up CPH Form 3, the Sanple Household Questionnaire. This
7-page questionnaire bookl et li ke CPH Form 2, gathers
i nformati on on the denographic and soci o-econom ¢ characteristics
of the population as well as the characteristics of the
bui |l di ngs and housing units. It also gathers information on
househol d characteristics and anmenities.

8.1 CONTENTS OF CPH FORM 3

CPH Form 3 is the formthat you will use to enunerate all
sanpl e househol ds.

Li ke CPH Form 2, CPH Form 3 contai ns questions on popul ation
and housi ng. However, the population portion of CPH Form 3, which
contains questions P1 to P35, ains to gather not only data on the
denmogr aphic and social chacteristics of the population but also
on their economic characteristics.

The housing portion contains questions on buil ding
characteristics (Bl to B5); housing unit characteristics (D) ;
and househol d characteristics and anenities (HL to H13).

NOTE: You should acconplish this form even for vacant housing
units and housing units used only as rest house, vacation
house, etc. in order to get conplete information about all
housing units in the country. Li kew se, acconplish it for
occupi ed housing units whose occupants are excluded from
enuneration as in the case of the housing units occupi ed by
foreign diplonats. In these instances, however, fill up
only the geographic items (province, city/municipality,
barangay, enuneration area nunber, and the serial nunbers)
and the housing itens Bl to B5; and DI. Cross out the rest
of the questionnaire itens.

8.2 | DENTI FI CATI ON | TEMS

Refer to Sec. 7.2 (p. 67) for the instructions in filling
up these itens.
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8.3 I NSTRUCTI ONS ON THE POPULATI ON CENSUS QUESTI ONS

I n acconplishing the population portion of CPH Form 3, take
note that P1 to P14 will be filled up for all persons; P15 to
P22, for persons 5 years old and over; P23 to P31, for persons 10
years old and over; and P32 to P35, only for females 15 to 49
years ol d.

During the interview, you nust always refer to the age of
the person in P5 since it is an indicator whether a certain
gquestion is still applicable to the person.

Encircle or enter the codes, as the case may be, for the
answer of the respondent. The pre-coded answers are found at the
bottom of the questionnaire. If the answer of the respondent is
not anmong the pre-coded answers, wite the answer on the space
provided in each cell.

Li ne Nunber
Refer to Section 7.3 (p. 68) for the instructions in filling
this up.

P1 to P12 Nanme of Household Menbers to Disability

Foll ow the instructions and concepts in Section 7.3. (p. 69)
in filling up the sane itens in CPH Form 2.

Refer to Illustration 7.1 (p. 81) for the correct way of
filling up itens P1 to P12.

P13 Mot her Tongue
Mot her tongue refers to the |anguage/dialect spoken by a

person at his earliest childhood or the |anguage/dialect that a
person first |learned to speak.

Data on this are wused primarily in the analysis of the
ethnic origin of a person long after assimlation to the other
custons of the nmajority popul ati on has taken place. Mother tongue
serves as a sensitive index of ethnic origin.

Ask the respondent the question in P13 , "Wuat was 'S
di al ect or |anguage spoken at earliest childhood?" for all
*menmbers of the household. The |anguages/dialects and their
corresponding codes are printed at the bottom of the
gquestionnaire. If it is not anong the pre-coded answers, wite
the | anguage/ di al ect on the space provided.

Note that "Visaya" is not a specific dialect. There are

di fferent types of Visayan dialects such as Hiligaynon (Il ongo),
Cebuano, Waray, etc.
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For a child too young to be able to talk or for a person
who is nute, the code for this particular question should be the
same as that of his brothers and sisters. In case he has no
brothers or sisters, follow that of his nother.

P14 Mbdther's Usual Residence at Person's Birth

Data on nother's usual residence at person's birth are used
as an indicator of the ethnic origin of the popul ation. It can
al so be used to provide a neasure of life-tinme mgration.

Al'l persons nust have an entry in this colum. | f
at the tinme of the person's birth his nother was usually residing
in the same nunicipality or city where the person is enunerated,
enter code 8 in the code box. However, if the nother was usually
residing in another city/municipality, enter the nane of the
city/municipality and province of which she was a usual resident
at the time of the person's birth on the space provided.

| f the nother's usual residence at the time of birth was in
a foreign country/ enter code 7 in the code box.

In case a child is an adopted child, report here the usual
residence of his/her real nother, if known. However, if the
respondent does not know the usual residence of the real nother
at the time of the child' s birth, enter code 9 for unknown.

In case a nunicipality/province was divided into two
separate and independent nunicipalities/provinces, the PRESENT
geographic location of the place of nother's usual residence at
person's birth will prevail.

Exanpl es:
a. Juan Hernandez and his nother are enunerated in Sara,
I'1oilo. H's nmother has lived in this nunicipality and
provi nce since her marriage to Juan's father. Therefore,

when Juan was born his nother was usually residing in Sara,
Iloilo. Hence, you should enter code 8 in Pl4.

b. Evelyn Rodriguez, together with her parents and sisters, is
enunerated in Cal ape, Bohol where she now resides. At the
time of her birth, her nother was wusually residing in
Cl arin, Bohol.

When Evelyn was born, her nother was residing in a
municipality (darin) different fromthe nunicipality where
Evelyn is enunerated (Calape). Therefore, the entry in P14
should be Clarin, Bohol.
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c. Julio lglesias and his famly are enunerated in Agno,
Pangasi nan where they reside. Before Julio's birth his
nmot her went and stayed tenporarily in Dagupan City,
Pangasinan to deliver Julio, and a few weeks thereafter,
returned hone. In this case code 8 wll be entered
because Julio lglesias is enunmerated in Agno, Pangasinan
and his nother's usual place of residence when he was born
was al so Agno, Pangasi nan (not Dagupan City).

d. Luisa Sarmiento and her nother are enunerated in Plaridel
Quezon. Luisa's nother was a usual resident of this place
when Luisa was born. But during Luisa's birth, Plaridel
was only a barrio of Atinonan, Quezon. The code for Luisa
shoul d be 8 (same nmunicipality) because the usual
residence of Luisa's nother during her birth and their
present residence did not change.

NOTE: For persons under 5 years old in P5, end interviewin P14,
Draw a straight line fromP15 to P35; these questions are no
| onger applicable to those who are less than 5 years old.

P15 and P16 Previ ous Residence

Data on previous residence are vital for projects concerning
housing and industrial devel opnent. Estimates of mgration are
needed for preparing population projections necessary for
pl anni ng and policy purposes. Distribution of internal mgration
at certain geographic level wll be better judged as to its
inplications to social changes given a detailed analysis of the
volume and trend of internal mgration.

The questions on previous residence pertain to the place
where a person has lived before his present residence and when he
noved to his present residence.

Ask the question in P15, "I n what city/nmunicipality did

live before nmoving to this place?" for all persons 5 years

old and over. Enter code 8 in P15 if the person's previous
residence is the sane as his present residence. However, if his
previous residence is in another city/nmunicipality, wite the
name of the city/municipality and province on the space provided.

For those whose previous residence is in a foreign country,
enter code 7 in the code box provided in P15.

If the respondent does not know the previous residence of
the nenbers of the household, ask the person hinself about his
previ ous residence. However, if the person does not recall or
know t he name of the city/nunicipality where he lived before his
present residence after exhaustive probing, enter code 9 for
unknown in the code boxes.
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Ask the respondent the question in P16, "Wen did
nove to this city/municipality?" for all menbers of the
household who are 5 years old and over. Specify the nonth and
year where each person noved to the city/municipality (present
resi dence).

For exanpl e:

Mo. JAN.
Yr. 1978
If the person has lived in his present residence since

birth, enter O (zero) in the code box.
P17 Residence 5 Years Ago

Foll ow the instructions and concepts in Section 7.3 (p. 77)
in filling up this item

P18 Language

Knowl edge on the ability of the population to speak a
| anguage or dialect is inmportant in a country like the
Phili ppines since nore than one dialect/language are used as
teaching nedia in schools. Mreover, such data serve as input to
studi es on conmmuni cation and education of linguistic mnorities.

Filipino is the national |anguage of the Philippines based
on Tagal og, and is taught in schools and coll eges throughout the
country. On the other hand, Tagalog is the |anguage generally
spoken in Tagal og provinces such as Batangas, Bulacan, Cavite,
Laguna, Quezon, Rizal and Manil a.

Ask the question in P18, "Is able to speak
Tagal og/ Filipino?" for all persons 5 years old and over.
Encircle code 1 for Yes and code 2 for No. A person is said
to be able to speak Filipino if he understands the |anguage and
can conmuni cate in Tagal og even with a very limted vocabulary. A
per son who under stands Tagal og/ Filipino but cannot comunicate in
Tagal og/ Filipino at all 1is considered not able to speak
Tagal og/ Fi |'i pi no.

Persons having difficulty in speaking due to physical
defects or illness but can communicate in Tagal og/Filipino
t hrough sign | anguage, braille, etc. are considered able to speak
t he said | anguage.

P19 Literacy

Follow the instructions in filling up this item in Section
7.3 (p. 77).
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P20 School Attendance

Data on school attendance provide a description of the
school - age popul ation actually in school. The proportion of the
school -age population which is able to take advantage of the
educational systemis necessary in the assessnment of the adequacy
of the educational systemof the country.

Ask the respondent the question in P20, "D d attend
school at any tinme fromJune 1989 to March 1990?" for all persons
5 years old and over. If the answer is Yes, encircle code 1 ; if

No, encircle code 2

School Attendance neans attendance at any educational
institution, public or private, for formal acadenmi c education at
the elenentary, high school, college or university level at any
time during the school year June 1989 to March 1990.

Attendance in these schools leads to a higher grade and
ultimately, to an academc title/degree. It includes attendance
in night classes.

I ncl ude school attendance that i's leading to a
hi gh school diploma in vocational high schools such as
schools of arts and trades or technical hi gh school s,
and rural or agricultural high schools. Also include attendance
in post secondary vocational/technical schools which are within
the regular system of education such as wuniversities and
col | eges.

Exanpl es:

a. Eulogio "Amang" Rodriguez Institute of Science and
Technol ogy (EARI ST)

b. San Carlos Rural Hi gh Schoo
Excl ude, however, attendance in vocational schools outside

the regular system of education, in such short courses as
dressnmaki ng, beauty culture, hair science, auto mechanic, notor
vehicle driving, typing, stenography, bookkeeping, etc. Also
exclude day care centers which teach children the al phabet | ust
to pass away their tine.

Exanpl es:

a. Al Driving School

b. CW Vocational Center

c. Twinkle Twinkle Little Star Day Care Center
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Al so exclude training received by mail from correspondence
schools like ICS (International Correspondence School). However,
if the correspondence courses are given by a regular school such
as a university, and they are considered toward pronotion in the
regul ar school system such schooling should be included. Also
exclude school attendance in review classes for bar or board or
ot her exami nation for the practice of a profession or trade.

If a person was enrolled at the beginning of the school year
or on the second senester but subsequently dropped out from
school, also encircle code 1 for him

If an answer of Yes is given for a person who is old
enough to have graduated from college (25 years old and over),
verify the answer, especially in barangays far from coll eges and
uni versities, before you encircle code 1.

P21 Pl ace of School

The purpose of this question is to determ ne the nunber of
students who study in places outside the city or nmunicipality
where they are wusually residing. Such data are vital in
transport planning i.e., in the analysis of trip patterns,
forecasting public transportation patronage and projecting fuel
usage and the nunmber of non-resident students in the receiving
muni ci pality/city.

For every person 5 years old and over and whose answer in P20

is code 1 (Yes), ask the question "In what city/nmunicipality
did attend school ?".

For a person whose place of school is the sanme as his
present residence, that is, the school is located within the
city/municipality where he resides, enter code 8 in the code
box. However, if the place of school is in another
city/municipality, specify on the space provided the

city/municipality and province where he attends school.

Enter code 7 for those whose place of school is in a
foreign country.

P22 Hi ghest Educational Attai nment

Refer to Section 7.3 (p. 78) in filling up this item

On the next page is the correct way of filling up itens P13
to P22.
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G0T

Illustration 8.1

FILLING UP I TEM5 P13 TO P22 OF CPH FORM 3

The illustration below shows the sanme household of |I|snael
Santi ago.
Among the household nenbers, only Carlito attended school
fromJune 1989 to March 1990. He attended in a private school in
their city.
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NOTE: For persons below 10 years old in P5, end interview in P22.
Draw a straight line from P23 to P35. P23 to P35 are no
| onger applicable for persons below 10 years ol d.

P23 Usual Activity/ Cccupation

Data on occupation are essential for analyzing the growth
conposition and distribution of the work force. They provide
information on socio-econonm c status of the population which is
essential in planning the necessary training prograns ained at
full and effective utilization of the country's human resources.

Ask the question in P23, "What was 'S usua
activity/occupation during the past twelve months?" for all
persons 10 years old and over.

Through this question we can deterni ne whether a person is a
gai nful worker or is a non-gainful worker.

The termusual activity/occupation refers to the kind of job
or busi ness which a person was engaged in nost of the time during

the last twelve nonths preceding the interview In other words,
usual activity/occupation is the person's principal neans of
earning a living |Ilike a palay farmer, carpenter, retai

merchant, elementary school teacher, telephone operator, etc.
during the past twelve nonths.

For persons who did not work during the past 12 nonths,
their wusual activity/occupation relates to the non-gainful
activities they usually do nost of the year or to their status.

They will be reported in either of the follow ng:
1. Housekeeper, own hone
2. St udent
3. Pensi oner (quite old to work and receiving

nonthly pension or annuity. Report wunder
"Di sabl ed" if disabled but still young.)

4. Retired (quite old to work and not receiving
nmonthly pension or annuity, including those
retired from the governnent service or
private enploynent who can still work but do
not care to work anynore)

5. Di sabled (suffering from permanent illness or
per manent disability)

6. Dependent (other than above), etc.

For purposes of this census, a person is considered as
gai nful worker or wusually working nost of the time during the
past 12 nonths if he works for at least 10 hours a week for 6
nont hs (26 weeks) or longer, including vacation or sick |eave, in
one or nore of these classes of work:
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1. work for pay (wage, salary, commssion, tips,etc.);

2. work for profit in own farm business, private practice
of a profession or trade, and;

3. work without pay on own famly farm or business.

For persons whose activities varied during the preceding 12
nont hs, report as his usual activity/occupation that which he was
engaged in for nore than six nonths. However, if none of these
activities lasted for nore than six nonths, report that which had
the | ongest duration.

For persons working at two permanent jobs, the job at which
they work | onger hours should be reported. If they spend the same
nunber of hours on both jobs, report the job fromwhich they earn
greater incone.

Take note of the follow ng cases:

1. If a person worked nost of the time during the past 12
nont hs but actually devoted nore tine to studying or
housekeepi ng nost of the year, report the gainful
occupation he did and not student or housekeeper.

2. If a person doing housekeeping at hone or studying nost
of the time happens, to be working on census day at a
tenporary job lasting for less than six nonths, she
should still be reported as housekeeper or student, as
the case mmy Dbe. For instance, a farner's wife or
daught er who i s housekeepi ng nost of the year and hel ps
occasionally on the farm should be reported as
housekeeper. On the other hand, if a person who used
to do housekeeping at hone is already enployed on
census day in a permanent job or job lasting for six
nonths or longer (at |east 10 hours a week) e.g., as a
sal eswonman, then she should be reported as sal eswoman
and not as housekeeper.

3. If for several years a person had been a school teacher
but on May 1, 1990 has already quit his teaching job
and is operating a palay farm his usual occupation is
pal ay farmer and no |onger elenentary school teacher.

4. During the census, a person nay be working in a job
ot her than his usual occupation. For instance, an
el enentary school teacher works during the |ong school
vacation as a merchant or a palay farner or fisherman

wor ks tenporarily as a carpenter. In these cases, the
report should be "Elementary school teacher", "Palay
farmer”, or "Fisherman", respectively, and not the

tenporary jobs they are presently doing.
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Al ways describe the specific job or occupation performed by

the person in the establishnment, office, farm etc., such as
radio technician, records clerk, typist, stenographer, |awer,
farm manager, elenentary school teacher, bill <collector,

carpenter, hospital attendant, etc.

Answer s such as agent, engineer, mechanic, enployee, etc.
do not describe adequately the work perfornmed. Ask the respondent
addi tional questions |ike "Does this person work for a life
i nsurance conpany, advertising agency, etc.?" or "Wat kind of
engi neer/ mechanic is he?"

If the respondent gives a long description of the actual
duties of work of the person, report the occupation that fits the
descri pti on.

Avoi d such anbiguous descriptions as owner, partner,
busi nessman, etc. They do not adequately describe the occupation
of the person. They sinply indicate the proprietary relationship
of the person to the business and sone owners do not do any work
in connection with their business.

If a person is the owner of an enterprise and he nmanages it
or participates in its management, report "Manager" as his
occupati on. However, in such enterprises as whol esale or retai
trade, hotel, dormtory, restaurant, cafeteria or other |odging
or eating place, said owner nmanaging or participating in the
managenment of the enterprise should be reported as "whol esale
merchant”, "retailer", or "working proprietor". Not e however,
that a partner in a business who is paid by the partnership to
manage the business should be reported as "manager" and not
“wor ki ng proprietor".

Jobs/ Qccupati ons whi ch need special care in reporting

_ Bel ow are exanples of jobs or occupations which need
special care in reporting:

Unacceptabl e Entries Acceptable Entries

Agent | nsurance agent, real estate agent, etc.
Note that a PC agent should be reported as
"enlisted man", "PC |lieutenant”, et c.
Report a police agent as "detective".

Apprentice An entry should include both occupation
and the word "apprentice". The correct

entry should be apprentice plumber,
apprentice printer, etc.
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Unacceptabl e Entries

Assenbl ers

At t endant

Busi nessman

Qerk

Col | ect or

Cont r act or

Craftsnen or
skilled worker

Driver

Enpl oyee

Engi neer

Factory Worker

Acceptable Entries

Specify type of machinery or products
bei ng assenbl ed, e.g., mechani ca
machi nery assenbler, electrical nachinery
assenbler, wood and related materials
product assenbler, etc.

Bar attendant, hospital attendant, etc.
Whol esal e merchant, retailer, manager,
etc.

Accounting clerk, filing clerk, records
clerk, etc.

Bill collector, garbage collector, market
collector, toll collector, etc.

A contractor is engaged principally in
obtaining building and/or other contracts
and supervising the work. He should be

reported as "building contractor”, "road
contractor", etc.

Specify type of skill such as mner,
quarry worker, Dbricklayer, stone mason,
concrete fini sher, carpenter, roofer,
pl unmber, pipe fitter, spray painter,
nmet al noul der, sheet nmetal worker, black-
smth, tool maker, netal wor ker, et al
gri nder, netal pol i sher, not or vehicle
mechani c and fitter, radio and TV
servicer, telephone installer, electrica
line installer, glass engraver, printing
engraver, basket weaver, wood treater,
cabi net maker, etc.

Tricycle driver, taxi driver, jeepney
driver, heavy equipnment driver, calesa
driver, light van driver, bus driver, tram
driver, heavy truck driver, heavy van
driver, etc.

Specify whether the enployee is a
statistician, receptionist, typist, etc.
Civil engineer, mning engineer, marine
engi neer, etc.

Weaver, knitter, sewer, tinsmth, etc.
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Unacceptabl e Entries

Far mer

Far m wor ker

Fi reman

Fi sher man

For eman

Governnent official

Hel per
| nspect or

Manager

Mechani c

Mdw fe

Acceptable Entries

Rice farmer, corn farner, sugarcane
farmer, coconut farner, etc.

Skilled rice farm worker, skilled corn
farmworker, etc.: farmhand, farm/|l aborer,
etc.

Loconotive fireman, city fireman (for city
fire department) , fire fighter (as in
airfields), etc.

Fi sherman in deep-sea, fishpen, fishpond,

coastal, inland, etc.; fishpond operator
prawn grower, prawn farm machinery
operator, etc.

For eman- car pent er, foreman-el ectrici an,
etc.

Speci fy position such as: mayor ,

congressman, senator, cabinet secretary,
asst. cabinet secretary, comm ssioner,
justice, councilor, barangay chairman
bar angay council nan, etc.

Store hel per, bakery hel per, etc.

Meat inspector, market inspector, etc.

Board Director, speci al i zed conpany
manager such as: production and operations
manager, finance and adm nistration
manager, personnel and i ndustri al

rel ati ons manager, sales and marketing
manager, advertising and public relations
manager, supply and distribution manager,
conputing services nmanager, research and
devel opnent manager, small firm manager,
etc.

Aut o mechani c, airplane mechanic, radio
mechanic, etc. Do not confuse mechanic
with machinist who is a skilled craftsnan
and who constructs and repairs all Kkinds
of metal parts, tools, and machines
t hrough the use of blueprints, nmachine and
hand tool s, and precision nmeasuring
I nstrunents.

Dfferentiate the "licensed mdwi fe" from
the "practical mdw fe", "hilot", etc.
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Unacceptabl e Entries Acceptable Entries

Nur se Regi stered nurse, practical nurse, nurse's
ai de, etc.
Qper at or Bul | dozer operator, el evat or operator,

t el ephone operator, m ning plant operator,
m neral ore and stone treating plant
operator, well driller and borer, ore
smelting operator, metal nelter, caster
and rolling-ml| operator, metal heat-
treating plant operator, metal drawer and
ext ruder, gl ass and ceramcs kiln
operator, papermaking plant operator,
chem cal processing plant operator, power-
generating plant operator, steam turbine

oper at or, aut omat ed assenmbl y-1ine
operator, machine tool operator, chem cal
products machi ne operator, rubber and
pl astics products machi ne operator, wood
products machine operator, printing
machi ne oper at or, bi ndi ng machi ne

operator, paper and paperboard products
machi ne operator, spinning and w nding
machi ne operator, weaving and knitting
machi ne operator, sew ng and enbroidering
machi ne operator, textile bleaching,
dyei ng and cl eani ng machi ne operator, neat
and fish processing machi ne operator,
dairy products machi ne operator, grain and
spice mlling machine operator, fruit,
vegetable and nut processing machine
operator, sugar processing and refining
machi ne operator, tea, coffee, cocoa and
chocol ate preparing and produci ng nmachi ne
operator, tobacco products processing
machi ne operator, brewer and w ne and
ot her beverage machi ne operator, etc.

Pol i ce Police officer, detective, patrol mn,
traffic police, etc. Note that in
municipalities with a small police force
an entry of policeman may be satisfactory.

Secretary The title "secretary" should be used for
persons doing secretarial work in an
of fice. The secretary who is an elected
or appointed officer of a cor por a-

tion, firm or other organization, should
be reported as "executive secretary".

Skilled Laborer Car penter, driver, el ectrician, wat ch
repairer, goldsmth, blacksmth, etc.
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Unacceptable Entries Acceptable Entries

Super vi sor Princi pal , superi nt endent, sal es
supervi sor, teacher-supervisor, transport
supervi sor, housekeepi ng supervisor, farm
overseer, etc.

Teacher El ementary school teacher, high schoo
t eacher, professor, instructor, substitute
teacher or teaching assistant (elenentary,
hi gh school or college), private tutor,
uni versity instructor, vocati onal -
technical skill instructor, specialized
trainor such as sales trainor, mnmanagenent
trainor, instructor-trainor, etc.

Techni ci an Cvil engineering technician, quantity
surveyor, surveyor's technician, mning
techni ci an, el ectri cal engi neeri ng
techni ci an, el ectronics engi neering
techni ci an, tel ecomunications technician,
mechani cal engi neering techni ci an,
aeronauti cal engi neeri ng t echni ci an,
autonmoti ve engi neering t echni ci an,
chem cal engi neering t echni ci an,
met al | ur gi cal techni ci an, m ni ng
engi neering techni ci ans; production

engi neering technician draftsman, etc.
Note that an engineering graduate or a
|icensed engineer is an engi neer by
qualification but my be hired as a
techni cian and perform ng technician jobs.
Report himas a technician, specifying his

field.
Unskil |l ed Laborer Whenever possible specify the unskilled
| aborer as "street sweeper", "janitor",

"stevedore", etc.
P24 Kind of Business or Industry

This refers to the nature or character of the business or
enterprise or the place wherein the person works. Data on this
provide information on the level and trend of industrialization
and on inportant aspects of the country's potential for economc
devel opnent .

For persons 10 years old and over with report of gainful
usual activity/occupation in P23, ask the question in P24 "In
what kind of business or industry did _ work during the past
twel ve nont hs?". However, for persons 10 years old and over who
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are non-gai nful workers (housew fe, students, retiree, disabled,
etc.) and for those below 10 years old, enter a dash in P24.

The entries in this colum and in P23 should be consistent
with each other. The business or industry should describe
specifically and adequately the character and nature of business
or industry or the place where the work is being perfornmed in
connection with the job or occupation, such as palay farm sari-
sari store, gold mne, |eather shoe factory, rice mll, etc. Do
not be satisfied with answers |ike firm nanes such as Soriano &
Co., LMEnterprise, etc., since they do not necessarily describe
the business or activity. Probe and try to elicit from the
respondent I nformati on about the kind of product (i f
manufacturing firn) or the kind of service that the company is
engaged i n.

Moreover, if work is pursued in a big conpany that is
engaged in several types of activities, report the nature of the
particular activity of that conmpany in which the person is
wor Ki ng.

If work is for government office or institution, the nane of
the office, bureau, public school, etc. may be accepted. If work

is for the executive branch of a local governnent, indicate
whet her provincial, city or municipal governnent. Moreover, when
the government office engages in services other t han
adm ni strative such as education, communi cati on, heal t h,
transportation, construction, etc., persons working in such
office nmust be reported in their corresponding activity, such as
railroad, airport, insurance, high school, highway construction
etc.

Bel ow are exanples of how sone officials and enployees of
t he governnment should be reported:

Usual Qccupation Busi ness or Industry
Accounting Cerk Central Bank

Regi stered Nurse Puericul ture Center

Mar ket Col | ector Muni ci pal Gover nnment
Bill Collector Wat er wor ks ( MABS)
Bul | dozer Operator Road Construction (DPW)
St enogr apher Provi nci al Gover nnent

Di stinction should be nade between nmanufacturing and
retailing in cases where an establishment engages in both
activities. The entry in this colum should be according to the
part of the establishment in which the person works. Likew se,
manuf acturing should be differentiated from whol esaling.
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Exanpl e:

A travelling sal esman  wor ki ng for a
distributor of softdrinks will have an entry of
"soft drink distribution" for industry. A travelling
salesman for a softdrink factory itself wll have
"soft drink factory"” for industry.

You nmust distinguish between two kinds of business
specializing in selling. A wholesale store sells primarily to
retailers, while a retail store sells directly to consuners.

For a person conducting his business in his own house,
report his business just as you are reporting a regular
est abl i shment, such as dressmaking or tailoring shop, radio
repair shop, law office, dental clinic, etc.

If a person does not have a permanent job and wusually
pursues his wusual occupation by working for several enployers

engaged in different
and nmanual | aborers,

I ndustri es which need specia

I n certain industries, the

Enter the specific kind of
exanpl es of

Unacceptabl e Entries

Agency

Assenbly Pl ant

Box Factory

Busi ness

Buyi ng and Sel i ng

Canni ng Factory
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ki nds of business or
report the kind of
whi ch he usually works | ongest during the past

care

busi ness or
i ndustries for which specia

i ndustry like nmany farm
busi ness or industry in
12 nont hs.

in classification

common titles are inadequate.
i ndustry. Below are
care nust be taken:

Acceptable Entries

Real trave

agency,

Mot or vehicle assenbly plant,
not or/ bi cycl e assenbly plant,
etc.

estate agency,
etc.

Paper box factory, wooden box
factory, etc.

Whol esal e/retail of fish, dry
goods/textiles retail, etc.

Egg whol esal e, veget abl e
retail, etc.
Fruit canning factory, fish

canni ng factory, etc.



Unacceptabl e Entries

Fact ory

Far m

Fi shi ng

Manuf act uri ng

MII

M ni ng

Ofice

Pl ant

Private Firm

Public Uility

Repai r Shop

Shoe Factory

Shop

Store

Textil e
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Acceptabl e Entries

Candy factory, soap factory,
etc.

Corn farm sugar cane farm
etc.

Fi shpond, | ake or river
fishing, deep sea fishing,
etc.

Manuf act ure of househol d
appliances, garnments, toys,
etc.

Rice or cornmll, flour mll,
sugar mll, knitting mll,
etc.

Coal mne, gold mne, copper
m ne, etc.

Law office, life 1insurance
conpany, savings or conmerci al
bank, etc.

lce plant, el ectric power
pl ant, etc.

Specify kind of busi ness
engaged in by firm

Bus or taxicab conmpany, gas
conpany, telephone conpany,
wat er wor ks, etc.

Shoe repair shop, radio repair
shop, auto repair shop,
wel di ng shop, etc.

Leat her shoe factory, rubber
shoe factory, wooden shoe
factory, etc.

Dress shop, beauty parlor,
bar ber shop, etc.

Whol esal e dry goods store,
sari-sari store, etc.

Knitting, weaving or spinning
I

m , etc.



PAY SPECI AL ATTENTI ON TO THE PRECEDI NG | NSTRUCTI ONS BECAUSE
AMBI GUOUS REPORTING OF THE KIND OF BUSINESS OR | NDUSTRY W LL
RESULT I N | NAPPROPRI ATE OR WRONG CODES AND CONSEQUENTLY  AFFECT
THE DATA ON ECONOM C CHARACTERI STI CS OF THE POPULATI ON.

P25 Enpl oynent St at us

The job or business in this itemrefers to any work or job
that a person does for pay, 1in cash or in kind, in an
establishment, office, farm private home or for profit or
wi t hout pay on famly farmor enterprise.

The question in P25 "Dd __ have a job or business during
the past seven days?" ains to gather data on how many of the
popul ati on have ever worked or engaged in any economc activity
for the past seven days. Past seven (7) days refer to the |ast
seven cal endar days, prior to the day of visit.

A person is considered as having a job/business if he was
engaged in any gainful activity during the past 7 days. Encircle
code 1 for a person who was engaged in a gainful activity
during the past 7 days. However, for persons who are not
engaged in any gainful activities (i.e., housewife, student,
etc.) during the past 7 days, encircle code 2 for No and enter
a dash (-) from P26 to P28.

Sone persons mght not have worked at all during the past 7
days but mght actually have jobs or businesses which they are
tenporarily not reporting to, as in the follow ng cases:

- An enpl oyee on strike

- A person tenporarily laid off due to non-economc
reasons |i ke nmachi ne breakdown for not nore than 30
days

- A person with a new job to begin within 2 weeks from
the date of interview

- Regul ar and tenporary teachers, excluding substitutes,
during sumrer vacation who still receive pay and who
expect to go back the next school year

- A person who is a farnmer or a fisherman by usual
occupation is considered enployed throughout the year.
Hence, a farner who at the time of the enuneration
reported that he did not do any work at all for the
past 7 days because there was no work to be done at the
farm since the planting season was over or he was
waiting for harvesting time, should be reported as
"having a job", although not at work. Simlarly, a
fisherman who was not working for the past 7 days
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because of inclenment weather or because the period is
of f-season for fishing, should be reported as "having a
j ob".

- A farmer's son who usually works wi thout pay on famly
farm but did not work at all during the past 7 days
because of illness, although there was work to do on
the farmis considered as with a job.

These persons are considered as with jobs or businesses.
They shoul d have an answer of code 1 in P25.

P26 Cccupation in Past Wek
Ask the question in P26, " Vhat was 's

activity/occupation during the past seven days?" for all persons
10 years old and over and whose entry in P25 is code 1.

Qccupation refers to the type of work perfornmed, and/or
trade or profession being pursued by the person during the past
seven days such as farm helper, fruit picker, truck driver,

typi st, beauty parlor operator, etc. If he is not at work but
with a job, occupation refers to the kind of job he was doing or
wll be doing if nmerely waiting for a new job to begin within two

weeks fromthe date of interview

If a person has two or nore jobs, consider the one where he
works nmore hours as his occupation. If, however, he works in
equal hours for the two jobs, consider the one where he derives
nore incone.

P27 Industry in Past Wek

Conceptually, industry here refers to the activity of the
firmwhere the person works.

The question in P27, "In what kind of business or industry
did  work during the past seven days?" should be asked only
for persons who are 10 years old and over and whose answer in
P25, "Did __ have a job or business during the past seven
days?", is code 1 Yes.

Ask the respondent to give a description of the economc
activity where the enployed person works during the past seven
days such as rice farmng, deep sea fishing, sari-sari store, bus
conpany, coal mne, autonobile repair shop, private household
(househol d hel per).

P28 Place of Wrk
This question ains to determne the nunber of workers who

commute to places outside the city/municipality where they are
usually residing for the purpose of working.

117



Ask the question in P28, "In what city/nmunicipality did
work during the past seven days?" for every person 10 years old
and over and whose answer in P25 is 1 - Yes, had a job or
busi ness during the past seven days.

For persons whose place of work is the sane as his present
residence, that is, the establishnent or office where he works is
| ocated within the city/municipality where he resides, enter code
8 in P28. However, if the place of work is in another
city/ municipality, specify on the space provided the
city/municipality and provi nce where he worKks.

For persons whose place of work is in foreign country as in
the case of overseas workers, enter code 7 in the code box.

For travelling salesmen and their helpers, drivers arid
conductors of public utilities, officers and crew of interisland
vessel s or of comrercial fishing vessels, report the |ocation of
establishment or its. branch office from which their trip
originated and to which they report on their return. If there
are two or nore of these branches, including the main office
report the location of the branch where they wusually collect
their salaries or wages.

Always bear in mnd that the nane of the city/municipality
alone is not sufficient; neither is the nane of the province
al one. The entry in this colum nust always be conplete to
include both city or municipality and province.

P29 Availability for Wrk

This question ains to determ ne how many from the those who
had no job are available for work. This is one of the concepts
used in determ ning the unenpl oyed.

For a person to be available for work, he nust have the

time to work during the past seven days. He nust not have any
reason at all for refusing a job, if offered, during the past
seven days except for mnor illness.

Ask the question in P29, "Was __ available for work during
the past seven days?" for those whose answer in P25 is No, code
2. Encircle 1 - Yes for those who are available for work

during the past seven days. O herwise, encircle 2 for No and
enter a dash (-) both in P30 and P31.

P30 Looking for Work

Ask the question in P30, "Dd __ look for work during the
past seven days?" for those whose answer in P29 is 1
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This question is asked to determ ne who anong those who are
avail able for work during the past seven days had really done
something to look for work. A person is said to have |ooked for
work during the reference week if he had taken specific steps to
seek paid enpl oynent or self-enploynent. In other words, he nust
have tried to secure a job or to establish a business or practice
of a trade during the past seven days. Looking for work includes
doing any of the follow ng during the past seven days:

1. Regi stering at a public or private enploynment
agency.

2. Cont acting prospective enployers or persons who
m ght have been able to secure a job for the
person.

3. Pl aci ng or answering advertisenents.

4. Witing letters of application.

5. Securing letters of recommendati on.

6. Participating in conpetitive exam nation especially

given for a particular job.

Encircle 1 for a Yes answer and 2 for a No answer.
If the answer is 1, enter a dash in P31.

P31 Reason for Not Looking for Work

This question seeks to determine the min reason why a
person did not |ook for work. Ask this question only if the
answer in P30 is 2.

Use the code indicated at the bottom of the questionnaire to
record the reason for not |ooking for work. If the reason is
ot her than those provided with codes, specify the given reason

1 Believe no work available - if a person did not ook
for work because he believed that there was
| ack of job opening to suit his skills in his
locality so that |ooking for work was deened
futile.

2 Awaiting results of previous job applications - if a
person did not look for work during the past
week because he was expecting to be
considered for interview in the establishnent
where he had an application for a job. The
person m ght have filed his application
before the reference week but during the
past seven days he did not do anything
because he was awaiting a reply to this
appl i cation.
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3 Tenporary illness - if the reason for not |ooking for
work by a person who did not have a
j ob/ busi ness was that he was suffering froma
tenporary illness or tenporary disability.

4 Bad weather - if a person did not |ook for work during
the past seven days because of bad weather
conditions |like flood, heavy rain, etc.

5 Waiting for rehire/job recall - if a person was
tenporarily laid off from his job due to
econom ¢ reasons like retrenchnment, |ack of

raw materials, transfer of managenment, etc.,
and he did not look for work during the past
seven days because he was expecting his
former enployer to hire him again.

6 Too young, too old or retired, permanent disability
if a person felt that he was too young or too
old to work or that he had worked enough, t hat
he would want to rest or if the person is
suffering from permanent disability.

7 Housekeeping - applies to persons who did not |ook for
wor k because they were doing househol d chores
in their own honme nost of the time during the
past seven days.

8 Schooling - applies to person who did not |ook for
wor k because he was still attending school or
was expected to attend school within the next
t hree nont hs.

9 O hers - if the answer does not fall in any of the

pre-coded answers, wite on the space
provi ded the reason for not |ooking for work.

Shown on next page is an illustration on the correct way of
filling-up items P23 to P31.
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enterprise
constructi ons.

Illustration 8.2
FI LLI NG UP | TEMS P23 TO P31 OF CPH FORM 3

| smael Santiago works as an architect in a private
in the sanme nunicipality dealing with building

Hs wife, Rodora served as a nurse for 20 years at

the Philippine General Hospital, Manila. However, only |ast
April, 1990, she decided to quit working and be a plain
housewi fe. Karnela is a secretary in the sanme enterprise where
his father is working. Her husband, Jose is working as an
el ectrical engineer in Saudi Arabi a.
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NOTE: Questions P32 to P35 are different fertility indicators
and should be asked for all fenmales 15-49 years old. These
fertility indicators are indispensable bases for studying
t he prospects of popul ation growth, the probabl e devel opnent
of the population's age structure and its possible effects
on econom ¢ and social changes.

P32 Nunmber of Children Born Alive

Data on the nunber of <children ever born alive to a

particular woman is an aggregate measure of her lifetine
fertility experience up to the nmonent the data are collected.
Cross tabulation with other variables wll enable conputation of

princi pal neasures such as gross fertility ratio, the average
nunber of children born alive to wonen who have reached the end
of child-bearing period, the proportion of women who are
childless by the end of their reproductive life, etc.

Information on the nunber of children born alive
shoul d be asked for all fermales 15 to 49 years old only. Nunber
of children born alive should include all <children born alive
during the lifetime of the woman up to the census date. Exclude
fetal deaths or stillbirths.

Born alive children should conprise all Iive-born children
to the woman, whether legitimate or illegitinmate, born of present
or of previous marriages, and regardless of whether her children
are living or dead, or mght be living el sewhere at the tinme of
the interview Exclude fetal deaths or stillbirths; also adopted
chil dren and stepchildren.

The following definitions may help you in filling
up this colum:

1. Stillbirth - a birth in which the infant never
showed any sign of life at the time of birth.

2. Adopted - a child or ward who is considered part
of the famly although may not be related by bl ood
to the guardi an

3. Stepchild - a child of a wonman's husband by a
previ ous marri age.

Entry for this colum should consist of 2 digits; thus, for
wonmen with 1 to 9 live-born children, prefix O

Exanpl es: 01, 02, 03, 04, 05, etc.

In the case of a wonan who has not given birth to a live
baby, enter 00 in this colum.
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P33 Nunber of Children Still Alive

Data on the nunber of children still living serve as an
indicator of the nortality of live-born children.

The entry in this colum refers to the live-born children
reported in P33. Ask the question in P33, "How many of these are
still living?".

Enter in this colum the nunber of children who are still
alive as of census date, 12:01 A M of My 1, 1990 whether such
children are presently living with the household or not. Prefix
0O to entries less than 10.

In no case should the nunmber in P34 exceed that in P33. | f
it does, verify from the respondent. It is possible that the
respondent got m xed-up in reporting the nunber of children.

Thus, 1if a woman has an entry of 03 in P33, the sane
nunber should be reported in P34 if all' 3 children are still
living as of census date.

If the entry in P33 is 00, enter also 00 in P34.

P34 Nunber of Children Born Alive fromMay 1, 1989 to April 30,
1990

Data on the nunber of births in the |last twelve nonths can
be used in estimating the current fertility of wonen. These also
serve as bases for studying the prospects of population grow h,
the probable devel opnent of the population's age structure and
its possible effects on the econony and society.

The question in P34, "How many children were born alive to
_ fromMy 1, 1989 to April 30, 1990?" is applicable to every
woman aged 15-49 years old including the w dowed, separated or
di vorced. However, you need not ask the question for those wth
00 entries in P33.

The question refers to the nunber of children born
alive to a woman during the last 12 nonths, fromMuy 1, 1989 to
April 30, 1990. Probe further if the respondent gives an answer
of 2 or nore children born alive to a worman (which is unusual but
possible). It is possible that a respondent wll erroneously
include a stillbirth or mscarriage, or a child born before or
after the reference period of 12 nonths.

An answer of two or nore children born alive to a woman is
acceptable in cases of twins, triplets, etc., or if there was
rather a short interval between two live-births, say one was born
in May 1989 and the other in April 1990.
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Enter the actual nunber of children born alive in the past
twelve nonths like 1 for one child born alive, 2 for two
children, and 3 for three live-born children and so on. If no
child was born alive to the wonan, enter O

P35 Age at First Marriage

Age at first marriage when tabulated with nunber of children
ever born provides information on the fertility patterns of wonen
on their first marriage.

Ask the question "Wiat was __ 's age at first marriage?”

only for fermales aged 15 years old to 49 years old and wth
entries of either of codes 2, 3, 4 ,5 o0or 6 in P7 (Marital Status).

Marriage here may either be a legal or consensual union
(where the man and wonman decide to live together wthout the
benefit of clergy or civil cerenobny).

Enter in this colum the age when the woman first entered
married Iife or a consensual union, even if she was married nore
than once. Normally in legal marriages, it is the age when the

marri age was solemized. In cases wherein the spouses |Iived
together before legal marriage, the age to be reported would be
the age when the spouses began to Ilive together. However, if

inspite of their living apart, they had intimate relations (and
this fact is volunteered by the respondent) , then the age of the
woman to be reported should be her age when she had her first
intimate relations after the marriage. In a consensual marriage,
it is the age of the woman when she and the man began to Ilive
t oget her as husband and wife.

See the illustration on the next page for the correct way of
filling up the fertility items (P32 to P35).
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Illustration 8.3
FI LLING UP THE FERTILITY I TEMS OF CPH FORM 3

Rodora got nmarried to Isnmael at the age 21. She had three
children, but her only son died a few days after he was born. Her
daughter, Karnmela got married to Jose at the age of 22. Karnela
had two children, both still alive. Anna, her youngest, was born
only last October, 1989.
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8.4 I NSTRUCTI ONS ON THE HOUSI NG CENSUS QUESTI ONS

The general instructions that can guide you in filling up
t he housing portion are in Section 7.4 (p. 83).

Bl to B5S Type of Building the Year Building/House was Built
and D Floor Area of This Housing Unit

Refer to Section 7.4 (p. 83) for filling up the sane itens
in CPH Form 2.

HL Fuel for Lighting

The proportion of households with access to electricity can
provi de planners useful indication of areas where community
lighting needs to be extended. Data on types of fuel can be
anal yzed to forecast future demands for various sources of energy
and hence plan for power installations.

Enter in the box provided, the code which corresponds to the
fuel used by the household for its lighting facility. |If the
household is using electricity, enter 1 even if it is not used
nost of the tinme. If two or nore types of Ilighting are used,
except electricity, e.g., kerosene and oil, oil and candles,
etc., report the type of lighting which is used nost of the tine.
Enter, therefore, the code corresponding to the type of lighting
used nore often than the other.

The types of fuel for lighting and their codes are as
foll ows:

1 El ectricity

2 Ker osene (gaas)

3 Li quefied Petroleum Gas (LPG
4 Ol (vegetable, animal, etc.)
5 Ot hers, specify

If the household uses a generator, report the fuel being
used to run the generator.

Refer to Illustration 8.4 for the different types of fuel
for lighting.
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Illustration 8.4

FUEL FOR LI GHTI NG

Electricity

Kerosene LG

0il
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H2 Fuel for Cooking

The information on fuel for cooking is relevant in assessing
energy planning decisions, energy conservation prograns and in

devel oping nmarketing strategies. It also serves as a benchmark
for the study of changes in household energy used and user
patterns over tine. It is also useful in nmonitoring supply and

demand requirenents for alternative fuels.

The question in H2 asks for the kind of fuel the household
uses nost of the tine for cooking. Enter in the box the code for
the appropriate item |If two or nore kinds of cooking fuel are
used, e.g., electricity and LPG LPG and wood; kerosene and
charcoal; etc., report the fuel which is used nost of the tine
for cooking.

1 Electricity

2 Ker osene (gaas)

3 Li quefi ed Petrol eum Gas (LPG
4 Char coa

5 Wod

6 Ot hers, specify

7 None

For power from generators, report the fuel used to run the
gener at or .

See Illustration 85 for the different kinds of fuel for
cooki ng.

H3 Main Source of Drinking Water

The information on main source of drinking water provides
the nunmber of households with ready access to a potable water
supply, as well as the availability of piped water for each
housing unit. The provision of a piped water installation for
every housing unit should be one of the prinmary objectives of
housing policy as well as of public health policy.

Enter in the box the appropriate code for the household' s
mai n source of drinking water. |If there are two or nore sources
of water for drinking, report the source used nost of the tine
during the past twelve nonths.

The different sources of drinking water and their codes are
as foll ows:

1 Omn use, faucet, community water system - The househol d
gets its water supply from a faucet i nsi de
the house/yard directly connected to a water
pi peline fromthe comunity water system such
as the Metropolitan Waterworks and Sewerage
System (MASS) or the |ocal water network
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Il lustration 8.5

FUEL FOR COOKI NG
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system The method on how they purify the

water or the real source of water is
irrel evant. Thus, for water systenms which
have deep well as their source of water,

report under this category as long as they
subscribe to community water system

2 Shared, faucet, community water system - The househol d
gets its water supply from the faucet of
anot her househol d, establishnment, or office,
which is connected to the conmmunity water
system

3 Own use, tubed/piped deep well - Water is taken froma
tubed/ pi ped well which is at least 100 feet
(5 pcs. of 20 ft. pipes) or 30 neters deep
and for private use of the household or
househol ds in the same buil ding or conpound.

4 Shar ed, tubed/piped deep well - Water is taken from a
deep well, which is at least 100 ft. or 30
met ers deep of anot her househol d

establ i shnent, or office or from a deep well
whi ch was constructed for public use.

5 Tubed/ piped shallow well - Water is taken from a
t ubed/ pi ped well which is less than 100 feet
deep.

6 Dug well - The household gets its water supply from a

wel |l which may be provided with a protective
devi ce against contam nation or pollution. A
shal low well (dug and with water depository)
which is provided with a punp and cover and
is free from seepage from the side, and an
ordinary dug well ("balon") also belongtothis

type.

7 Spring, lake, river, rain, etc.- The household gets its
wat er supply fromnatural bodies of water, or
water is accurmulated fromrainfall.

8 Peddl er - The household does not directly get its water
supply from any of the sources nentioned
above. Included in this item are bottled
water like mneral water, water bought in

druns, pails, etc. (peddler). These are the
usual sources of water supply of househol ds
in |ow water pressure areas with no comunity
wat er system

~ Refer to Illustration 8.6 for the different sources of
dri nki ng wat er.
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[l lustration 8.6

SOURCES OF DRI NKI NG WATER

Dug Well

Spring, Lake, River,
Rain, etc.
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H4 Tenure Status of the Housing Unit

Refer to Section 7.4 (p. 93) for the instructions in filling
up this item

Like in CPH Form 2, this itemhas a "skip instruction" in
CPH Form 3.

Speci fically:

1. If the answer in H4 is code 2, go to H8.

2. If the answer in H4 is code 3 or 4, go to H9.
3. If the answer in H4 is code 1, proceed to the next
guesti on.

H5 Acquisition of Housing Unit

Ask the question in H5, "How did you acquire this housing
unit?" only if the entry in H4 is code 1 (owned/being anortized).
Enter the code which describes how the household acquired the
housi ng unit.

The different categories for this item are:

1 Pur chased
2 Constructed by the owner/occupants with or
wi thout the help of friends/relatives
3 Constructed by hired/skilled workers - The owner of the
housing wunit took charge of purchasing
construction mat eri al s and hiring

construction workers and directly supervised
t he construction of the housing unit.

4 Constructed by an organized <contractor - The owner
entered into a contract with a general
contractor for the latter to supply either
| abor only or both |abor and materi al s.

5 | nherited

6 O hers (lottery, gift)

If the answer in this itemis code 5 or 6, go to H7.
H6 Sources of Financing

The data on source(s) of financing give information on the
extent to which housing assistance is provided by the governnent.
Specifically, these will nonitor government participation in
terms of financing or adm nistering the construction of new
residential units.

Ask the question in H6 only if entry in H5 is code 1, 2, 3,
or 4.
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The different sources of financing are:

Om resources/interest-free loans fromrel atives/friends
Gover nnent assistance: PAGIBIG SSS, GSIS, DBP, etc.
Private banks/foundati ons/cooperatives

Enpl oyer assi stance

Private persons

O hers, specify

Teenoe

For each of these sources of financing, enter either code 1
for Yes or code 2 for No.

If the household has availed of a source of financing not
included on those listed, enter code 1 on "Qthers" and specify
the source of financing, otherw se, enter code 2.

H7 Tenure Status of the Lot

Refer to Section 7.4 (p. 95) for the instructions in
filling up this item This itemalso has "skip instructions"” in
CPH Form 3.

If the answer in this itemis code 1, 3 or 4, go to H9;
if code 2, proceed to the next question.

H3 Mont hly Rental of Housing Unit and/or Lot

The information on nmonthly rental of housing unit and/or |ot
is used in reviews of government housing policy, and in
considering matters such as the need for rent controls. It
enabl es analysis of inconme level to rental Ilevel for particular
groups.

Ask the question in H8, " How nuch does this household pay
nonthly for rental?" only if entry in H4 and/or H7 is code 2
(rented).

The total nmonthly rental of the housing unit should exclude
rental for furnishings and paynent for electricity and water.
Rental for the housing unit which includes furnishings and/or
payment for electricity and water, can be estimted by
subtracting the estimated rental for furnishings and/or anount
for the consunption of water and electricity from the total
monthly rental .

Report the nonthly rental even if the rent is still wunpaid
or paid by sonmeone who is not a household nenber.
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Enter the code corresponding to the nonthly rental of
housing unit and/or |ot.

01 Bel ow P50
02 50 - 99
03 100 - 149
04 150 - 199
05 200 - 299
06 300 - 499
07 500 - 699
08 700 - 999
09 1000 - 1499
10 1500 - 1999
11 2000 - 4999
12 5000 and over

HO Kind of Toilet Facility

The data on kind of toilet facility provide the m ni mum data
required for the evaluation of facilities available to the
housing units. The proportion of households with access to
sanitary toilet facilities is an indicator of health and
sanitation status of househol ds.

Enter the code corresponding to the type of toilet facility
used by the househol d.

The different types of toilet facilities comonly used in
buil dings and houses throughout the country and their
correspondi ng codes are:

1 Wat er -seal ed, sewer/septic tank, used exclusively by
t he househol d

2 Wat er - seal ed, sewer/septic tank, shared with other
househol ds

3 Wat er - seal ed, other depository, used exclusively by the
househol d

4 WAt er - seal ed, other depository, shared wi th ot her

househol ds

Water-sealed - as the nanme inplies, is the
type of toilet where after water is flushed
or poured into the bow, a snmall anount of
water is left in the bow and seals the
bottom of the bow from the pipe leading to
t he depository.

Sewer/septic tank - a tank in which the solid
matter or sewage is accunulated to be
di sintegrated by bacteria. This is conmmonly
called "Poso Negro".
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O her depository - if the depository is other
than a sewer/septic tank

5 Closed pit - it is a type of toilet without a water-
seal ed bowl and the depository is constructed
usually of large circular tubes made of
concrete or clay covered on top and has a
smal|l opening. It may or nmay not have a box
for sitting or squatting over the opening.
Exanpl e: anti pol o, etc.

6 Open pit - it is the same as closed pit but wthout
coveri ng.
7 O her (pail system etc.) - classify here a toilet

wherein fecal matter is accunulated in a pai
to be picked up for di sposal from tine to
time or any kind of toilet facility not
bel onging to the preceding types.

8 None - for households using no toilet facility.

Refer to Illustration 87 for the different types of toilet
facilities.

H1O0 Usual Manner of Garbage Di sposa

The proportion of households wth access to sanitary nmanner
of garbage disposal provides know edge of the environmenta
living conditions and is therefore essential for health planners
in the fornmulation of plans and prograns to inprove general
heal th conditions.

Inquire from the respondent the manner by which the
househol d di sposes its kitchen garbage such as |eft-over food
peelings of fruits and vegetables, fish and chicken entrails,
etc. If the household has various ways of disposing its kitchen
gar bage, ask for the manner used nost of the tine.

Described below are sone of the nore comon nethods of
di sposal used in the country. Determ ne which of these nethods
best describes the practice of the household. Enter in the box
the code of the response.

1 Picked up by service garbage truck - when the |ocal
government or a private contractor nanages
the systematic collection of garbage in the
community through the use of gar bage
trucks/carts.

2 Dumping in individual pit (not burned) - when garbage

is sinply thrown in pits whether inside the
yard or vacant l|lots and left to decay.
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Illustration 8.7

TYPES OF TO LET FACI LI TIES

Water-sealed

Closed pit
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3 Burning - when the household dunps its garbage in an
open space or pit and burns it.

4 Conposting - when garbage is conposted, that is,
allowed to decay under controlled conditions
and the conposted materials are collected
| ater for wuse as soil condi tioner or
fertilizer.

5 Burying - when the garbage is thrown in
pit and then covered with soil.

6 Feeding to animals - when the garbage is given to
animal s as feed.

7 O hers - if the househol d you are interview ng
di sposes its kitchen garbage in a manner
different from those nentioned above (thrown
in esteros, vacant lots, rivers, etc.)

H | Presence of Househol d Conveni ences

Refer to the instructions in Section 7.4 (p. 96) in filling
up this item

H12 Land Oawnership

Follow the instruction in Section 7.4 (p. 96) in filling up
this item

H13 Language/ Di al ect Cenerally Spoken

Language/ di al ect generally spoken at honme provides a neasure
of the linguistic honogeneity or difference in the population. It
can also be used to neasure the extent of actual use of the
| anguage/ di al ect within a househol d.

Ask the question in H13, "What is the |anguage/di alect
generally spoken at honme by nenbers of this househol d?".

The | anguages/dialects and their corresponding codes are
printed in the frane. If it is not anong the pre-coded answers,
wite the |anguage/dialect on the space provided.

If two or nore |anguages/dialects are spoken in the
househol d, enter the code for the |anguage/dialect which is
commonly spoken by mgjority of the household nenbers.

Note that "Visaya" is not a dialect. Inquire if it is
Hi | i gaynon (11onggo), Cebuano, Waray, etc.,

Illustration 8.8 on the next two pages shows an exanple of
the correct way of filling up the housing census questi ons.
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Illustration 8.8

FI LLI NG UP THE HOUSI NG QUESTI ONS OF CPH FORM 3

HOUSING CENSUS QUESTIONS
81 10 84 ARE TO BE ANSWERED BY MERE OBSERVA- D1 IS TOBE ASKED FROM ANY HOUSEROLD IN THIS
_ TION. IF DOUBTFUL, ASK THE RESPONDENT. HOUSING UNIT.

B1 TYPE OF BUILDINGHOUSE FLOOR AREA OF THE HOUSING UNIT

Singlo House What i3 the extimaied floor area of this housing unit ?

Duplex

Muki-unit resicansial {3units brmors) SO(MAEMETENS BOLMAE FEET
CommeicialinsusialAgdculiurst (oo, tactory, dosmit, slo.}

Institutional living quantes  §hotsl, nospital, etc.)
Cthar hoUSIng unik. (Dol Cave, 141c.)

Lioss than 108
108. 208
210 a7
18- 554
535. 748
749. 652
2963 - 1247
1288 - 1608
1609 - 2149
2150 and over

EY WA Y SN

3

ENTER COOE

CONSTRUCTION MATERIAL OF THE ROCF

B
ZORIRERBRE

ENTER CODE 06

KD ol LA LR -

evercooe | 2 | H1 TO H3 ARE TO BE ANSWERED BY ALL
HOUSEHOLDS.

CONSTRUCTION MATERIAL OF THE OUTER WALLS FUEL FOR LIGHTING
Concrete/Srich/Sons Whar kind of fusl does rhis household use for GghTing?

Wood
Khnctricky

Karosane (gass)

Liquefied petroleun gas L PG)

O (vepeiabis, animal, atc)

Others, specily

.}
™
w
m
)
o5
o3
o7
1]
0
10

FUEL FOR COOIONG
FPRor floed dous Rhis Mousehold use most of the ime for cooking?

Elactricly

Keroseno {gaas)

Liquefiod patroleusmn g {LPG)
Charcoal

Wood

Cuhars, spacly
None

Nk

ENTER CORE
MAN SOURCE OF DRINKING WATER

B5 IS TO BE ASKED FROM ANY HOUSEHOLD N THE
BUILDING. What is this Aouseholi's main source of drinidng warer?

YEAR BUILDINGHOUSE WAS BULT
Wihan s shit iuaiking Mouise built?
o7 19711980
o8 19841970
08 19511960
10

doap
{ot longt 10Gfoat of 30 maters deep)
well

daeop
(o heast 10O fnet o 30 maters }
TubsdVpiped shesow wol gecel

a“doOm b D
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Il lustration

8.8 (Con't.)

FI LLI NG UP THE HOUSI NG QUESTI ONS OF CPH FORM 3

"HOUSING CENSUS _QUESTIONS

H4 TO H13 AHE TO BE ANSWERED 8Y ALL HOUSEHOLDS.

H4  TENURE STATUS OF THE HOUSINGUNIT
What is the tenure sicrus of this housing unit?

OwniacéBeing amonized
Being occupied for free with

0 oceupie o0 consert of owner erﬁ
I |

Baeing occupied for Nee wikhout consert of own
ENTER CODE

ACGUISITION OF HOUSING UNIT
How did you ncquire this hausing nir?

Purchased
Constructed by the ownerfoccupans with of withou hetp of friends/

H3 KIND OF TOILET FACILITY
What type of toiler fociiity does thes household use?

Water-sealed, sower/septic tank, used sxchusively by the housahokd
Watar-3eatad, sewer/saptic tank, shared with othier households
Waler-sealed, cther deposilory, used extiusively by 1hoe household
Waler-sealed, other depository, shared with ather households
Closed pil {wkhout a water-sealed bowi and the depository is
constructed usually of largs circular tubes made of cONeIgte OF Clay
covarad on top and has a smad opaning: antipok, ete.)

Open pit (same as closed pi but without covering}

Othrs (pail system, otc.)
None

ENTER CODE !

Hater-sealed bowls are those where dfier watcr it fleshed or poured into the
bowl, o xmall amount of waier ia keft ond seals the botiom of ihe bow! from the
pipe beading to the deposirory.

relativas
Construcied by hired/skilled workers
Consiructad by anorganized comractos

inhered
Others {lotteey, giﬂ)———-H@mE“cmﬁ'mTO@

ENTER CODE

SOURCES OF FINANCING

Did you avail of the folfowing sources of financing in the constwe
ipurchase of this housing unis?

ENTERCODE

H1G USUAL MANNER OF GAHBAGE DISPOSAL

How does this housrhold usually dispose of its kischen garbage
such as left-over food, peelings of fruits and vegetabies, fish and chicken entrailt,

Picked up by garbage truck
Crurnping in indivickal pit (not bovned)
Bumed

Composting (later usad as tenilizer)
Burying

Feeding o animals

Others, speciy

ENTER CODE

. Qwnresources/intares! froa

loans from relativesfiriencds
. Govemihent assistancs: PAG- 2

B1G, GSIS, §5S, DBP, a5,
Private banksflowndaions/

cooperalivas
L Emgioyer assistance

Private persons

. Others, spachy

TENURE STATUS OF LOT

Fehet is she venure siatus of the iot?

Hi1 PRESENCE OF HOUSEHCLD CONVENIENCES

Dioes this h
cowveniences in working conditions?

1 have m: Hormivg h TAld

A, Radio/Ratio cassatie Yos

8. Tetavision Yes
G Refrigerator/Freezer Yeos
D. Telephone

E. Motor Vehicle

Yos

Yes

Cwned/Being amonized

Aened

Being occupied for free with consert of owner [ ag ]
Being occupied for free without consent of owrer

ENTER CODE

MONTHLY RENTAL OF HOUSING UNIT ANDYOR LOT

ROCKE,
TOH
1}

H1Z LAND OWNERSHIP

ENTE:
Does any member of this household own the following? CODE

A, DHher resicantial land(s) 1 Yas 2 HNo

B, Agricuitural land(s) 1 Yeos 2 Ne

€. Othar land{s) 1 Yas 2 HNo

How wmisch is the monthly rentol?

Below P50 o7 500 - 609
. A 700 - R99
09 1000 - 1499
10 1500. 1939
2000 - 4999
5000 and over

H13 LANGUAGE/DIAMECT GEMERALLY SPOKEN
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CHAPTER | X
ENUVERATI ON OF | NSTI TUTI ONAL POPULATI ON

This chapter discusses the detailed instructions on how to
accomplish CPH Form 4 - the Institutional Popul ati on
Questionaire. This questionnaire which is a 4-page bookl et
gathers information about persons considered part of the
institutional popul ation.

9.1 VHO W LL ENUMERATE THE | NSTI TUTI ONAL POPULATI ON

As an enunerator, you wll be responsible for the
di stribution of CPH Form 4 to the manager/head/ person-in-charge
of the institutional Iliving quarters found in your assigned
enuneration area. However, for institutional living quarters,
nanmely, hotels, dormtories, |odging houses and boardi ng houses,
which have 20 or less residents, 1t 1s your responsibility to

enunerate and acconplish CPH Form 4.

If you will have to leave a CPH Form 4 to an institutional
living quarter, contact first the manager/head/ person-in-charge.
Ask himto supply the required information about the residents or
i nmat es. Suggest that it would be easier and nore expeditious if
anyone from his staff nmenbers acconplishes CPH Form 4 with the
aid of their records. In such a case, it is necessary that you
explain to the staff nmenber as to whom to enunerate and excl ude.
Rem nd the staff nmenber that the instructions on whomto list are
printed at the back of the form

Before you |eave CPH Form 4 to the manager/ head/ person-in-
charge, ask himthe total nunber of female and nal e population in
the institutional living quarter and enter in colums 9 and 10,
respectively of CPH Form 1. The total nunber of institutional
popul ation will help you determ ne the nunber of CPH Form 4 which
you have to leave to the manager/ head/ person-in-charge. Inform
him that the acconplished forms) will be collected by your team
supervi sor exactly a week after. Do not forget to wite in the
remarks colum of CPH Form 1 "c/o TS".

For hotels, dormtories, |odging houses and boardi ng houses,
ask the total nunber of residents from the manager/ head/ person-
I n-charge. |f the nunber of residents is nore than 20, distribute
CPH Form 4 follow ng the procedures discussed above. However, if
the nunber of residents is 20 or less, acconplish CPH Form 4
following the instructions in Section 9.3. Do not forget to wite
in the remarks colum of CPH Form 1 "c/o (your name)" for all
institutional living quarters which you have interviewed.
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For institutional living quarters wherein nobody is eligible

for enuneration, still assign CPH Form 4. However, you have to
Fill up only the geographic identification (province,
city/municipality, barangay, enunmeration area nunber, the seria
nunbers, type of institutional living quarters and address).

Wite on the remarks colum of CPH Form 1 "c/o (your nanme)".

9.2 PERSONS TO BE ENUMERATED AS MEMBERS COF THE | NSTI TUTI ONAL

POPULATI ON
The following are to be included as nenbers of institution
for each type of institutional |iving quarters:
a. Hot el s, | odging houses, dormtories, etc.
1. Proprietor, manager and enployees living in the
establi shnent, except those living therein wth

their owmn famlies and those who usually go hone
to their respective - famlies at |east once a
week.

2. Per manent | odgers/boarders (those who have stayed
or are expected to stay for one year or |[|onger)
and those tenporary | odgers/boarders who have
stayed for six nonths or longer as of My 1,
1990, or have been away from their own famlies
for the sane period. However, exclude those who
usual ly go hone at |east once a week.

3. Lodger s/ boarders who are not residents of the
Phi | i ppi nes and who have been in the Philippines
for one year or longer as of May 1, 1990, or are
expected to stay in the Philippines for one year
or | onger. However, exclude those who have a
tenporary place of residence elsewhere in t he
Philippines to where they wusually go hone.
Exclude also diplomatic representatives or UN,
| LO, USAID officials who, li ke diplomatic
representatives, are subject to reassignnent to
other countries after their tour of duty in the
Phi i ppi nes, and nenbers of their famlies.

b. Hospital s and Nurses' Hone

1. Al'l patients, including those confined, in nmenta
hospitals, leprosaria or |eper colonies, pavilions
of tuberculosis sanitaria where patients stay nore
or less permanently, and rehabilitation centers
for drug addicts.

2. Pati ents who have been confined for six nonths or
|l onger as of May 1, 1990 in other Kkinds of
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hospitals and in wards for tenporary confinenent
in tuberculosis sanitari a.

3. Nurses in nurses' honmes who do not usually go hone
at | east once a week.

4. Staff nmembers and enpl oyees living in
hospi tal s/ nurses' honmes, except those 1living

therein with their famlies and those who usually
go hone at |east once a week.

Welfare Institutions (Hone for the aged and Infirm
O phanage, Boys' Town, etc.)

1. Al inmates or wards, including those who have
j ust been confi ned.

2. Staff menbers and enpl oyees living in the
institutions, except those living therein with
their famlies and those who usually go hone at
| east once a week.

Corrective and Penal Institutions

1. Al | prisoners in nati onal prisons and
reformatories (Welfareville).

2. Prisoners and detainees in provincial or
city/municipal jails who have been continuously
confined for six nonths or I|onger, including
confinenment in another jail elsewhere, as of My
1, 1990, or those whose sentence is for six
nmont hs or Jlonger even if the sentence is on
appeal .

3. Staff menbers and enployees living in these
institutions except those living therein with

their own famlies and those who usually go hone
at | east once a week.

Convents, Nunneries, Sem naries, and Boardi ng School s

1. Monks, priests, mnisters, nuns, sem narians, etc.
However, priests or mnisters of sects ot her
than the Roman Catholic Church who live in the
convent or house close to church or chapel wth
their own famlies are to be considered as
menbers of househol ds.

2. St udent s i n boarding schools (schools where
students are required to stay in the school
canpus).
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3. Staff nenmbers, enployees and helpers living in the
prem ses, except those living therein with their
own famlies and those who wusually go hone at
| east once a week.

MIlitary Canps, Stations (PC, Arny, Air Force and Navy)
and Philippine Mlitary Acadeny (PMVA)

1. Oficers and enlisted men/draftees, except
those who live in the premses with their own
famlies and those who usually sleep nobst nights
with households or in hotels, |odging places or
dorm tories. | ncl ude those belonging to the unit
in the canp or station but who are ,away on
mlitary operation or m ssion or aboard naval
vessel s, except those whose famlies are living in
the camp or station (their own famlies wll
report them.

2. PMA cadets and trainees whose training will |ast
for six nmonths or | onger.

3. Det ai nees who have been continuously confined for
six nmonths or longer, including confinenent in
another canmp or station elsewhere, as of My 1,
1990.

4. Cvilian enployees living in the canp or station,
except those living therein with their own

famlies and those who usually go honme at |east
once a week.

Logging, Mning and Construction/Public Wrks Canps;
Pl antations and Agricultural/Fisheries Experinental or
Breedi ng Stations, etc.

1. Proprietor, manager, contractor and enployees who
do not live with their own famlies in the
canp/station premses and are supplied wth
| odgi ng (beddings, etc.) and/or neals by the
conpany, firm contractor or agency, except those
who usually go hone at |east once a week.

Ocean-goi ng and I nterisland/ Coastal Vessels or
Deep- sea Fishing Vessels

1. Filipino crew members of ocean-going vessels
(whose own famlies live in the Philippines) at
port as of 12:01 A M My 1, 1990, except those
who usually go hone to their own famlies in the
Phi l i ppi nes at |east once every six nonths.

2. Any crew nenber of interisland/ coastal vessel or
deep-sea fishing vessel at port on any day during
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the enuneration, if the crew nmenber has no home
ot her than the vessel.

i . Refugee Canps

1. Filipino citizens working and living inside the
canps except those living therein with their own
famlies and those who usually go honme to their
respective famlies at |east once a week.

9.3 HOW TO ACCOWPLI SH CPH FORM 4 - | NSTI TUTI ONAL POPULATI ON
QUESTI ONNAI RE

One booklet of CPH Form 4 may contain information for twenty
(20) persons (10 on the left side and 10 on the right side).

The cover page of the questionnaire contains the geographic
identification and the certification portion while the inside
pages consist of items Pl1L to PIl to be gathered from the
Institutional popul ation.

Bookl et Number
Refer to the instructions in Section 7.2 (p. 67).
Geographic Ildentification

Transcri be the province, city/municipality, barangay,
enuneration area and their corresponding codes from CPH Form 1.
Copy the CB buil ding nunber (if any), building serial nunber and
institutional living quarters serial nunbers from colums 2, 3
and 6, respectively, of the listing page.

Type of Institutional Living Quarters

ing quarter as to its type and
the follow ng coding schene.

Identify the institutional liv
enter the code in accordance with

1 Hotel s, Lodging Houses, Dormtories, etc. - These are
establishnments that provide |[|odging and
meal s and various personal services for the
publ i c.

2 Hospitals and Nurses' Home - These are institutions
where the needy, aged, young or where the
sick or injured are given nedical or surgica
care.

3 Welfare Institutions - These are institutions intended

for seeing or inproving the welfare of
di sadvant aged soci al groups.
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4 Corrective and Penal Institutions -These are living
quarters intended for housing the prisoners
and det ai nees.

5 Convents, Nunneries, Sem naries, and Boardi ng Schools -
These are institutional living quarters
I ntended for the housing of nuns, sem narians
and other religious entities, and students.

6 Mlitary Canps and Stations -These are canps
established for the tenporary accommodations
of mlitary nmen.

7 Logging, Mning and Construction/Public Wrks Canps -
These are canps established for the housing
of workers in mning, agriculture, public
wor ks or other types of enterprises.

8 Ccean-going and Interisland/ Coastal Vessels - These
are vessels that are used as living quarters
of the crew nenbers.

9 Refugee Canps - These are canps established for the
housi ng of refugees.

0 O hers - These are institutional living quarters not
menti oned above.

Not e: The codes for types of institutional living quarters are
found in the lower [left side of page 2 of the
guestionnaire.

Addr ess
Enter here the nunber and nane of the street where the

institutional living quarters is |ocated.

Li ne Number

Every questionnaire is provided with 20 lines or rows (10
on each side) wherein to wite all nanes of the nmenbers of the

institutional living quarter and their characteristics. Each
line has a preceded nunber printed at the |eftnost col um. Thi s
is the line nunber. This nunber automatically identifies each
menber of the institutional living quarter. Thus, the first
menber is entered on the first row with line nunber 01; the
second nenber will be on the second row with [ine nunmber 02; and
SO0 on.

Ask the respondent the question "How many persons are

residing in this institutional |living quarters as of My 1,
1990?" If the respondent answers 8, check |ine nunber 08. This
wll guide you later in determining whether or not you have
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listed all the nenbers of the institutional living quarters in
P1. As you ask this question, be sure to explain to the
respondent on whom to include.

The shaded question "Are the nenbers of this institution
nore than 20?" found at the bottomof page 3 of CPH Form4 is
not to be asked fromthe respondent. This question is nmeant only
for you. Since you, as enunerator, are not tasked to enunerate

institutional living quarters with nmore than 20 nmenbers, you
will always have to encircle 2 - No, which neans there are 20 or
| ess menbers in the institution and that you will use only one
booklet. Be sure to indicate this in the "Booklet of
bookl ets" |ocated at the upper righthand corner of the cover
page.
P1 Nane

Wite the names of the nmenbers, famly nanme first, followed
by the given nane. List the names of the nembers of the
intitutional population in the order as listed in the coding

schene in P2. However, if a mstake is commtted in the order of
entering the nanes, let the list stand as is.

P2 Residence Status

ldentify the residence status of the nmenber by entering the
code in accordance with the follow ng coding schene.

1 Manager, director, in-charge

2 Staff member/ enpl oyee, i ncluding physicians and
nur ses

3 O ficer or enlisted man, trainee

4 O ficer or crew nenber in nerchant vesse

5 Priest/sem nari an/ nun

6 Lodger/ boar der

7 Patient (Hospital, sanitarium etc.)

8 Inmate/ward (Hone for the aged, orphanage, etc.)

9 Pri soner/ det ai nee

0 O hers

Note that in a particular type of institutional |I|iving

quarters, only one or two or a few of the codes are applicable.
For instance, the proprietor (manager) of a hotel and his

enpl oyees who do not live with their own fanmlies in the hote
and do not usually go hone at |east once a week will be coded
respectively, 1 - manager, director, in-charge and 2 - staff

menber, enpl oyee, etc.
P3 to P11 Age to Disability

For itens P3 to PIl, follow the instructions given for the
same items in CPH Form 2. Refer to Sec. 7.3 (p. 71) of this

manual . However, take note of the discrepancy in the nunbering of
itenms such as P3 Date of Birth in CPH Form4 is P4 in CPH Form 2
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Refer to Illustration 9.1 for the correct way of filling up
the institutional population questionnaire.

If you encounter an institutional living quarter in your EA
and you do not have CPH Form 4, proceed to enunerate the nenbers
of that institutional Iliving quarter using CPH Form 2 as an
i mprovi sed CPH Form 4. The information will be transcribed to the
appropriate form by your team supervisor at a |ater date.

In this case, be sure to:

1. Fill up only colums P3 to P12 of CPH Form 2 to record
the characteristics of the residents of t he
institutional l|iving quarter.

2. Record residence status of the nmenbers in colum P3
instead of relationship to househol d head.

3. Wite in big bold letters the word I NSTI TUTI ONAL on the
cover page of CPH Form 2.

4. Bundl e these inprovised fornms separately from CPH Form

2 when submtting all the acconplished forns to your
t eam supervi sor.
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[l lustration 9.1

FI LLI NG UP CPH FORM 4

ALL PERSONS
Marital | Religlous
Status | AHIN At

Citizenship

Who ave the pertons vesiding in this i o is | wnar ie What | Doer
instiensional living quorvers . | k] couniry is _
of May 1, 19962 it marital | religious — have
statur? | affitiation? fcitizen of7 | any
Toial
FOR ENTER ond
LIST THE NAMES (FAMILY NAME PERA- APPRO- | perma.
SONS PRIATE | nens
BELOW | ENTER - OODE  |physizal
10 | APPROPAI- LISTED
YEARS | ATE CODE BELOW,
oL, USTED
ENTER | BELOW.

vye,

ENTER
APPROQ- | IFOTHERS, ™
PRIATE | SPECIEY
CODE
USTED

BELOW 2 No

1) ‘ P3) (P6) XL
. wo. Sept. Y
Cruz, Gig1 & |y 1957 ] -
w Oec. (D
n 1968 2 N
we_Morch ORI
w 97! 2N
I Velarde, Fe o Juy o

. ! w 196D 2 N
w, Aug . O
n 1962 2N
w g DY
w 1971 : 2N

. Feb. @\r
o
fernandez, Belen . 1957

Samsen, Susan

Sevilla, Ting

St Alconteura, Juchiih

2N

w Jan . ™ @y
w 1962 (DF 2N
a_2NE 1M @
e 1059 @F 2N
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Illustration 9.1 (Con't.)
FI LLING UP CPH FORM 4
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CHAPTER X
HOW TO ACCOWPLI SH CPH FORMS 7, 8 AND 12

This chapter contains detailed instructions on when to use
and howto fill up CPH Forns 7, 8 and 12.

10.1 CPH FORM 7 - NOTI CE OF LI STI NG ENUVERATI ON

This form which cones in the formof a sticker, is used for
control purposes. |Its presence indicates that a particular
housing wunit or institutional living quarter has been
enuner at ed. As enunerator, you should post this form to each
housing wunit or institutional Iliving quarter that you have
interviewed. Attach also this form to institutional [|iving
quarter wherein you have distributed CPH Form 4.

Before you post CPH Form 7 to the housing unit, line out
the word "institution" and print on the space provided the
househol d serial nunber. If two or nore househol ds occupy the
same housing unit, indicate all serial nunbers of households

covered under one notice form by witing the first household
serial nunber and the |ast household serial nunber, separated by
a hyphen. Thus, for a housing unit having three households wth
serial nunbers 025, 026 and 027, sinply wite on the space

provi ded the household serial nunbers 025 - 027. | ndi cate al so
the date you have <conpletely enunerated the housing
unit/institutional living quarter.

For institutional Iliving quarters, |line out the word

"househol d* and print on the space provided the institutional
living quarter serial nunber.

Attach as many stickers as there are housing units in a
bui | di ng. For an institutional Iliving quarter wth housing
unit, attach separate CPH Form 7, one for the institutional
living quarters and another for the housing unit.

Place the sticker on a convenient and conspicuous part of
the main entrance to the housing unit or institutional |[|iving
quarters. |If a household is neant to be revisited because you
failed to interview an eligible respondent during your first
visit, DO NOT place the sticker yet. You will place the sticker
only after you are able to get information about that househol d.
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Bel ow are Illustrations of

CPH Form 7.

the correct way of filling

Illustration 10.1
FI LLI NG UP CPH FORM 7

Reputhic of the Philippines
NATIONAL STATISTICS OFFICE
Manits

1990 Census of Population and Housing

Notice of Listing/Enumeration

Househoid/lmvritwtiomt Serial Nurmber(s)

059

Date Enumerated: May ! , 1990

Do not prevent posting or d:fact this ncm'ce wm’!
December 31, 1990.

TO& AFII]CA
ml istralor

Hepublic of the Fhehippine
NATIONAL STATISTICS OFFICE

Maniis
1990 Census of Population and Ilousing
Notice of Listing!Enumeration
Householddmetilationel Scrial Number(s)

0l6-0I

Date Eaumeraicd: May ﬁ , 1990

Do not prevent posning or deface this notice wm}

Decernber 31, 1990.
iTOM ) AFRIC&
Admidlsirntor

Republicof the Philipgines

NATIONAL STATISTICS OFHFICE

1990 Census of Population snd Housing

Notice of Listing/Enumeration

HerewretodsInstitutional Serial Nuraber(s)

Date Enu:aeralcd: May ﬂ , 1990

Do not prevent posting or deface thu notice unni

i TOM A F Rl(’a\
sirutor

Decembder 31, 1990
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10.2 CPH FORM 8 - APPO NTMENT SLI P FORM

You will need this formif during the first visit, there is
no responsi bl e respondent in the household to provide information
and you need to call back at sone |later date. This will serve as

your appointnment slip with a responsible nmenber of the househol d.

Try to ascertain the availability of the person whom you
wsh to interview and consider this in making the appointnent.
Inquire from children, nmaids or neighbors the best day and tine
for a call back. State on CPH Form 8 the time and date you w ||
revisit the household, and affix your signature. Make sure that
you also indicate the sanme tine and date on the remarks col umm of
CPH Form 1. You have to nmaintain a record of your appointnents
so that you can keep track of your scheduled visits properly.

Leave CPH Form 8 to any nenber of the household (such as the
mai d, a son/daughter of the household young enough to be a
respondent) that you want to revisit to nake the household aware
of your future wvisit. If nobody can receive the notice, sinply
slip it under the door, or put it in the mail box.

[l lustration 10.2
CPH FORM 8 - APPO NVENT SLI P FORM

(Date)

Sir/Madam:
The MNational Statistics Office is currently conducting
the 1990 Census of Population and Housing to take an inventory of
the total population and to take stock of the housing units in
the Philippines. The data that will be ohtained from this
undertaking will be the basis of policy makers, planners and
administrators in the sccial and economic development planning
and decision making.
I am the Census Enumerator assigned to cover this area. H

Since you were out when I dropped by this address today, plaease

al}uw me to meet with you or any responsible member of your

household on:

May _© , 1980 at 3:00 _ am/pn.

Rest assured that all
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10.3 CPH FORM 12 - ENUMERATOR S SUWARY REPORT

This form is designed to provide prelimnary population
counts after the enuneration at the earliest possible tine.

Accomplish CPH Form 12 after you have finished the
enuneration of your area. Prepare 3 copies of this form one copy
each for the Central O fice, PCO and CAS.

The data in this form are to be taken from the bottom
portion of the listing pages of CPH Form 1 - Listing Booklet.

Sheet Nunber

Indicate the total nunmber of sheets used for a particular
EA by filling up the portion which says " Sheet of
Sheet s".

A sheet of CPH Form 12 has a total of only 15 lines. Hence,
if a particular EA has used nore than 15 listing pages, then
extra sheet(s) of CPH Form 12 will be filled up for this EA

If one sheet is used for an EA, indicate this by:

Sheet | of _1 Sheets
i
However, if 2 or nore sheets are used, nunmber these sheets
in consecutive order as:

Sheet 1 of 2 Sheets

Sheet _2_ of _2_ Sheets

Geographic ldentification

Refer to the instructions on how to fill up the geographic
information given in Chapter VI (p. 47) under the sane headi ng.

Col. 1 - Listing Page Nunber

Every CPH Form 12 is provided with fifteen (15) Ilines or
rows. The listing page nunbers are pre-nunbered corresponding to
each used page of the listing booklet. However, if the listing
pages used exceed 15 pages, renunber the page nunber in the
addi ti onal sheet of CPH Form 12. Thus, cross out page nunber 1
and wite 16 above it; cross out page nunber 2 and wite 17 above
it; etc.

Col. 2 - Nunber of Househol ds

Transcri be the total number of households from columm 5 of
the listing pages of CPH Form 1.
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Col. 4 - Nunber of Mles in the Househol ds

Subtract the nunmber of males in institutional 1iving
gquarters fromthe total male population (colum 9 of the listing
pages of CPH Form1).
Col. 5 - Nunber of Females in the Househol ds

Subtract the nunber of females in institutional 1living
quarters from the total female population (colum 10 of the
l'isting pages of CPH Form 1) .
Col. 3 - Total Population in the Househol ds

Add the entries in colums 4 and 5 of CPH Form 12.

Col. 6 - Nunber of Institutions

Transcri be the total nunber of institutional living quarters
fromcolum 6 of the listing pages of CPH Form 1.
Col. 8 - Nunmber of Males in Institutional Living Quarters
Transcri be the total nunmber of males in institutional Iiving

quarters fromcolum 9 of the listing pages of CPH Form 1.
Col. 9 - Nunber of Females in Institutional Living Quarters
Transcribe the total nunber of fermales in institutiona
hiving quarters from colum 10 of the listing pages of CPH Form
Col. 7 - Total Population in Institutional Living Quarters
Add the entries in colums 8 and 9 of CPH Form 12.
Col. 10 - Total Popul ation (Households and Institutional)
Add the entries in colums 11 and 12 of CPH Form 12.
Col. 11 - Total Mal e Popul ation
Add the entries in colums 4 and 8 of CPH Form 12.
Col. 12 - Total Femal e Popul ation
Add the entries in, colums 5 and 9 of CPH Form 12.
Filling up the Page Totals
In each colum, add all entries downward and enter the tota

in the box provided at the bottom for every sheet of CPH Form 12
used.
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Si gnature

After conpleting all the entries in this form print your
nanme and affix your signature above it on the space provided at
the bottom of this form Al so, I ndicate the date you
acconplished this form

Below is an illustration of the correct way of filling up

CPH Form 12. The illustration shows how to transcri be the colum
totals fromthe listing page to the colums of CPH Form 12.
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[llustration 10.3
FI LLI NG UP CPH FORM 12
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CHAPTER XI
ADM NI STRATI VE AND FI NANCI AL MATTERS

This chapter includes recording and reporting progress;
review of your conpleted work; subm ssion of work; the nethod of
payment; acconplishnment of admnistrative forms; and other
adm nistrative matters.

11.1 REPORTING TO YOUR TEAM SUPERVI SOR

You nust report to your team supervisor every week to
di scuss the progress of your work and probl ens encountered in the
field, if any. During these neetings, always bring with you the

map, listing booklet (CPH Form 1) and the acconplished
gquesti onnaires.

11.2 SUBM TTI NG COVPLETED WORK

You will submt your conpleted work each tine you neet your
team supervisor (daily or every-other-day). Before you submt
your work, be sure you have edited the questionnaires thoroughly.
Materials to be Included During Subm ssion

Submit acconplished CPH Forns 2, 3 and 4 to your team
super vi sor. Fill up the "Enunerator's Questionnaire Transmtta

Record"” at the back of the listing booklet each time you submt
your wor K.

Upon conpletion of one enumeration area, submt the
following to your team supervisor

1. Map of the barangay/ EA received from your
supervi sor and the block maps you have drawn/sketched

2. CPH Form 1 - Listing Bookl et (s)

3. Al'l remai ning acconplished questionnaires

a. CPH Form 2/3
b. CPH Form 4
C. CPH Form 12
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Upon conpletion of all your assigned areas, submt the
fol |l om ng:

1. Enunerator's Manual

2. Census ldentification Card

3. Al'l unused forns and materials
Prepari ng Questionnaires for Subm ssion

Edit each questionnaire before submtting to your team
supervisor. Verify so that each questionnaire contains all
required information, and that the entries are clear and | egible.

If a questionnaire fails your edit, that is, required
information is inadvertently m ssing, entries are not |egible or
clear, page(s) is(are) torn or soiled, and so forth, you nust
correct the situation before you submt the questionnaire to your
team supervisor. |f necessary, contact the respondent again to
obtain m ssing information.

11.3 REVIEWCOF YOUR COWPLETED WORK BY THE TEAM SUPERVI SOR

Your team supervisor wll review your work each tinme he
nmeets with you. The details of these reviews will depend on the
quality of your work and how well you follow the procedures in
t hi s manual

Each review consists of the foll ow ng:

1. A detailed check of the map for the EA to determne if
bui | di ngs and | andnmarks are properly plotted.

2. A detailed check of CPH Form 1 - Listing Booklet to see
that required entries have been nmade and that all the
househol ds |isted have correspondi ng questionnaire and
the nunber of males and fermales in the household or
institutional 1living quarters listed in the listing
bookl et conformw th that in the queastionnaire.

3. A detailed check of the questionnaires to see that al

appl i cable questions/itens are filled up and that the
gquestionnaires are not torn, soiled and so forth.
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11.4 DAILY OUTPUT AND PAY RATE
Dai |y Qut put
The average daily output expected of you varies depending
ch

on the sanpling rate of the nmunicipality. Below is a table whi
shows the average daily output which you have to conpl ete:

Sanmpl i ng Rate Ur ban Area Rural Area
100% 9 househol ds 6 househol ds
20% 20 househol ds 15 househol ds
10% 22 househol ds 17 househol ds

You are obliged to conformwth the quota or average daily
out put because you wll be conpensated strictly based on your
dai |y out put.

Pay Rate

Teacher enunerators will be paid an honorarium commensurate
to the actual nunber of days worked, including training days, but
not to exceed P 1, 000. They shall be given service credits for

actual services rendered including training.

On the other hand, non-teacher (reserve) enunerators wll be
paid as stipulated in their respective service contracts.

In addition to your daily rate, transportation expenses
incurred in connection with census work shall be paid by NSO

It is inmportant for you to know that NSO reserves the right
to withhold paynment and certification of nunber of days rendered
under the follow ng circunstances:

1. unfinished work, that is, when a part of your area of
assignnment is not covered;

2. unsati sfactory performance, that is, when errors in
your work are observed and not rectified; and

3. i nconpl ete subm ssion of acconpl i shed and unused
listing booklets, questionnaires, admnistrative forns
or financial forns

You may submit your clains through your supervisor who, in
turn wll submt themto the Provincial Ofice for processing.
Actual paynment of your noney clains will be effected by the

Di sbursing Oficer of the NSO Provincial Ofice. More detail ed
gui delines on the paynment of honorarium and other noney clains
shal | be explained by the trainer.

159



11.5 |1 SSUANCE COF CERTI FI CATI ON

As soon as you have finished the enumeration of all
households in your EA, submt all acconplished forns and other
unused census materials to your Team Supervi sor.

After you have been cleared of all responsibilities and
accountabilities, you wll be issued by the Provincial Census
Officer a Certificate of Conpletion of Wrk (CPH Form 16) ,
Certificate of Services Rendered (CPH Form 17) , and Certificate
of Appearance (CPH Form 18) which will be the basis for paynent
of wages/ honorarium or other financial clains in connection with
the di scharge of your duties as enunerator. You will not be paid
your wages/ honorarium or clains for travelling expenses wthout
these certificates.

11.6 FI NANCI AL FORMVS

Clainms for paynent should be acconplished using the
Di sbursenent Voucher (CGeneral Form 5A). It should be acconpanied
by the acceptabl e supporting papers such as Daily Tine Record(CSC
Form 48) , Rei mbursement Expense Receipt (General Form 3A),
Itinerary of Travel, Certificate of Conpletion of Work,
Certificate of Services Rendered, Certificate of Appearance, bus
tickets, etc.

Di sbursenment Voucher (General Form No. 5A)

This formis used in claimng per diens and transportation
expenses/ al |l owmance. This voucher can either be prepared for you
by the office secretary or you can prepare it yourself.

Rei mbur senment Expense Recei pt (CGeneral Form No. 3A)

Rei mbur senent Expense Receipt (RER) shall be used by those
who are authorized to claim for expenses on neals, rentals of
transportation like calesa, tricycle, pedicab, |eepney, taxi,
etc.

Wite on the form the nane of city/municipality, province
and the date on which the expense was incurred. Wite your name
and your designation legibly on the appropriate lines, then the
amount you are reinbursing in words and in figures. Wite what
you have paid for |ike neal expenses, transportation expenses,
etc. For transportation expenses, wite the place where started
and the destination and purpose of travel for which the vehicle
was rented.
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Then, let the person receiving the paynent sign his nane on
the line for the signature of the payee, his address, and
resi dence tax nunber.

The witness part is optional; that is, it may or may not be
filled-up.

Daily Tinme Record (CSC Form No. 48)

This formis to be used to nonitor your attendance in going
to work in a nmonth's tinme. Print your name on the designated |ine
and the current nonth and the year. This form should be filled up
everytime you report to work.

This formconsists of 7 colums and 31 rows (for 31 days of
a month).

Fill up the Daily Tinme Record (DITR) each day you have worked
as an enumerator. The "ARRIVAL" colum corresponds to the tine
you have begun enumerating the first househol d/institutional
living quarters for the day and the "DEPARTURE' columm, the tine
you have finished enunerating the |ast household/institutional
living quarter for the day.

When your supervisor tells you to submt the formto him be
sure that you have signed your nanme on the designated |ine.

Be diligent and honest in reporting your working hours.
Itinerary of Travel (CPH Form 27)

The itinerary of travel nust be filled up everytine you make
a financial claim Print the required information on the form
your nane, position(ENMXQ MCA, etc.), official station (office
address), and the purpose of travel (listing, enuneration of EA,
etc.) .

Wite the date(s), the place or the area visited, the tine
you departed/arrived fromto the place, the node of transportation,
the allowable expenses incurred and the total expenses
incurred (add up the transportation expenses incurred, per diem
and al | owance).

Sign below the line which is denoted by 'Prepared by:'

Print also the nanme of the Approving Oficer (the PCO on
the designated line. Have your supervisor initial below the PCO s
nanme if your supervisor is not the PCO

Note that the Itinerary of Travel, DTR, and RER are
supporting papers for your voucher.
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APPENDI X A
COWONWEALTH ACT NO. 591
AN ACT CREATING A BUREAU OF THE CENSUS AND STATISTICS, TO
CONSCLI DATE STATI STI CAL ACTI VI TIES OF THE GOVERNMENT THEREI N.
Be it enacted by the National Assenbly of the Philippines:
SECTION 1. Bureau of the Census and Statistics is created.

SECTION 2. The powers, functions, and duties of the Bureau
of the Census and Statistics shall be as foll ows:

(a) To collect by enuneration, sanpling or other nethods,

statistics and other information concerning popul ation
agricultural conditions, the area and production of crops, the
nunber of |livestock, the production of |ivestock products,
exports, I mports, commer ce, i ndustri al and comerci al
enterprises, prices, enploynment, wages, stocks of comodities,
agricul tural and other properties, soci al and econom c

institutions, and such other statistics as the President of the
Phi | i ppi nes by executive order may direct;

(b) To conpile and classify all such statistical data and
information and to publish the same for the use of the Governnent
and the peopl e;

(c) To prepare for and undertake all censuses of popul ation
agriculture, industry and comerce;

(d) To conduct, for statistical purposes, investigatons and
studi es of social and econom c problens and conditions;

(e) To conpile and classify statistical and other data for
ot her branches and dependencies of the Governnment, wupon the
approval of the President of the Philippines;

(f) To carry out and adm nister the provisions of Act
Nunbered Thirty-seven Hundred and Fifty-three, entitled "An Act
to Establish a Gvil Register";

(g0 To make and publish , fromtine to time, estinmtes of
popul ati on, agricultural production, inconme and nunber of
i vest ock.

SECTION 3. The collection of data and information prescribed
in section two may be secured by the mailing or delivery of the
necessary questionnaire or form and explanatory matter to the
persons best qualified to furnish such data or information and in
which case, the proprietor official, government official or
enpl oyee, partner, director or |legal representative, to whom such
questionnaire or formis marked or delivered, shall be required
to acconplish such questionnaire or form personally or cause the
sanme to be acconplished by his duly authorized agent or
representative. Any person who fails or refuses to acconplish,
mai | or deliver such questionnaire or formreceived by himto the
Bureau of Census and Statistics within thirty days of its receipt

162



by him or any person who, in acconplishing any such
gquestionnaire or form know ngly gives data or information which
shall prove to be materially untrue in any particular; or any
person who signs such questionnaire or form after it has been
acconplished in the know edge that it is untrue in any particul ar
shal |, wupon conviction, be punished by a fine of not nore than
six hundred pesos or by inprisonment for not nore than six
nont hs, or by both.

SECTION 4. Data furnished the Bureau of the Census and
Statistics by an individual, cor poration, partnership,
institution or business enterprise shall not be used as evidence
in any court or any public office either as evidence for or
against the individual, corporation, association, partnership,
instituion or business enterprise from whom such data enmanate;
nor shall such data or information be divulged to any person
except authorized enployees of the Bureau of the Census and
Statistics, acting in the performance of their duties; nor shall
such data be published, except in the form of sunmaries or
statistical tables in which no reference to an individual

corporation, association, partneship, institution or business
entterprise shall appear. Any person violating the provisions of
this section shall , wupon conviction, be punished by a fine of

not nore than six hundred pesos or by inprisonment for not nore
than si x nont hs, or both.

SECTION 5. The Bureau of the Census and Statistics shall be
under the executive direction and supervision of the President of
the Philippines, such personnel as nmay be necessary for the
proper and efficient performance of the duties prescribed by this
Act shall be appointed by the President of the Philippines, -
upon recomendation of the Director of the Bureau of the Census
and Statistics, at such rates of salaries as may be fixed in
accordance with Comonwealth Act Numbered Four Hundred and Two,
entitled "An Act to provide for classification of civilian
positions and standardi zation of salaries in the Governnent".

At anytine after its organization, the President of the
Philippines is authorized to place the Bureau of the Census and

Statistics wunder the direct supervision and control of the
executive departnents.

SECTION 6. The Bureau of the Census and Statistics shall
have one assistant chief, who shall be known respectively, as the
Director and Assistant Director of the Bureau of the Census and
Statistics. The Director of the Bureau of the Census and
Statistics shall receive the sane conpensation as that received
by the directors of bureaus nentioned in sub-paragraph (4) , sub-
section (a) of section five of Commonwealth Act Nunbered Four
Hundred and Two, and the Assistant Director of the Bureau of the
Census and Statistics, the sane conpensation as that received by
assi stant directors of bureaus nentioned in sub-paragraph (5) of
said sub-section (a) of section five of the same Act. The
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Director and Assistant Director of the Bureau of the Census and
Statistics, shall be appointed by the President of the
Philippines, with the consent of the Comm ssion on appointnents
of the National Assenbly.

SECTION 7. The powers, functions, and duties of the Division
of Statistics of the Departnent of Agriculture and Commerce,
those of the Director of the National Library under the
provi sions of Act Nunmbered Thirty-seven Hundred Fifty-three, and
those of the Statistics Division of the Bureau of Custonms, are
transferred to the Bureau of the Census and Statistics.

SECTION 8. The President of the Philippines is authorized to
transfer personnel, equi pment, unexpended appropriations, if any,
records, docunents, supplies and other property from the
Comm ssion of the Census created by Conmonweal th Act Nunbered One
Hundred and Seventy to the Bureau of Census and Statistics, upon
or prior to the conpletion of the census taken pursuant to the
provi si ons of Commonweal th Act Nunbered One Hundred and Seventy.

SECTION 9. The President of the Philippines is authorized
until June Thirty, Nineteenn Hundred and Forty-one, the
provisions of existing laws to the contrary notw thstanding, to
transfer by executive order the functions, appropriations,
equi pment, property, records, and personnel of any bureau, office
or part thereof, engaged in the collection, conpilation, and
publication of statistics can be acconplished thereby.

Any action taken by the President pursuant to this authority
shall be reported by him to the National Assenbly at the next
regul ar session thereof and shall be valid and subsisting until
the National Assenbly shall provide otherw se.

SECTION 10. This Act shall take effect upon its approval.
Approved, August 19, 1940.
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APPENDI X B
BATASAN PAMBANSA BLG 72

Bat as Pambansa Bl g. 72 (An  Act Pr ovi di ng for t he
Taki ng of an I nt egr at ed Census Every Ten Years
Begi nni ng in t he Year Ni net een Hundr ed and
Seventy Two, and for O her Purposes)

REPUBLI C OF THE PHI LI PPl NES

Bat asang Panbansa
Second Regul ar Sessi on

Begun and held in Quezon City, Metropolitan Manila, on Monday,
the twenty-third day of July, nineteen hundred and seventy-nine.

(BATAS PAMBANSA BLG  72)

AN ACT PROVI DI NG FOR THE TAKI NG OF AN | NTEGRATED CENSUS EVERY TEN
YEARS BEG NNING IN THE YEAR NI NETEEN HUNDRED AND EI GHTY, AND FOR
OTHER PURPOSES.

Be it enacted by the Batasang Panbansa in session assenbl ed:

SECTION 1. A national census of population and other rel ated
data shall be taken every decade beginning in 1980, in accordance
with plans prepared by the national Census and Statistics Ofice,
wi t hout prejudice to the undertaking of special censuses on
agriculture, industry, comerce, housing and other sectors as
may be approved by the National Econom c and Devel opment
Aut hority.

SECTION 2. There is hereby created the National Census
Coordinating Board to be conposed of the Mnister of Economc
Pl anning, as Chairman, the Mnister of Human Settlenents, the
M ni ster of Budget, the Mnister of the Justice, the Mnister of
Nati onal Defense, the Mnister of Labor, the Mnister of Public
Works, the Mnister of Transportation and Comrunications, the
Mnister of Public H ghways, the Mnister of Agriculture, the
M nister of Natural Resour ces, the Mnister of Publ i c
Information, and the Mnister of Local Governnment and Community
Devel opment, as menbers, with the Executive Director of the
Nati onal Census and Statistics Ofice as Executive Oficer of the
Boar d.

The censuses shall under the supervision and coordi nation of
the National Census Coordinating Board which shall issue such
rules and regulations as may be necessary for the successful
undert aki ng and conpletion of the censuses provided in this Act.
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SECTION 3. There shall be established a provincial, city and
muni ci pal census board in each province, city and nunicipality,
as the case may be, which shall provide such facilities and
assi stance as may be required by the National Census Coordinating
Board. The boards shall be under the supervision and control of
t he National Census Coordinating Board.

SECTION 4. The Provincial Census Board shall be conposed of
the Provincial Governor, as Chairman, and the Division
Superintendent of Schools, or in case of provinces with nore than
one school division, the Division Superintendent designated by
the National Census Coordinating Board, as Vice Chairman, the
District H ghway Engineer, or in the case of provinces which have
two or nore highway engineering districts, the one that may be
designated by the National Coordinating Board, the Provincial
Devel opnment Officer, the Provincial Assesor, and the Provincial
Agriculturist, as nenbers, with the Provincial Census Oficer as
t he Executive O ficer.

The City Census Board shall be conposed of the Gty myor,
as Chairman, and the Cty Superintendent of Schools, as Vice
Chairman, the Cty Engineer, the Cty Developnent Oficer, and
the City Assesor, as nenbers, with the Gty Census Oficer as the
Executive O ficer.

The Municipal Census Board shall be conposed of the
Muni ci pal Mayor , as Chairman, and the District Supervisor, the
Muni ci pal Agriculturist, the Station Comrander, the Muinici pal
Treasurer, and the Minicipal Developnment Oficer, as nenbers,
with the Municipal Census Officer/Census Supervisor as the
Executive O ficer.

SECTION 5. The National Census Coordinating Board and the
| ocal census boards may call upon any mnistry, bureau, office,
agency or instrunentality of the Governnent for any assistance in
t he performance of their duties.

SECTION 6. The first day of May of every regular census year
is hereby designated as the reference date for the census. The
collection of data will be by enuneration and the respondent
shall be the head or any responsible nmenber of the househol d.

SECTION 7. Public school teachers shall be enployed for
enuneration work and for such service shall be paid an honorarium
as may be determined by the National Census Coordinating Board
but in no case not less than two hundred-fifty pesos and shall
receive service credits equivalent to the nunber of days rendered
in census work. Oher governnent enployees whose services are
engaged for census work shall be entitled to such allowances as
shall be prescribed by the National Census Coordinating Board
payable from census funds. The census herein taken at the
barangay level shall be certified to by the corresponding
bar angay capt ai n.
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SECTION 8. Before the end of the year 1980 and of every
census year thereafter, a count of the population by province,
city, municipality and barangay shall be published by the
National Statistics Office. The final population count as
determined from the processed census returns shall be considered
official for all purposes upon proclamation by the President
(Prime M ni ster).

SECTION 9. Data gathered pursuant to this Act shall not be
used as evidence in any court or public office or public office
for or against any person, except in a crimnal case for
violation of Section 10 of this Act, nor shall such data be
divulged to any person except to authorized enployees of the
Nati onal Census and Statistics Ofice, acting in the performance
of their duties; nor shall such data be published except in the
formof summaries or statistical tables in which no reference to
an individual shall appear. Any person violating any provision of
this Section shall be punished by a fine of not nore than five
hundred pesos or by inprisonment of not nore than six nonths, or
bot h.

SECTION 10. Any respondent as provided for in Section 6 who
unjustifiably refuses to furnish the information called for in
the census questionnaire, or knowingly certifies or gives data or
i nformation which shall be prove to be materially untrue in any
particular, shall be guilty of an offense under this Act and
shall, upon conviction, be funished by a fine of not nore than
five hundred pesos or by inprisonment of not nore than three
nont hs, or both.

SECTION 11. The anmount necessary for the hol di ng of censuses
shall be charged to the appropriations available for the purpose
in the correspondi ng Appropriate Act.

SECTION 12. This Act shall take effect upon its approval.

Approved, June 11, 1980
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APPENDI X C
GEOGRAPH C AND CARTOGRAPHI C SYMBOLS

Orientation ... ... ... —_—N—
Provincial boundary .. ....... .. ... .. .. ... ... . ... ... ____L__
Muni ci pal boundary . e
Enunmeration area ... .. ... e i X
Barangay boundary. ... ... .. ... e
Road/street (indicate nane) .. ... . ..

Proposed road == . cEsoze-
Trail/alley — e e e
Railroad . = . . TR CTTITON
Bridge . i
Ri ver/creek (indicate nane) .. ... .. ... P
Shore (indicate name of body of water) === = %

School (enter name) .. . EE
Church or chapel /nmosque =~ . . j:[ é

Muni ci pal /city hall or prov. capitol. . . . !ﬁ

Ricefield* . . s
Cornfield* . . . i i
D >
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APPENDI X C (Con't)
GEOGRAPHI C AND CARTOGRAPHI C SYMBOLS

“mv.
Mountain/hill . %\J

2 g
Swanmp/ marsh Jrphgn 8
Resi dential buildings wherein one or nore
househol ds are actually living ... ... . . . . O
Resi dential buildings which are conpletely
vacant. . @
Commrer ci al bui | di ngs or agricul tural
bui Il dings with housing units wherein one or
more households are actually living .. .. .. .. ... . . . [:l
Commer ci al bui | di ngs or agricul tural
buildings with housing units which are
conpletely vacant. E
Purely institutional living quarters
(hotels, nmotels, dormtories, etc.) ... .. . . &
Institutional living quarters wherein one
or nmore households are actually living ... .. . . . . @
Institutional living quarters with one or
more housing wunits which are all vacant. .. . ... . . . A\
O her kinds of buildings where househol ds
are enunerated |ike schools, chur ches, .
public markets; etc .. . . O
O her kinds of structures where househol ds
are enunerated such as caves, Dboats,
abandoned trucks, culverts, etc . .

*If the ricefield, cornfield or fishpond occupies a large
portion of the map, you my wite instead "RICEFIELD
"CORNFI ELD "FISHPOND' across the said portion devoted to
the product. Do the same for coconut, abaca, coffee, etc.,
pl antati ons.
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AGE AS OF LAST BI RTHDAY CONVERSI ON

APPENDI X D

TABLE

| Age if birthday
occurs

| Birth| Before | On or af-

| Age

| May 1

if birthday
DCCUrs

ter May 1

{ Birth | Before | On or af-

| may 1

ter May 1

if birthday |
occurs |

| Birth| Before | On or af-|

| May 1

| ter May 1|

1990
1989
1988
1987
1986
1985
1984
1983
1982
1981
1980
1979
1978
1977
1976
1975
1974
1973
1972
1971
1970
1969
1968
1967
1966
1965
1964
1963
1962
1961
1960
1959
1958
1957
1956

© 00 ~NO O~ WNPEF O

W WWWWNNNNNNNNNNRRRPRRPRRRERRRPR
P WONPFPOOONOUPNWNPEPOOONO OGNMNWDNDLEREO

© 00N U WNPREL O

WWWWNNNNNNMNNNNNRRRPRRPRRPRRRRR
WNPFPOOWO~NODUDNWNPFPOOONOOONWNRO

1955
1954
1953
1952
1951
1950
1949
1948
1947
1946
1945
1944
1943
1942
1941
1940
1939
1938
1937
1936
1935
1934
1933
1932
1931
1930
1929
1928
1927
1926
1925
1924
1923
1922

35
36
37
38
39
40
41
42
43
44
45
46
47
48
49
50
51
52

54
55
56
57
58
59
60
61
62
63
64
65
66
67
68
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34
35
36
37
38
39
40
4
42
43
44
45
46
47
48
49
50
51
52
53
54
55
56
57
58
59
60
61
62
63
64
65
66
67

1921
1920
1919
1918
1917
1916
1915
1914
1913
1912
1911
1910
1909
1908
1907
1906
1905
1904
1903
1902
1901
1900
1899
1898
1897
1896
1895
1894
1893
1892
1891
1890

69
70
71
72
73
74
75
76
77
78
79
80
81
82
83
84
85
86
87
88
89
90
91
92
93
94
95
96
97
98
99
100

Bef ore 1890 -

Comput e

68
69
70
71
72
73
74
75
76
77
78
79
80
81
82
83
84
85
86
87
88
89
90
91
92
93
94
95
96
97
98
99



APPENDI X E
APPROXI MATING THE FLOOR AREA USING PACE FACTOR

Pacing refers to the normal steps that a person does in
wal ki ng. Distances can be neasured on foot but a sinple and
careful pacing procedure is required. Distance is calculated by
counting the nunmber of steps between two points and mnultiplying
by the average length of pace called your pace factor.

To determ ne your average |length of pace, proceed as
fol | ows:

1) Wth a neasuring tape or any simlar device,
nmeasure the distance between two points — about 10
met ers.

2) Walk the distance at least 3 tinmes in each

direction ( a total of 6 tinmes) . Walk normally; that
is, your step nust not be unusually long or unusually
short. Count the nunber of steps taken each tine.

3) Comput e the average nunber of paces for the six
trips. For exanple, the counts of steps taken on the
six trips are 12, 13, 11, 12, 14, and 13, add up the
six counts and divide by 6 (75 / 6) to get the average
pace which is 12.5.

4) Divide the distance that was laid to get the
average length of pace by the average nunber of pace.
In this exanple, 10 neters is divided by 12.5 (10 /
12.5) to get an average of O0.8.

G ven your pace factor, you can now approxinmate the |ength
and width of the housing unit to get its floor area.

For exanple, you counted 20 paces from one end of the wall
of the housing unit to the opposite end of the wall and you
counted anot her 15 paces from anot her di stance just perpendicul ar
to the first distance you paced. The length of the housing unit
would be 16 (20 X 0.8) and the width would be 12 (15 X 0.8).
Therefore, the estimated floor area of the housing unit is 192
Sg. neters.
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GLOSSARY

ADM NI STRATIVE FORM A form (generally wi thout questions) that is
used to keep records, control flow of materials, or report
progress. Far exanple, CPH Form 16 - Certification of

Conmpl eted, CPH Form 18 - Certificate of Appearance.

BARANGAY: The snallest political subdivision of the country.

BLOCK: Areas that are bounded on all sides by visible features
such as streets, roads, railroad tracks, rivers, etc., or by
invisible features such as city/nunicipality or province
limts.

BLOCK MAPPI NG Sket chi ng/ drawi ng the enlarged block of an area
on a separate sheet of |ong bond paper.

BOUNDARY: A line, either physical or invisible, that defines an
area of land (for exanmple, Dblock, enumeration area).
Physi cal boundaries include bodi es of water, roads, streets,
hi ghways, railroad tracks, etc. Invisible boundaries include
provi ncial boundaries (for example, city limts, county
lines, etc.), property boundaries, nonexistent roads, etc.

BUI LDI NG Any independent free-standing structure conprising of
one or nore roons or other spaces, covered by a roof and
encl osed within external walls or dividing walls that extend
fromthe foundation to the roof.

BUI LDI NG SERI AL NUMBER: A three-digit identification nunber
assigned to each building in the enuneration area.

CALLBACK: A r.evisit to the household to obtain desired
i nformati on.

CANVASSI NG A door-to-door visit in the entire EA to look for
enuneration units to list ensuring conplete coverage of the
ar ea.

CENSUS DAY: The reference date of the census. For the 1990
Census, the Census day is May 1, 1990.
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GLCSSARY

DI RECT ACCESS: An entrance to a living quarters directly fromthe
outside of the building or through a conmon hall.

ENUMERATI ON:  Interview ng persons to obtain census informtion
then recording the information on questionnaires and other
census forns.

ENUVERATI ON AREA: A delineated geographic area which wusually
consi sts of about 300 to 400 househol ds.

HOUSEHOLD: A social unit consisting of a person living alone or a
group of persons who sleep in the same housing unit
and have comon arrangenents for the preparation and
consunpti on of food.

HOUSEHOLD HEAD: The person responsible for the organization and
support of the household or the person acknow edged as such
by the other nenbers of the househol d.

HOUSEHOLD SERI AL NUMBER: A three-digit identification number
assigned to each household in all housing units in the
enuneration area.

HOUSI NG CENSUS QUESTI ONS: The questions which apply to the

bui | di ng, housing unit and household. It is necessary to
obtain information for both occupied and vacant housing
units.

HOUSING UNIT: A structurally separate and independent place of
abode which, by the way it has been constructed, converted,
or arranged is intended for habitation by one househol d.

HOUSING UNIT SERIAL NUMBER A three-digit identification nunber
assigned to each housing unit in the enuneration area.

I NSTI TUTI ONAL LI VI NG QUARTER: A structurally separate and
i ndependent place of abode intended for habitation by large
groups of individuals.
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GLOSSARY

LAST RESORT | NFORMATION: The m nimum amount of information
required for a housing unit and the people who |ive there.
Last resort should be obtained only after two call backs.

LI STING The process of sinultaneously listing the units in the
enuneration area.

LI VING QUARTER: A structurally separate and independent place of
abode. They may (a) have been contructed> built, converted
or arranged for human habitation, provided that they are not
at the tine of the census used wholly for other purposes or
(b) although not intended for habitation, actually be in use
as such at the tine of the census.

MAPPI NG The process of updating and verifying the boundaries and
physi cal features of the EA map.

MULTI -UNIT STRUCTURE: A structure containing three or nore
housi ng units.

NON- RESI DENTI AL BUI LDI NGS:  Bui | di ngs which, by the way they have
been designed or constructed, are intended for purposes
ot her than as abode.

OCCUPI ED HOUSI NG UNI T: A housing unit wherein a household lives
at the tine of the census.

POPULATI ON CENSUS QUESTI ONS: The questions which apply to the
i ndi vi dual persons.

QUESTI ONNAI RE: A form on which a respondent’'s answers to census
guestions is recorded.

RESI DENTI AL BUI LDI NGS: Bui | dings which, by the way they have
been designed or constructed, are intended for abode.

RESPONDENT: Any responsi bl e nenber of the household who provides
answers to questions and gives information for the
househol d.
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GLOSSARY

ROOM A space in the building enclosed by walls reaching from
the floor to the ceiling or roof covering, or at least to a
height of 1.8 meters which are of a permanent or sem -
per mnent structure, of a size large enough to hold a bed
for an adult or at |east has an area of 3 square neters.

"SKI P I NSTRUCTIONS: Instructions on the questionnaire indicating
whet her specific question(s) should be answered or |eft

bl ank.

USUAL PLACE OF RESIDENCE: The place where the person usually
resides. This nmay be the sane as or different fromthe place
where he was found at the tinme of the census. As a rule, it
is the place where he usually sl eeps.

VACANT HOUSI NG UNI T: A housing unit wherein no household lives at
the time of the census enuneration. A unit from which the
occupants are only tenporarily absent is NOT considered

vacant .
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